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SOLICITATION, OFFER AND AWARD 1. THIS CONTRACT IS A RATED ORDER > RATING PAGE OF PAGES
! UNDER DPAS (15 CFR 700) N/A *
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Cincinnati Procurement Operations Division Cincinnati Procurement Operations Division
4411 Montgomery Road 26 W. Martin Luther King Drive
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NOTE: In sealed bid solicitations "offer" and "offeror” mean "bid" and "bidder"
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9.  Sealed offers in original and 3_ copies for furnishing the supplies or services in the Schedule will be received at the place specified in item 8, or if handcarried, in the depository
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CAUTION - LATE Submissions, Modifications,

(Date)
and Withdrawals: See Section L, Provision No. 52.214-7 or 52.215-1 All offers are subject to all terms and conditions contained in this solicitation.

10. FOR INFORMATION » A, NAME B. TELEPHONE (NO COLLECT CALLS) C. E-MAIL ADDRESS
CALL: ANGELA S. THOMPSON AREA CODE NUMBER EXT.
513 487-2005
11. TABLE OF CONTENTS
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D PACKAGING AND MARKING PART IV - REPRESENTATIONS AND INSTRUCTIONS
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G CONTRACT ADMINISTRATION DATA L INSTRS., CONDS., AND NOTICES TO OFFERORS
H SPECIAL CONTRACT REQUIREMENTS M EVALUATION FACTORS FOR AWARD

OFFER (Must be fully completed by offeror)

NOTE: Item 12 does not apply if the solicitation includes the provisions in 52.214-16, Minimum Bid Acceptance Period.

12.  In compliance with the above, the undersigned agrees, if this offer is accepted within calender days (60 calendar days unless a different period is inserted by the offeror) from the date for
receipt of offers specified above, to furnish any or all items upon which prices are offered at the price set opposite each item, delivered at the designated point(s), within the time specified in the schedule.
13. DISCOUNT FOR > 10 CALENDAR DAYS 20 CALENDAR DAYS 30 CALENDAR DAYS __ CALENDAR DAYS
PROMPT
PAYMENT
(See Section |, Clause 52-232-8) % % % %
14. ACKNOWLEDGMENT OF AMENDMENT NO. DATE AMENDMENT NO. DATE
AMENDMENTS

(The offeror acknowledges receipt of
amendments to the SOLICITATION for

offerors and related documents

numbered and dated:)
15A. NAME AND CODE I FACILITY I 16. NAME AND TITLE OF PERSON AUTHORIZED TO SIGN OFFER (Type or print)
ADDRESS OF
OFFEROR
15B. TELEPHONE NUMBER 15C. CHECK IF REMITTANCE ADDRESS 17. SIGNATURE 18. OFFER DATE
AREA NUMBER EXT. IS DIFFERENT FROM ABOVE - ENTER
CODE [1 SUCHADDRESS IN SCHEDULE
AWARD (To be completed by Government)
19. ACCEPTED AS TO ITEMS NUMBERED 20. AMOUNT 21.  ACCOUNTING AND APPROPRIATION
22.  AUTHORITY FOR USING OTHER THAN FULL AND OPEN COMPETITION: 23.  SUBMIT INVOICES TO ADDRESS SHOWN IN > ITEM
[]1 10 U.S.C. 2304(c)( ) [l 41U.S.C.253(c)( ) (4 copies unless otherwise specified)
24.  ADMINISTERED BY (If other than item 7) CODE 25.  PAYMENT WILL BE MADE BY CODE:
Environmental Protection Agency
Research Triangle Park Financial
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Research Triangle Park, NC 27711
26. NAME OF CONTRACTING OFFICER (Type or print) 27. UNITED STATES OF AMERICA 28. AWARD DATE
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PART | - THE SCHEDULE

SECTION B - SUPPLI ES OR SERVI CES AND PRI CES/ COSTS

B.1  LEVEL OF EFFORT-- COST REI MBURSEMENT TERM CONTRACT ( EPAAR 1552. 211- 73)
(APR 1984) DEVI ATION

(a) The Contractor shall performall work and provide all required reports
within the level of effort specified below. The Governnent will order 20,000
direct | abor hours for the base period which represents the Governnent's best
estimate of the level of effort required to fulfill these requirenents.

(b) Direct labor includes personnel such as engineers, scientists,
draftsnen, technicians, statisticians, and progranmrers and not support
personnel such as conpany nanagenent, typists, and key punch operators even
t hough such support personnel are nornally treated as direct |abor by the
Contractor. The level of effort specified in paragraph (a) includes
Contractor, subcontractor, and consultant |abor hours

(c) Under any circunstances, if the Governnent orders or the Contractor
provides | ess than 90 percent of the level of effort specified for the base
period or any optional period exercised, an equitable downward adjustnent of
the fixed fee, if any, for that period will be nmade. The Governnent nay
require the Contractor to provide additional effort up to 110 percent of the
level of effort for any period until the estinmated cost for that period has
been reached. However, this additional effort shall not result in any

increase in the fixed fee, if any. |If this is a cost-plus-incentive-fee
(CPIF) contract, the term"fee" in this paragraph nmeans "base fee and
incentive fee." If this is a cost-plus-award-fee (CPAF) contract, the term

"fee" in this paragraph neans "base fee and award fee."
(d) If the level of effort specified to be ordered during a given base or
option period is not ordered during that period, that level of effort nay not

be accunul ated and ordered during a subsequent period

(e) These terms and conditions do not supersede the requirenents of either
the "Limtation of Cost" or "Limtation of Funds" clauses.

B.2  WORK ASSI GNMENTS (EPAAR 1552.211-74) (APR 1984) ALTERNATE | (MAY 1994)
DEVI ATI ON

(a) The Contractor shall performwork under this contract as specified in
witten work assignnents issued by the Contracting Oficer.

(b) Each work assignment will include (1) a nunerical designation, (2) the
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estimate of required | abor hours, (3) the period of perfornmance and schedul e
of deliverables, and (4) the description of the work.

(c) The Contractor shall acknow edge recei pt of each work assi gnnent by
returning to the Contracting Oficer a signed copy of the work assi gnment
within 5 calendar days after its receipt. The Contractor shall begin work
i mredi at el y upon recei pt of a work assi gnnent.

Wthin 15 cal endar days after recei pt of a work assignnment, the Contractor
shal | submit two copies of a work plan to the Project Oficer and one copy to
the Contracting Oficer. The work plan shall include a detailed technical and
staffing plan and a detailed cost estinmate.

Wthin 45 cal endar days after receipt of the work plan, the Contracting
Oficer will provide witten approval or disapproval of it to the Contractor

If the Contractor has not received approval on a work plan within 60
cal endar days after its subm ssion, the Contractor shall stop work on that
work assignnent. Also, if the Contracting Oficer disapproves a work plan
the Contractor shall stop work until the problem causing the disapproval is
resolved. In either case, the Contractor shall resune work only when the
Contracting Oficer finally approves the work plan

(d) This clause does not change the requirenents of the "Level of Effort"
clause, nor the notification requirenents of either the "Limtation of Cost"
or "Limtation of Funds" clauses.

(e) Work assignnents shall not allow for any change to the terns or
conditions of the contract. Were any |anguage in the work assignment may
suggest a change to the terns or conditions, the Contractor shall inmediately
notify the Contracting Oficer

(f) Wthin 20 days of receipt of the work assignment or simlar tasking
docunent, the Contractor shall provide a conflict of interest certification

Before submitting the conflict of interest certification, the contractor
shall search its records accunmul ated, at a mnimum over the past three years
imrediately prior to the recei pt of the work assignment or simlar tasking
docunent. In the CO certification, the Contractor nust certify to the best
of the Contractor's know edge and belief, that all actual or potentia
organi zational conflicts of interest have been reported to the Contracting
Oficer or that to the best of the Contractor's know edge and belief, no
actual or potential organizational conflicts of interest exist. 1In addition
the Contractor nmust certify that its personnel who performwork under this
wor k assignnent or relating to this work assi gnnent have been inforned of
their obligation to report personal and organi zati onal conflicts of interest
to the Contractor. The certification shall also include a statenment that the
Contractor recognizes its continuing obligation to identify and report any
actual or potential conflicts of interest arising during performance of this
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wor k assi gnnent .

B. 3 ESTI MATED COST AND FI XED FEE (EP 52.216-190) (APR 1984)
(a) The estimated cost of this contract is $0.00.
(b) The fixed fee is $0.00.
(c) The total estimated cost and fixed fee is $0.00
B. 4 LI M TATI ON OF FUNDS NOTI CE (EP 52.232-100) (APR 1984)
(a) Pursuant to the Limtation of Funds clause, increnental funding in the
anmount of is allotted to cover estimated cost. Funds in the anount
of are provided to cover the correspondi ng i ncrenent of fixed fee

The anount allotted for costs is estinmated to cover the contractor's
per formance through

(b) Wien the contract is fully funded as specified in the Estimated Cost and
Fi xed Fee d ause (EP 52.216-190), the Limtation of Cost clause shall becone

appl i cabl e.

B. 5 RECAPI TULATI ON TABLE

A BASE PERICD: 05/01/03 - 04/30/04

Fundi ng Action Esti mat ed Cost Fi xed Fee Tot al CPFFE

Initial Award TBD upon award TBD upon award TBD upon awar d

Modi fication No._

Funded $0. 00 $0. 00 $0. 00

Total CPFF

Unf unded
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SECTI ON C - DESCRI PTI QV SPECI FI CATI ONS/ WORK STATEMENT

C.1  NOTI CE REGARDI NG PROH Bl TED CONTRACTOR ACTI VI TI ES ON ENVI RONVENTAL
PROTECTI ON AGENCY (EPA) CONTRACTS (EP 52.000-000) (NOV 1994)

The Contractor shall not performany of the followi ng activities on behal f
of EPA in connection with this contract:

1. The actual preparation of Congressional testinony.
2. The interviewing or hiring of individuals for enploynent at EPA

3. Developing and/or witing of Position Descriptions and Perfornance
St andar ds.

4. The actual determ nation of Agency policy.

5. Participating as a voting nenber on a Perfornmance Eval uati on Board;
participating in and/or attending Award Fee neetings.

6. Preparing Award Fee Letters, even under typing services contracts.
7. The actual preparation of Award Fee Pl ans.

8. The preparation of docunments on EPA Letterhead other than routine
adm ni strative correspondence.

9. Review ng vouchers and invoices for the purposes of deternining whether
costs, hours, and work perforned are reasonabl e.

10. The preparation of Statenents of Wrk, Wrk Assignnents, Technical
Direction Docunents, Delivery Orders, or any other work issuance docunent
under a contract that the contractor is performing or nay perform Such a
wor k i ssuance docunent, prepared by an EPA prinme contractor under an EPA prine
contract for its subcontractor, is exenpt fromthis prohibition.

11. The actual preparation of responses to audit reports fromthe |Inspector
General, General Accounting Ofice, or other auditing entities.

12. Preparing responses to Congressional correspondence.

13. The actual preparation of responses to Freedom of Information Act
requests, other than routine, non-judgnental correspondence.

14. Any contract which authorizes a contractor to represent itself as EPA to
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outsi de parties.
15. Conducting adm nistrative hearings.

16. Reviewi ng findings concerning the eligibility of EPA enpl oyees for
security cl earances.

17. The actual preparation of an office's official budget request.

C.2  STATEMENT OF WORK- - CONTRACT WHERE WORK |'S ORDERED BY WORK ASSI GNVENTS OR
DELI VERY ORDERS (EP 52.210-110) (APR 1984)

The Contractor shall furnish the necessary personnel, material, equipnent,
services and facilities (except as otherwi se specified), to performthe
Statenent of Work/ Specifications included as Attachnent 1

The Contractor shall performwork under this contract only as directed in
wor k assi gnenents i ssued by the Contracting Oficer.

C.3  COVPLIANCE WTH EPA POLI O ES FOR | NFORVATI ON RESOURCES MANAGEMENT ( EPAAR
1552, 211-79) (OCT 2000)

(a) Definition. Information Resources Managenent (IRM is defined as any
pl anni ng, budgeting, organizing, directing, training, pronmoting, controlling,
and nanagi ng activities associated with the burden, collection, creation, use
and di ssenination of information. |IRMincludes both information itself, and
t he nanagenent of infornation and rel ated resources such as personnel
equi pnent, funds, and technol ogy. Exanples of these services include but are
not limted to the foll ow ng:

(1) The acquisition, creation, or nodification of a conputer program or
autonat ed data base for delivery to EPA or use by EPA or contractors operating
EPA prograns.

(2) The analysis of requirenents for, study of the feasibility of,
eval uation of alternatives for, or design and devel opnent of a conputer
program or autonated data base for use by EPA or contractors operating EPA
progr ans.

(3) Services that provide EPA personnel access to or use of conputer or
word processing equi pnent, software, or related services.

(4) Services that provide EPA personnel access to or use of: Data
communi cations; el ectronic messagi ng services or capabilities; electronic
bul l etin boards, or other fornms of electronic information dissem nation
el ectroni c record-keeping; or any other autonated informati on services.
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(b) CGeneral. The Contractor shall performany IRMrelated work under this
contract in accordance with the IRMpolicies, standards and procedures set
forth in this clause and noted bel ow. Upon receipt of a work request (i.e.
delivery order or work assignnent), the Contractor shall check this listing of
directives (see paragraph (d) for electronic access). The applicable
directives for performance of the work request are those in effect on the date
of issuance of the work request.

(1) IRMPolicies, Standards and Procedures. The 2100 Series (2100-2199)

of the Agency's Directive Systemcontains the najority of the Agency's |RM
policies, standards and procedures.

(2) G oundwater Program|RM Requirenent. A contractor perform ng any
work related to collecting Goundwater data; or devel opi ng or enhancing data
bases contai ning G oundwater quality data shall conply with EPA Order 7500. 1A
- Mninum Set of Data Elenents for G oundwater.

(3) EPA Computing and Tel econmmuni cations Services. The Enterprise
Technol ogy Services Division (ETSD) Operational Directives Manual contains
procedural information about the operation of the Agency's conputing and
t el ecommuni cations services. Contractors perforning work for the Agency's
Nati onal Computer Center or those who are devel opi ng systens which will be
operating on the Agency's national platforms nust conply with procedures
established in the Manual. (This docunent nay be found at:
http://basin.rtpnc. epa. gov: 9876/ et sd/ di recti ves. nsf.)

(c) Printed Docunents. Docunents listed in (b)(1) and (b)(2) nay be
obt ai ned from

U S. Environnmental Protection Agency

O fice of Adninistration

Facilities Managenent and Services Division
Di stribution Section

Mai | Code: 3204

Ariel R os Building

1200 Pennsyl vani a Avenue, N W

Washi ngton, D.C. 20460

Phone: (202) 260-5797

(d) Electronic Access. Electronic access. A conplete listing, including
full text, of docunents included in the 2100 Series of the Agency's Directive
Systemis nmaintained on the EPA Public Access Server on the Internet at
http://epa. gov/ docs/irnpoli8/.

C.4  ACQU S| TION AND USE OF ENVI RONVENTALLY PREFERABLE PRCDUCTS AND SERVI CES
(EP-S 97-1) (MAY 1999)
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(a) Executive Order 13101 of Septenber 14, 1998, entitled “Greening the
Governnent through Waste Prevention, Recycling, and Federal Acquisition” and
Section 6002 of the Resource Conservation and Recovery Act (RCRA) of 1976, as
anmended (42 U.S.C. 6962, Pub L. 94-580, 90 Stat. 2822) require Federal
agencies to procure designated itens with the highest recovered naterials
content practicable.

(b) I'n the perfornmance of this contract, the Contractor shall conply with
the requirenents of the follow ng i ssuances:

(1) Title 40 of the Code of Federal Regul ations, Part 247, Conprehensive
Qui deline for Procurenent of Products Contai ning Recovered Materials (CPQ,
whi ch designates itens that are or can be nade with recovered naterials, and
its conpani on pieces, the Recovered Materials Advisory Notices (RVMANs). The
CPG and RMANs provi de recommended procurenent practices, including recommended
recovered material content levels, for purchasing products designated in the
CPG The Contractor shall conply with these recomrendations, and such ot her
CPG revi sions and RMANs as the Environnental Protection Agency (EPA) may issue
with respect to the procurenent of products that contain recovered naterials.
(Copi es of the CPG or RVANs, as well as information on nanufacturers and
vendors of designated itens nay be obtained by calling EPA's RCRA Hotline at
(800) 424-9346, or, in the Washington, D.C., netropolitan area, at (703) 412-
9810.)

(2) In conplying with the requirenents of paragraph (b), the Contractor
shall coordinate its concerns and program gui dance with EPA's Recycling
Coor di nat or .

(c) The Contractor shall prepare and submt reports on the purchase of
products containing recovered naterials fromtime to tine in accordance with
witten direction (e.g., in specified format) fromthe EPA Recycling
Coordi nator through the Contracting Officer. Reports shall be submtted to
t he EPA Recycling Coordinator, with a copy to the Contracting O ficer, Mil
Code 3204, Washington, D.C. 20460.
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SECTI ON D - PACKAG NG AND MARKI NG

[For this Solicitation, there are NO clauses in this Section]
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SECTI ON E - | NSPECTI ON AND ACCEPTANCE

E 1 NOTI CE Listing Contract O auses |ncorporated by Reference

NOTI CE:

The followi ng solicitation provisions and/or contract clauses pertinent to
this section are hereby incorporated by reference:

FEDERAL ACQUI SI TI ON REGULATI ON (48 CFR CHAPTER 1)
NUMBER DATE TITLE

52. 246-5 APR 1984 | NSPECTI ON OF SERVI CES- - COST- REI MBURSEMENT

E 2  H GHER LEVEL CONTRACT QUALITY REQUI REMENT ( GOVERNVENT SPECI FI CATI ON)
(FAR 52.246-11) (MAR 2001)

The Contractor shall conply with the higher-level quality standard sel ected
bel ow.

Title Nunber i ng Dat e Tailoring
[V/] Specifications and ANSI / ASQC E4 1994 See bel ow
Cuidelines for Quality
Systens for Environ
mental Data Coll ection
and Envi ronment al
Technol ogy Programns

[ X] Requirenents for the following types Quality Assurance Projects
Plans as required in conjunction with work assignnments in accordance with
Attachnment 10, Pages 10-1 thru 10-21:

Appl i ed Research (Category II1)
Basi ¢ Research (Category 1V)

Secondary Data (Category | - 1V)

Desi gn/ Const ruction/ Qperation of Environmental Technol ogy
(Cat Il - 1V)

Model Devel opnent (Category Il - 1V)

Sanpling & analysis (Category Il - 1V)

Met hod Devel opnent (Category 111 - V)
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As authorized by FAR 52.246-11, the higher-level quality standard ANSI/ASQC
E4 is tailored as follows:

The solicitation and contract require the offeror/contractor to denonstrate
conformance to ANSI/ASQC E4 by subnitting the quality docunmentation described
bel ow.

In addition, after award of the contract, the Contractor shall revise, when
applicable, quality docunentati on submtted before award to address specific
comrents provi ded by EPA and submit the revised docunentation to the
Contracting Oficer's Representative.

After award of the contract, the Contractor shall also inplenent all
qual i ty docurentation approved by the Governnent.

A. Pre-award Docunentation: The offeror nust submt the following quality
system docunentation as a separate and identifiable part of its technical
proposal: (CO select one or nore)

Docunent ati on Speci fications

EPA Requirenents for Quality
Managenment Plans (QA/R-2) [dated
03/ 20/ 01]

[X] Qual ity Managenent Pl an

[ 1] Joint Quality Managenent EPA Requirenents for Quality

identified above,

Pl an/ Qual ity Assurance
Project Plan for the
contract

Management Plans (QA/R-2) [dated
03/20/01] and EPA Requirenents for

Qual ity Assurance Project Plans
(QV R [dated 03/20/01]

[ 1] Programmatic Quality
Assurance Project Plan
for the entire program
(contract)

EPA Requirenments for Quality
Assurance Project Plans (QA R-5)
[ dat ed 03/ 20/ 01]

[ 1] O her Equi val ent :
NRVMRL's Quality System
Speci fications

in accordance with attached

Definitions

This documentation will be prepared in accordance with the specifications

or equival ent specifications defined by EPA.  Wrk invol ving
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environnental data generation or use shall not commence until the Governnent
has approved this docunentation and incorporated it into the contract.

B. Post-award Docunentation: The Contractor shall submt the follow ng
qual ity system docunentation to the Contracting Oficer’'s Representative at
the time franes identified below (CO select one or nore)

Docunent ati on Specification Due After

[ 1 Qual i ty Managenent Pl an EPA Requirenents for Awar d of

Qual ity Managenent Pl ans contract
(QAVR2) [dated 03/20/01]

[ 1 Joint Quality Managenent EPA Requirenents for Awar d of
Pl an/ Qual ity Assurance Qual ity Managenent Pl ans contract
Project Plan for the (QAVR-2) [dated 03/20/01]
contract and EPA Requirenents for

Quality Assurance Project
Plans (QA R-5) [dated
03/ 20/ 02]

[ 1 Qual ity Assurance EPA Requirenents for Awar d of
Project Plan for the Quality Assurance Project contract
contract Plans (QAVR-5 [dated

03/ 20/ 01]

[ 1 Programmatic Quality EPA Requirenents for Awar d of
Assurance Project Plan Quality Assurance Project contract
for the entire program Plans (QAVR-5 [dated
(contract) 03/ 20/ 01]

[ X] Qual ity Assurance EPA Requirenents for | ssuance of

Project Plan for each

Qual ity Assurance Project

st at enent of

appl i cabl e project Pl ans R-5 [dated work for the
03/ 20/ 01] pr oj ect
[ 1 Proj ect-specific EPA Requirenents for | ssuance of

suppl ement to
Programmatic Quality
Assurance Project Plan
for each applicable
proj ect.

Qual ity Assurance Project

Pl ans R-5 [dated
03/ 20/ 01]
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[ 1 QO her Equi val ent:

[ 1] anward of
cont ract

[ 1 issuance
of statenent
of work for
the project

This docunentation will be prepared in accordance with the specifications
identified above or equival ent specifications defined by EPA

The Governnent will review and return the quality docunmentation, with
comrents, and indicating approval or disapproval. |[If necessary, the
contractor shall revise the docunentation to address all comments and shall
submit the revised docunentation to the governnment for approval.

The Contractor shall not comrence work involving environnental data
generation or use until the Governnent has approved the quality docunentation.

(Note: Statement of work includes statenents of work to performprojects
under work assignnents, task orders, delivery orders, etc.)

E.3 | NSPECTI ON AND ACCEPTANCE (EP 52.246-100) (APR 1984)

(a) The Contracting Oficer or the duly authorized representative will
performinspection and acceptance of materials and services to be provided.

(b) For the purposes of this clause, the Project Oficer is the authorized
representative of the Contracting O ficer.

(c) Inspection and acceptance will be perforned at:
U S. Environnental Protection Agency

Nati onal Ri sk Managenment Research Labor at ory/ APPCD
Research Triangle Park, North Carolina 27711
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SECTI ON F - DELI VERI ES OR PERFORVANCE

F.1 NOTI CE Listing Contract O auses |ncorporated by Reference

NOTI CE

The followi ng solicitation provisions and/or contract clauses pertinent to
this section are hereby incorporated by reference:

FEDERAL ACQUI SI TI ON REGULATI ON (48 CFR CHAPTER 1)
NUMBER DATE TITLE

52. 242-15 AUG 1989  STOP WORK ORDER ALTERNATE | (APR 1984)

F.2  REPORTS OF WORK ( EPAAR 1552.211-70) (OCT 2000)

The Contractor shall prepare and deliver reports, including plans,
eval uations, studies, analyses and nanuals in accordance with Attachnent 2
Each report shall cite the contract nunber, identifying the U S Environnmenta
Protection Agency as the sponsoring agency, and identify the nanme of the
contractor preparing the report.

The OMB cl earance nunber for progress reports delivered under this contract
is 2030-0005 with an expiration date of February 28, 2003.

F.3  WORKING FI LES (EPAAR 1552.211-75) (APR 1984)

The Contractor shall nmmintain accurate working files (by task or work
assignnent) on all work docunmentation including cal cul ations, assunptions,
interpretations of regul ations, sources of information, and other raw data
required in the performance of this contract. The Contractor shall provide
the information contained in its working files upon request of the Contracting
O ficer.

F. 4 ADVI SORY AND ASSI STANCE SERVI CES (EPAAR 1552. 211-78) (APR 1984)

Al reports containing recommendations to the Environnental Protection
Agency shall include the following infornation on the cover of each report:
(a) nane and business address of the contractor; (b) contract nunber; (c)
contract dollar anount; (d) whether the contract was subject to full and open
conpetition or a sole source acquisition (e) name of the EPA Project Oficer
and the EPA Project Oficer's office identification and location; and (f) date
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of report.
F.5 PERI OD OF PERFORMANCE ( EP 52.212-140) (APR 1984)
The period of performance of this contract shall be fromthe effective date

of the contract through 12 nonths after the effective date inclusive of al
required reports.
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SECTI ON G - CONTRACT ADM NI STRATI ON DATA

G1  PAYMENT OF FEE (EPAAR 1552.216-74) (MAY 1991)

(a) The term"fee" in this clause refers to either the fixed fee under a
cost-plus-fixed-fee type contract, or the base fee under a cost-pl us-award-fee
type contract.

(b) The Governnment will nake provisional fee paynments on the basis of
percentage of work conpleted. Percentage of work conpleted is the ratio of
direct | abor hours perforned to the direct |abor hours set forth in clause
1552.211-73, "Level of Effort--Cost-Rei mbursenment Term Contract."

G2  SUBCONTRACTI NG PROGRAM FOR SMALL BUSI NESS AND SMALL DI SADVANTAGED
BUSI NESS (EP 52.219-105) (APR 1984)

The subcontracting plan submtted by the Contractor and approved by the
Contracting Oficer for this requirenent is incorporated as Attachnent
G3 SUBCONTRACTI NG REPORTS- - SVALL BUSI NESS AND SMALL DI SADVANTAGED BUSI NESS
CONCERNS (EP 52.219-120) (OCT 1991)
The Contractor shall submt Standard Form (SF) 294, Subcontracting Report
for Individual Contracts, and/or SF 295, Summary Contract Report, in

accordance with the instructions on the forns.

Submt copies of these reports to:

Di stribution Addr essee

ori gi nal Contracting Oficer

1 copy Seni or Program Manager
U S EPA

Ofice of Small & Di sadvant aged
Busi ness Wilization (12300

Ariel R os Building

1200 Pennsyl vani a Avenue, N W

Washi ngton, D.C. 20460

1 copy M. Norman Wite
U S EPA
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G ncinnati Procurenment Qperations Division
26 West Martin Luther King Drive
G ncinnati, OH 45268-7001

G4  SUBM SSION OF | N\VO CES (EPAAR 1552.232-70) (JUN 1996) DEVI ATI ON

In order to be considered properly submtted, an invoice or request for
contract financing paynment nmust neet the follow ng requirenents in addition to
the requirenents of FAR 32.905

(a) Unless otherwi se specified in the contract, an invoice or request for
contract financing paynment shall be submtted as an original and five copies
The contractor shall submt the invoice or request for contract financing
paynment to the follow ng offices/individuals in the contract: the original and
two copies to the Accounting Qperations office shown in Block 12 on the cover
of the contract; two copies to the Project Officer (the Project Oficer nay
direct one of these copies to a separate address); and one copy to the
Contracting Oficer.

(b) The Contractor shall prepare its invoice or request for contract
financi ng paynment on the prescribed Governnent forns. Standard Forns Nunber
1034, Public Voucher for Purchases and Services other than Personal, shall be
used by contractors to show the anount clained for reinbursenent. Standard
Form 1035, Public Voucher for Purchases and Services other than Persona
-Continuation Sheet, shall be used to furnish the necessary supporting detai
or additional information required by the Contracting Oficer. The Contractor
may submit sel f-designed forns which contain the required i nfornation

(c)(1) The Contractor shall prepare a contract |evel invoice or request
for contract financing payment in accordance with the invoice preparation
instructions identified as a separate attachnent in Section J of the contract.
If contract work is authorized by individual work assignnents, the invoice or
request for contract financing paynent shall also include a sunmary of the
current and cunul ati ve anounts clained by cost el enent for each work
assignnent and for the contract total, as well as any supporting data for each
work assignnent as identified in the instructions.

(2) The invoice or request for contract financing paynent shall include
current and cunul ati ve charges by nmajor cost el enent such as direct |abor
overhead, travel, equipnent, and other direct costs. For current costs, each
maj or cost el enent shall include the appropriate supporting schedul e
identified in the invoice preparation instructions. Cunulative charges
represent the net sum of current charges by cost elenent for the contract
peri od.

(d)(1) The charges for subcontracts shall be further detailed in a
supporting schedul e showi ng the najor cost el enents for each subcontract.
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(d)(2) On a case-by-case basis, when needed to verify the reasonabl eness
of subcontractor costs, the Contracting Oficer may require that the
contractor obtain fromthe subcontractor cost information in the detail set
forth in (c)(2). This infornmation should be obtained through a nmeans which
mai ntai ns subcontractor confidentiality (for exanple, via seal ed envel opes),
if the subcontractor expresses CBI concerns.

(e) Invoices or requests for contract financing paynment nust clearly
indicate the period of perfornmance for which paynent is requested. Separate
invoi ces or requests for contract financing paynment are required for charges
applicable to the basic contract and each option period

(f)(1) Notwi thstandi ng the provisions of the clause of this contract at
FAR 52.216-7, Al owabl e Cost and Paynent, invoices or requests for contract
financi ng paynent shall be submitted once per nonth unless there has been a
denonstrated need and Contracting O ficer approval for nore frequent billings
When submitted on a nonthly basis, the period covered by invoices or requests
for contractor financing paynents shall be the sane as the period for nonthly
progress reports required under this contract.

(2) If the Contracting Oficer allows subm ssions nore frequently than
nonthly, one subnmittal each nonth shall have the sane endi ng period of
performance as the nonthly progress report.

(3) Where cumul ative anmounts on the nonthly progress report differ from
the aggregate anounts claimed in the invoice(s) or request(s) for contract
financi ng paynents covering the sane period, the contractor shall provide a
reconciliation of the difference as part of the paynent request.

G5 | NDIRECT COSTS (EPAAR 1552.242-70) (APR 1984) DEVI ATI ON

(a) In accordance with paragraph (d) of the "Al owabl e Cost and Paynent"
clause, the final indirect cost rates applicable to this contract shall be
establ i shed between the Contractor and the appropriate Gover nment
representative (EPA, other Governnent agency, or auditor), as provided by FAR
42.703-1(a). EPA s procedures require a Contracting O ficer determ nation of
indirect cost rates for its contracts. In those cases where EPA is the
cogni zant agency (see FAR 42.705-1), the final rate proposal shall be
submitted to the cognizant audit activity and to the foll ow ng

Envi ronnental Protection Agency

Chief, Cost and Rate Negotiation Service Center
Ofice of Acquisition Managenent (3802R)

Ariel R os Building

1200 Pennsyl vani a Avenue, N W

Washi ngton, D. C. 20460
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The Contractor shall also follow the notification and cost inpact procedures
prescribed in paragraph (b) bel ow.

Wiere EPA is not the cogni zant agency, the final rate proposal shall be
submitted to the above-cited address, to the cognizant audit agency, and to
the designated Contracting Oficer of the cognizant agency. Upon
establ i shnent of the final indirect cost rates, the Contractor shall submt an
executed Certificate of Qurrent Cost or Pricing Data (see FAR 15. 406-2)
applicable to the data furnished in connection with the final rates to the
cogni zant audit agency. The final rates shall be contained in a witten
under st andi ng between the Contractor and the appropri ate Governnent
representative. Pursuant to the "Allowabl e Cost and Paynent" cl ause, the
all owabl e indirect costs under this contract shall be obtained by applying the
final agreed upon rate(s) to the appropriate bases.

(b) Until final annual indirect cost rates are established for any period,
the Governnment shall reinburse the Contractor at billing rates established by
the appropriate Governnent representative in accordance with FAR 42.704, by
nmeans of a separate indirect cost rate agreenent or a contract nodification
subj ect to adjustnment when the final rates are established. The established
billing rates are currently as foll ows:

Cost Center (to be determ ned upon contract award)
Peri od
Rat e
Base
These billing rates may be prospectively or retroactively revised by nutua

agreenent, at the request of either the Governnent or the Contractor, to
prevent substantial overpaynment or underpaynent.

(1) For any retroactive indirect cost rate adjustnents (i.e.,indirect
costs already billed), including final indirect cost rate adjustnents, the
Contractor shall provide to the Cost Policy and Rate Negotiation Section, with
copies to the current EPA Contracting Oficers of active contracts, a cost
i npact statenment showing the effect of the indirect cost rate changes for each
contract. This statenment shall conpare the cost billed to the cost the
Contractor proposes to bill.

(2) For prospective indirect cost rate adjustnents only, the Contractor
shall notify the current EPA Contracting Oficers of the new proposed rates
when it proposes rates to the Cost Policy and Rate Negotiation Section

(3) For either prospective or retroactive indirect cost rate
adj ustnents, the Contractor shall provide the Cost Policy and Rate Negotiation
Section with the names of the current EPA Contracting Officers for the
affected contracts.
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(c) Notwithstanding the provisions of paragraphs (a) and (b) above, ceilings
are hereby established on indirect costs reinbursable under this contract.
The Governnent shall not be obligated to pay the Contractor any additional
anmount on account of indirect costs in excess of the ceiling rates listed
bel ow

Cost Center (To be conpl et ed upon awar d)
Peri od

Rat e
Base

The ceiling rates specified above are applicable fromthe effective date of
the contract through the end of the period of perfornmance including any option
peri ods.

G6 CONTRACT ADM NI STRATI ON REPRESENTATI VES (EP 52.242-100) (AUG 1984)

Project Oficer(s) for this contract:

Project Oficer:

TO BE | DENTI FI ED AT TI ME OF CONTRACT AWARD
Contract Specialist(s) responsible for admnistering this contract:

Adm ni strative Contracting Oficer:

TO BE | DENTI FI ED AT TI ME OF CONTRACT AWARD

G7  GOVERNMENT PROPERTY (EPAAR 1552.245-73) (OCT 2000) DEVI ATI ON

(a) The contractor shall not fabricate or acquire, on behalf of the
Governnent, either directly or indirectly through a subcontract, any item of
property without witten approval fromthe Contracting officer.

(b) I'n accordance with paragraph (a) above, the contractor is authorized to
acquire and/or fabricate the equipnent |isted below for use in the perfornance
of this contract. The equipnent is subject to the provisions of the
“Gover nment Property” clause.

___none

(c) The Government will provide the follow ng iten(s) of Governnent
property to the contractor for use in the performance of this contract. This
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property shall be used and maintained by the contractor in accordance with the
provi sions of the “Governnent Property” clause.
none

(d) The “EPA Contract Property Adm nistrati on Requirenents” provided bel ow
apply to this contract.

U S. Environnental Protection Agency
Property Adm nistration Requirenents (PAR

1. PURPOSE. This docunent sets forth the requirenents for Environnental
Protection Agency (EPA) contractors in the performance of their Governnent
property managenent responsibilities under contracts with EPA. These

requi renents suppl enment those contained in the Governnent property clause(s)
in this contract, and part 45 of the Federal Acquisition Regulation (FAR).

2. DELEGATI ON OF CONTRACT PROPERTY ADM NI STRATI ON.  EPA has del egat ed nuch of
its contract property managenent oversight to the Defense Contract Managenent
Command (DCMC). Shortly after award of a contract, the EPA contracting officer
(CO del egates the functions of property adm nistration and plant cl earance
(disposal) for the contract to DCMC. Upon acceptance of that del egati on, DCMC
will provide notification to the contractor, identifying the assigned property
adm nistrator (PA) and plant clearance officer (PLCO. If the contract is not
del egated to DCOMC for adnministration, any reference to PA and PLCO t hr oughout
this document shall be construed to mean CO The DCMC PA is available to the
contractor for assistance in all matters of property admnistration.

Not wi t hst andi ng t he del egation, as necessary, the contractor nay contact their
EPA CO In the event of disagreenent between the contractor and the DCMC PA,
the contractor should seek resolution fromthe GO Unless otherw se directed
in the contract, or this docunent, all originals of witten information or
reports, except direct correspondence between the contractor and the DCMC PA,
relative to Governnment property, should be forwarded to the adnministrative CO
assigned to this contract.

3. REQUESTS FOR GOVERNVENT PROPERTY.
a. In accordance with FAR 45.102, the contractor shall furnish all

property required for perform ng Governnment contracts. |If a contractor
bel i eves that Governnent facilities are required for performance of the
contract, the contractor shall subnmit a witten request to the CO At a
m nimum the request shall contain the followi ng el enents:

1. Contract nunber for which the facilities are required.

2. Aniten(s) description, quantity and estinated cost.

3. Certification that no like contractor facilities exist which could

be utilized.
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4. A detailed description of the task-rel ated purpose of the
facilities.

5. Expl anation of negative inpact if facilities are not provided by
t he Covernment.

6. If applicable, recommend the exception under FAR 45.302-1(a) or
any applicabl e EPA class deviation (avail abl e upon request), and provi de any
ot her information which would support the furnishing of facilities, including
contractor-acquired property (CAP).

7. Except when the request is for material, a | ease versus purchase
anal ysis shall be furnished with the request to acquire property on behal f of
t he Covernmnent.

The contractor may not proceed with acquisition of facilities on behalf of the
Governnent until receipt of witten authorization fromthe EPA CO

4. TRANSFER OF GOVERNMENT PROPERTY. Wen the contractor receives Governnent -
furni shed property (GFP), the contractor should receive, fromthe transferor,
(either EPA or another contractor) all of the applicable data el enents
(Attachnent 1 of this clause) needed to nmaintain the required records. If this
information is not provided at the time of receipt of the property, the
contractor shall request it fromthe EPA CO The COwll attenpt to obtain the
data fromthe previous property holder, or, if data does not exist, wll
assist the current property holder in estinmating the el ements. Prior to
signing an acceptance docunent for the property, the receiving contractor
shoul d performa conplete inventory of the property. Responsibility, as well
as accountability, passes with the signed acceptance.

Wien, at the witten direction of the EPA CO the contractor transfers GFP to
anot her contractor, or another Agency, the contractor shall provide the
applicable data el enments (Attachrment 1 of this clause). Upon return of the
property to EPA, the sane data nust be provided by the contractor to the EPA
co

5. RECORDS OF GOVERNVENT PROPERTY.

a. In accordance with FAR 45.505 and 45.505-1, the contractor shall
establ i sh and nmintain adequate property records for all Governnent property,
regardl ess of value, including property provided to and in the possession of a
subcontractor. Material (supplies) provided by the Government or acquired by
the contractor and billed as a direct charge to the Governnment is Covernnent
property and records nust be established as such.

b. The contractor shall establish and naintain the official Governnent
property record. (If the contract contains the FAR d ause 52.245-1, the
Governnent will naintain the official Governnent property records.) Such
records shall contain the applicable data el enents (Attachment 1 of this
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clause) for all items of Governnment property regardl ess of cost.

c. The Contractor shall identify all Superfund property and designate it
as such both on the itemand on the official Government property record. If it
is not practicable to tag the item the contractor shall wite the |ID nunber
on a tag, card or other entity that nay be kept with the itemor in a file.

d. Support docunentation used for posting entries to the property record
shal | provide conplete, current and auditable data. Entries shall be posted
to the record in a tinely manner follow ng an action

e. For Governnment vehicles, in addition to the data el enents required by
EPA, the contractor shall also conply with the General Services Adm nistration
(GSA) and Departnent of Energy (DCOE) record and report requirenents supplied
with all EPA provided notor vehicles. If the above requirenents were not
provided with the vehicle, the contractor shall notify the EPA CO

f. Wen Governnent property is disclosed to be in the possession or
control of the contractor but not provided under any contract, the contractor
shall record and report the property in accordance with FAR 45.502(f) and (h).

6. | NVENTORI ES OF GOVERNMENT PROPERTY. The contractor shall conduct a conplete
physi cal inventory of EPA property at |east once per year, unless otherw se
directed by the PA. Reconciliation shall be conpleted within 30 cal endar days
of inventory conpletion. The contractor shall report the results of the
inventory, including any discrepancies, to the DCMC PA upon conpl etion of the
reconciliation. The contractor's records shall indicate the conpletion date
of the inventory.

See section 9 herein, Contract O oseout, for information on final inventories

7. REPORTS OF GOVERNMENT PROPERTY. | n accordance with FAR 45.505-14, EPA
requires an annual summary report, for each contract, by contract nunber, of
Governnent property in the contractor's possession as of Septenber 30 each
year.

a. For each classification listed in FAR 45.505-14(a), except nateri al
the contractor shall provide the total acquisition cost and total quantity. If
there are zero itens in a classification, or if there is an endi ng bal ance of
zero, the classification nmust be listed with zeros in the quantity and
acqui sition cost col ums.

b. For material, the contractor shall provide the total acquisition cost
only.

c. Property classified as facilities, special tooling, special test
equi pnent, and agency peculiar nmust be reported on two separate lines. The
first line shall include the total acquisition cost and quantity of all itens
or systens with a unit acquisition cost of $25,000 or nore. The second |ine
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shall include the total acquisition cost and quantity of all itenms with a unit
acqui sition cost of |less than $25, 000

d. For itens conprising a system which is defined as "~ "a group of
interacting itens functioning as a conplex whole,'' the contractor may
maintain the record as a systemnoting all conponents of the system under the
mai n conponent or maintain individual records for each item However, for the
annual report of Governnent property the conponents nust be reported as a
systemwith one total dollar anount for the system if that systemtotal is
$25, 000 or nore.

e. The reports are to be received at EPA and DCMC no | ater than Cctober
31 of each year.

f. Distribution shall be as follows:
Oiginal to: EPA CO
1 copy: DCMC PA

g. EPA Contractors are required to conply with GSA's and DCE' s speci a
reporting requirenents for notor vehicles. A statenment of these requirenents
will be provided by the EPA Facility Managenent and Services Division (FMSD)
concurrent with recei pt of each vehicle

h. The contractor shall provide detailed reports on an as-needed basi s,
as may be requested by the CO or the PA

8. DI SPCsI TI ON OF GOVERNMENT PRCOPERTY. The di sposition process is conposed of
three distinct phases: identification of excess property, reporting of excess
property, and final disposition

a. ldentification of Excess Property. The disposition process begins
with the contractor identifying Governnent property that is excess to its
contract. Effective contractor property control systens provide for disclosing
excesses as they occur. Once inactive Governnent property has been determ ned
to be excess to the contract to which it is accountable, it nust be screened
agai nst the contractor's other EPA contracts for further use. If the property
may be reutilized, the contractor shall notify the COin witing. GCovernnent
property will be transferred to other contracts only when the COs on both the
current contract and the receiving contract authorize such a transfer in
witing.

b. Reporting Excess Government Property. Excess Governnent property
shall be reported in accordance with FAR Subpart 45.6. Inventory schedules A E
(SF Forns 1426-1434) provide the fornmat for reporting of excess Governnment
property. Instructions for conpleting the forns are | ocated at FAR 45. 606-5
and sanpl es may be found in FAR 53.301-1426 thru 1434. Inventory schedul es
shall be forwarded to the DCMC PLCO with a copy to the EPA CO. The cover
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letter, which acconpani es the inventory schedul es, nmust include the EPA CO s
nanme, address and tel ephone nunber. Inventory schedul es nmust al so contain

a notification if the property is Superfund property. If the property is
Superfund property, the contractor nust also prominently include the follow ng
| anguage on the inventory schedule: “Note to PLCO Rei nbursenent to the EPA
Superfund is required.” Wen requested, by the PLCO or the CO the contractor
will provide the fair market value for those itens requested.

c. Disposition Instructions.

1. If directed in witing by the EPA CO the contractor will retain
all or part of the excess Governnment property under the current contract for
possi ble future requirenents. The contractor shall request, fromthe PLCQ,
withdrawal fromthe inventory schedul e of those itens to be retained.

2. If directed in witing by the EPA CO the contractor shall
transfer the property to another EPA contractor. The contractor will transfer
the property by shipping it in accordance with the instructions provi ded by
the CO The contractor shall request, fromthe PLCO, withdrawal fromthe
inventory schedule of those itens to be transferred. Further, the contractor
shall notify the CO when the transfer is conplete.

3. If directed in witing by the EPA CO the contractor shall
transfer the property to EPA. The contractor shall ship/deliver the property
in accordance with the instructions provided by the CO The contractor wll
request, fromthe PLCO withdrawal fromthe inventory schedul e of those itens
to be transferred to EPA. Further, the contractor shall notify the CO when the
transfer is conplete.

4. The contractor will ship the property elsewhere if directed, in
witing, by the PLCO

5. The PLCO wi |l either conduct the sale or instruct the contractor
to conduct a sale of surplus property. The contractor will allow prospective
bi dders access to property offered for sale.

6. Property abandoned by the PLCO on the contractor's site nust be
di sposed of in a nanner that does not endanger the health and safety of the
public.

7. To effect transfer of accountability, the contractor shall provide
the recipient of the property with the applicable data elenents set forth in
Attachnment 1 of this clause. The contractor shall also obtain either a signed
receipt fromthe recipient, or proof of shipnent. The contractor shall update
the official Government property record to indicate the disposition of the
itemand to cl ose the record.

9. CONTRACT CLOSEQUT. The contractor shall conplete a physical inventory of
all Governnent property at contract conpletion and the results, including any
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di screpanci es, shall be reported to the DCMC PA. In the case of a term nated
contract, the contractor shall conply with the inventory requirenents set
forth in the applicable term nation clause. The results of the inventory, as
well as a detailed inventory listing, nust be forwarded to the CO For
termnated contracts, the contractor will conduct and report the

inventory results as directed by the CO

However, in order to expedite the disposal process, contractors may be
required to, or nay elect to submt to the CO an inventory schedule for

di sposal purposes up to six (6) nmonths prior to contract conpletion. If such
an inventory schedule is prepared, the contractor nust indicate the earliest
date that each item nmay be di sposed.

The contractor shall update all property records to show di sposal action. The
contractor shall notify the DCMC PA, in witing, when all work has been

conpl eted under the contract and all Governnent property accountable to the
contract has been di sposed.
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Attachnment 1

REQUI RED DATA ELEMENTS. Wiere applicable (all elements are not applicable to
material) the contractor is required to maintain, at a mninmm the
information related to the following data el enents for EPA CGover nnent

property:

Contractor ldentification/Tag Nunber;
Descri ption;

Manuf act urer;

Model ;

Serial Nunber;

Acqui sition Date;

Dat e received,;

Acqui sition Cost*;

Acqui sition Docunent Nunber;
Locati on;

Contract Nunber;

Account Nunber (if supplied);
Super fund (Yes/ No);

I nventory Performance Date;

Di sposition Date.

* Acquisition cost shall include the price of the itemplus all taxes,
transportation and installation charges allocable to that item

NOTE:

For itens conprising a systemwhich is defined as, “a group of

interacting itens functioning as a conpl ex whole,” the contractor may naintain
the record as a systemnoting all conponents of the systemunder the nain
conponent or naintain individual records for each item However, for the

Annual

Report of Governnent Property, the conponents nust be reported as a
systemwith one total dollar anount for the system if that systemtotal is

$25, 000 or nore.
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SECTI ON H - SPECI AL CONTRACT REQUI REMENTS

H1 DI SPLAY OF EPA OFFI CE OF | NSPECTCR GENERAL HOTLI NE PCSTER ( EPAAR
1552. 203-71) (AUG 2000)

(a) For EPA contracts valued at $1, 000,000 or nmore including all contract
options, the contractor shall promnently display EPA Ofice of Inspector
General Hotline posters in contractor facilities where the work is perforned
under the contract.

(b) Ofice of Inspector General hotline posters may be obtained fromthe
EPA O'fice of Inspector General, ATTN. O G Hotline (2443), 1200 Pennsyl vani a
Avenue, NW Washi ngton, DC 20460, or by calling (202) 260-5113

(c) The Contractor need not conply with paragraph (a) of this clause if it
has established a nechanism such as a hotline, by which enpl oyees nay report
suspected i nstances of inproper conduct, and provided instructions that
encour age enpl oyees to make such reports.

H2 PR NTING (EPAAR 1552.208-70) (COCT 2000)

(a) Definitions.

“Printing” is the process of conposition, plate nmaking, presswork, binding
and microform or the end itens produced by such processes and equi pnent.
Printing services include newsletter production and periodicals which are
prohi bited under EPA contracts

“Conposition” applies to the setting of type by hot-netal casting, photo
typesetting, or electronic character generating devices for the purpose of
produci ng canera copy, nhegatives, a plate or inage to be used in the
production of printing or mcroform

“Canera copy” (or “camera-ready copy”) is a final docunent
suitable for printing/duplication

“Desktop Publishing” is a method of conposition using conputers with the
final output or generation of camera copy done by a color inkjet or color
laser printer. This is not considered “printing.” However, if the output from
desktop publishing is being sent to a typesetting device (i.e., Linotronic)
with canmera copy being produced in either paper or negative format, these
services are considered “printing”

“Mcrofornf is any product produced in a mniaturized i rage format, for
mass or general distribution and as a substitute for conventionally printed
material. Mcroformservices are classified as printing services and incl udes
m crofiche and microfilm The contractor may nake up to two sets of microform
files for archival purposes at the end of the contract period of perfornmance

“Duplication” neans the naki ng of copies on photocopy nachi nes enpl oyi ng
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el ectrostatic, thermal, or other processes w thout using an internediary such
as a negative or plate.

“Requi rement” neans an individual photocopying task. (There may be
mul tiple requirenents under a Wrk Assignment or Delivery Order. Each
requi renent woul d be subject to the photocopying limtation of 5, 000 copies of
one page or 25,000 copies of nultiple pages in the aggregate per requirenent).

(b) Prohibition

The contractor shall not engage in, nor subcontract for, any printing in
connection with the performance of work under this contract. Duplication of
nore than 5,000 copi es of one page or nore than 25,000 copies of multiple
pages in the aggregate per requirenent constitutes printing. The intent of the
limtation is not to allow the duplication of final documents for use by the
Agency. In conpliance with EPA Order 2200.4a, EPA Publication Review
Procedure, the O fice of Communications, Education, and Media Relations is
responsi ble for the review of nmaterials generated under a contract published
or issued by the Agency under a contract intended for release to the public.

(c) Affirmative Requirenents.
(1) Unless otherwi se directed by the contracting officer, the contractor
shal | use doubl e-si ded copying to produce any progress report, draft report or
final report.

(2) Unless otherwi se directed by the contracting officer, the contractor
shal | use recycled paper for reports delivered to the Agency which neet the
m ni mum content standards for paper and paper products as set forth in EPA' s
Wb site for the Conprehensive Procurenent Quidelines at:
http://ww. epa. gov/ cpg/ .

(d) Permitted Contractor Activities
(1) The prohibitions contained in paragraph (b) do not preclude witing,
editing, or preparing manuscript copy, or preparing related illustrative
material to a final docunment (camera-ready copy) using desktop publishing.

(2) The contractor may perform a requirenent involving the duplication
of less than 5,000 copies of only one page, or |ess than 25,000 copies of
mul tiple pages in the aggregate, using one color (black), so |long as such
pages do not exceed the naxi muminage size of 10\3/4\ by 14\1/4\ inches, or 11
by 17 paper stock. Duplication services bel ow these threshol ds are not
considered printing. If performance of the contract will require duplication
in excess of these limts, contractors nust inmediately notify the contracting
officer in witing. EPA nay then seek a waiver fromthe Joint Conmttee on
Printing, U S Congress. The intent of the linitation is to allow
“‘incidental'' duplication (drafts, proofs) under a contract. The intent of
the limtation is not to allow the duplication of copies of final docunents
for use by the Agency or as distributed as instructed by the Agency.

(3) The contractor may performa requirenment involving the multi-color
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duplication of no nmore than 100 pages in the aggregate using color copier

t echnol ogy, so long as such pages do not exceed the nmaxi mum i nage size of

10\ 3/4\ by 14\1/4\ inches, or 11 by 17 paper stock. Duplication services bel ow
these thresholds are not considered printing. |If perfornmance of the contract
will require duplication in excess of these limts, contractors nust
imrediately notify the contracting officer in witing. EPA may then seek a

wai ver fromthe Joint Conmttee on Printing, U S. Congress.

(4) The contractor may performthe duplication of no nore than a total
of 100 diskettes or CD-ROMs. Duplication services bel ow these thresholds are
not considered printing. If performance of the contract will require
duplication in excess of these linits, contractors nust imediately notify the
contracting officer in witing. EPA may then seek a waiver fromthe Joint
Committee on Printing, U S. Congress.

(e) Violations.

The contractor may not engage in, nor subcontract for, any printing in
connection with the performance of work under the contract. The cost of any
printing services in violation of this clause will be disallowed, or not
accepted by the Governnent.

(f) Fl owdown Provi sion.

The contractor shall include in each subcontract which may involve a
requi renent for any printing/duplicating/copying a provision substantially the
sanme as this clause.

H 3 ORGANI ZATI ONAL CONFLI CTS OF | NTEREST ( EPAAR 1552.209-71) (MAY 1994)
ALTERNATE | to paragraph (e)(VAY 1994)

(a) The Contractor warrants that, to the best of the Contractor's know edge
and belief, there are no relevant facts or circunstances which could give rise
to an organi zational conflict of interest, as defined in FAR Subpart 9.5, or
that the Contractor has disclosed all such relevant infornation.

(b) Prior to commencenent of any work, the Contractor agrees to notify the
Contracting Oficer inmrediately that, to the best of its know edge and beli ef,
no actual or potential conflict of interest exists or to identify to the
Contracting Oficer any actual or potential conflict of interest the firmnmay
have. |In emergency situations, however, work nay begin but notification shall
be made within five (5) working days.

(c) The Contractor agrees that if an actual or potential organizational
conflict of interest is identified during performance, the Contractor wll
imredi ately make a full disclosure in witing to the Contracting O ficer.

Thi s disclosure shall include a description of actions which the Contractor
has taken or proposes to take, after consultation with the Contracting
Oficer, to avoid, mtigate, or neutralize the actual or potential conflict of
interest. The Contractor shall continue performance until notified by the

Page H 3 of 29



PR- Cl - 02- 10096
Contracting Oficer of any contrary action to be taken

(d) Renedies - The EPA may termnate this contract for conveni ence, in whole
or in part, if it deenms such term nation necessary to avoid an organi zati ona
conflict of interest. |If the Contractor was aware of a potentia
organi zational conflict of interest prior to award or discovered an actual or
potential conflict after award and did not disclose it or msrepresented
relevant information to the Contracting Oficer, the Governnent nay term nate
the contract for default, debar the Contractor from Governnent contracting, or
pursue such other renedies as may be permtted by law or this contract.

(e) The Contractor agrees to insert in each subcontract or consultant
agreenent pl aced hereunder provisions which shall conformsubstantially to the
| anguage of this clause, including this paragraph, unless otherw se authorized
by the Contracting Oficer.

H 4  NOTIFl CATI ON OF CONFLI CTS OF | NTEREST REGARDI NG PERSCNNEL ( EPAAR
1552. 209-73) (MAY 1994) ALTERNATE | (JUN 1994) DEVI ATI ON

(a) In addition to the requirenents of the contract clause entitled
"Organi zational Conflicts of Interest,” the follow ng provisions with regard
to enpl oyee personnel perform ng under this contract shall apply until the
earlier of the following two dates: the term nation date of the affected
enpl oyee(s) or the expiration date of the contract.

(b) The Contractor agrees to notify immediately the EPA Project Oficer and
the Contracting Oficer of (1) any actual or potential personal conflict of
interest with regard to any of its enployees working on or having access to
information regarding this contract, or (2) any such conflicts concerning
subcontractor enpl oyees or consultants working on or having access to
information regarding this contract, when such conflicts have been reported
to the Contractor. A personal conflict of interest is defined as a
rel ationshi p of an enpl oyee, subcontractor enployee, or consultant with an
entity that may inpair the objectivity of the enpl oyee, subcontractor
enpl oyee, or consultant in performng the contract work.

(c) The Contractor agrees to notify each Project Oficer and Contracting
Oficer prior to incurring costs for that enployee's work when an enpl oyee may
have a personal conflict of interest. In the event that the personal conflict
of interest does not becone known until after perfornmance on the contract
begi ns, the Contractor shall inmrediately notify the Contracting Oficer of the
personal conflict of interest. The Contractor shall continue perfornance of
this contract until notified by the Contracting Oficer of the appropriate
action to be taken.

(d) The Contractor agrees to insert in any subcontract or consultant
agreenent pl aced hereunder provisions which shall conformsubstantially to the
| anguage of this clause, including this paragraph (d), unless otherw se
authorized by the Contracting Oficer.
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H5  CONTRACTOR PERFORVANCE EVALUATI ONS (EPAAR 1552.209-76) (MAY 1999)

The contracting officer shall conplete a Contractor Perfornmance Report
(Report) within ninety (90) business days after the end of each 12 nonths of
contract performance (interimReport) or after the last 12 nonths (or |ess) of
contract perfornmance (final Report) in accordance wi th EPAAR 1509. 170-5. The
contractor shall be eval uated based on the follow ng ratings and perfornance
cat egori es:

Ratings: 0 = unsatisfactory,

1 = poor,

2 =fair,

3 = good,

4 = excel |l ent,

5 = out st andi ng.

Per f or mance Cat egori es

Quality: Conpliance with contract requirenments; accuracy of reports;
ef fectiveness of personnel; and technical excellence

Rati ng

O--Contractor is not in conpliance and is jeopardizing achi evenent of
contract objectives

1--Maj or probl ens have been encountered

2--Sone probl ens have been encountered

3--Mnor inefficiencies/errors have been identified

4--Contractor is in conpliance with contract requirenents and/or
delivers quality products/services

5--The contractor has denonstrated an outstandi ng perfornance | eve
that justifies adding a point to the score. It is expected that this
rating will be used in those circunstances when contractor
performance clearly exceeds the performance | evel described as
“Excel lent.”

Cost Control: Record of forecasting and controlling target costs; current,
accurate and conplete billings; relationship of negotiated costs to actuals;
cost efficiencies.

Rati ng

0--Contractor is unable to nanage costs effectively

1--Contractor is having major difficulty managi ng costs effectively

2--Contractor is having sone probl ens nanagi ng costs effectively

3--Contractor is usually effective in nanaging costs

4--Contractor is effective in nmanagi ng costs and submts current,
accurate, and conplete billings

5--The contractor has denonstrated an outstandi ng perfornance | eve
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that justifies adding a point to the score. It is expected that this
rating will be used in those circunstances when contractor
performance clearly exceeds the performance | evel described as
“Excel lent.”

Tineliness of Performance: Met interimmlestones; reliability; responsive to
technical direction; conpleted on tine, including wap-up and contract
adm nistration; net delivery schedul es; no |iquidated danages assessed

Rati ng

0--Contractor delays are jeopardizing performance of contract objectives
1--Contractor is having nmajor difficulty meeting mlestones and delivery

schedul e

2--Contractor is having sone problens neeting mlestones and delivery
schedul e

3--Contractor is usually effective in neeting mlestones and delivery
schedul e

4--Contractor is effective in neeting mlestones and delivery schedul e
5--The contractor has denonstrated an outstandi ng performance | evel that
justifies adding a point to the score. It is expected that this
rating will be used in those circunstances when contractor
performance clearly exceeds the performance | evel described as
“Excel lent.”

Busi ness Rel ations: Effective managenent, including subcontracts;
reasonabl e/ cooperati ve behavi or; responsive to contract requirenents;
notification of problens; flexibility; pro-active versus reactive; effective
smal | / smal | di sadvant age busi ness subcontracti ng program

Rati ng

0--Response to inquiries, technical/service/admnistrative issues is not
effective

1--Response to inquiries, technical/service/adnmnistrative issues is
margi nal ly effective

2--Response to inquiries, technical/service/admnistrative issues is
somewhat effective

3--Response to inquiries, technical/service/admnistrative issues is
usual |y effective

4--Response to inquiries, technical/service/adnnistrative issues is
effective

5--The contractor has denonstrated an outstandi ng perfornmance | evel that
justifies adding a point to the score. It is expected that this
rating will be used in those circunstances when contractor
performance clearly exceeds the performance | evel described as
“Excel lent.”

(a) The contracting officer shall initiate the process for conpleting
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interimReports within five (5) business days after the end of each 12 nonths
of contract performance by requesting the project officer to evaluate
contractor performance for the interimReport. In addition, the contracting
officer shall initiate the process for conpleting final Reports within five
(5) business days after the last 12 nonths (or |ess) of contract perfornmance
by requesting the project officer to evaluate contractor perfornance for the
final Report. The final Report shall cover the last 12 nmonths (or |ess) of
contract performance. Wthin thirty (30) business days after the project
officer receives a request fromthe contracting officer to conplete an

eval uation, the project officer shall

(1) Conplete a description of the contract requirenents;

(2) Evaluate contractor perfornance and assign a rating for quality,
cost control, and tineliness of performance categories (including a narrative
for each rating);

(3) Provide any information regarding subcontracts, key personnel, and
custoner satisfaction;

(4) Assign a recommended rating for the business relations perfornance
category (including a narrative for the rating); and

(5) Provide additional information appropriate for the eval uation or
future eval uations.

(b) The contracting officer shall

(1) Ensure the accuracy of the project officer's evaluation by verifying
that the information in the contract file corresponds with the designated
project officer's ratings;

(2) Assign a rating for the business relations perfornmance category
(including a narrative for the rating);

(3) Concur with or revise the project officer's ratings after
consultation with the project officer

(4) Provide any additional information concerning the quality, cost
control, and tineliness of performance categories if deemed appropriate for
the evaluation or future evaluations (if any), and provide any infornation
regardi ng subcontracts, key personnel, and custoner satisfaction; and

(5) Forward the Report to the contractor within ten (10) business days
after the contracting officer receives the project officer's evaluation

(c) The contractor shall be granted thirty (30) business days fromthe date
of the contractor's receipt of the Report to review and provi de a response to

the contracting officer regarding the contents of the Report. The contractor
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shal | :
(1) Review the Report;

(2) Provide a response (if any) to the contracting officer on conpany
letter head or electronically;

(3) Conplete contractor representation infornation; and

(4) Forward the Report to the contracting officer within the designated
thirty (30) business days.

(d) The contractor's response to the Report may include witten comments,
rebuttals (disagreenments), or additional information. If the contractor does
not respond to the Report within the designated thirty (30) business days, the
specified ratings in the Report are deened appropriate for the eval uation
period. In this instance, the contracting officer shall conplete the Agency
review and sign the Report within three (3) business days after expiration of
the specified 30 busi ness days

(e) If the contractor subnmits comments, rebuttals (disagreenents), or
additional information to the contracting officer which contests the ratings,
the contracting officer, in consultation with the project officer, shal
initially try to resolve the disagreenent(s) with the contractor.

(f) If the disagreenment(s) is (are) not resol ved between the contractor and
the contracting officer, the contracting officer shall provide a witten
recommendati on to one | evel above the contracting officer for resolution as
pronmptly as possible, but no later than five (5) business days after the
contracting officer is nade aware that the disagreenent(s) has (have) not been
resolved with the contractor. The individual who is one |evel above the
contracting officer shall

(1) Review the contracting officer's witten reconrendation; and

(2) Provide a witten determnation to the contracting officer for
summary ratings (ultinmate conclusion for ratings pertaining to the perfornance
period being evaluated) within five (5) business days after the individual one
| evel above the contracting officer receives the contracting officer's witten
recommendat i on

(g) If the disagreenent is resolved, the contracting officer shall conplete
the Agency review and sign the Report within three (3) business days after
consul tation

(h) The contracting officer shall conplete the Agency revi ew and sign the
Report within three (3) business days after the contracting officer receives a
witten determnation for sunmary ratings fromone | evel above the contracting
of ficer.
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(i) Aninterimor final Report is considered conpleted after the
contracting officer signs the Report. The contracting officer nust provide a
copy of conpleted Reports (interimand final) to the contractor within two (2)
busi ness days after conpletion

H6  ADVANCED UNDERSTANDI NG - UNCOMPENSATED TI ME ( EPAAR 1552. 215-74) (AUG
1999)

(a) The estinmated cost of this contract is based upon the Contractor's
proposal which specified that exenpt personnel identified to work at the
Contractor's facilities will provide unconpensated | abor hours to the contract
totaling percent of conpensated | abor. (Note: the commitnent for
unconpensated tine, and the fornula elenments in paragraph (b) bel ow, apply
only to exenpt personnel working at the Contractor's facilities and does not
i ncl ude non-exenpt personnel or exenpt personnel working at other facilities.)
Unconpensat ed | abor hours are defined as hours of exenpt personnel in excess
of regular hours for a pay period which are actually worked and
recorded in accordance with the conpany policy, entitled

(b) Recogni zing that the probable cost to the Government for the | abor
provi ded under this contract is cal cul ated assum ng a proposed | evel of
unconpensated | abor hours, it is hereby agreed that in the event the proposed
| evel of unconpensated | abor hours are not provided, an adjustnent, calcul ated
in accordance with the following fornula will be nade to the contract anount.

Formul a: Adjustnent equals estinmated val ue of unconpensated time hours
not provided.

Target unconpensated tine percent mnus percent.

Shortage of unconpensated time percent mnus actual cost
percent.

Esti mat ed val ue of unconpensated tine hours not provided equal s
shortage of unconpensated tinme percent tines total exenpt applicable
direct labor costs (including applicable indirect costs).

(c) Wthin three weeks after the end of the contract, the Contractor shal
submit a statenent concerning the ambunt of unconpensated tine hours delivered
during the contract. In the event there is a shortage of unconpensated tine
hours provided, a calculation, utilizing the above formula will be nade and
this calculation will be the basis for an adjustnment in the contract anount.

(d) I'n the event adjustnments are nade to the contract, the adjusted anounts
shall not be allowable as a direct or indirect cost to this or any other

Gover nnent contract.

H7  OPTION TO EXTEND THE TERM OF THE CONTRACT- - COST- TYPE CONTRACT ( EPAAR
1552.217-71) (APR 1984) DEVI ATI ON
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The Government has the option to extend the termof this contract for 2
additional period(s). |If nore than 60 days renmain in the contract period of
performance, the Governnent, without prior witten notification, nay exercise
this option by issuing a contract nodification. To exercise this option
within the last 60 days of the period of perfornmance, the Governnment nust
provide to the Contractor witten notification prior to that |ast 60-day
period. This prelimnary notification does not commt the CGovernnent to
exercising the option. Use of an option will result in the follow ng contract
nmodi fi cations:

(a) The "Period of Performance" clause will be amended as follows to cover
the Base and Option Periods:

Peri od Start Date End Date
Option Period | 5/ 1/ 03 4/ 31/ 04
Option Period |1 5/ 1/ 05 4/ 31/ 06

(b) Paragraph (a) of the "Level of Effort" clause will be anended to reflect
a new and separate |evel of effort of:

Option Level of Effort
Peri od Direct Labor Hours
| 20, 000
] 20, 000

(c) The "Estinmated Cost and Fi xed Fee" clause will be anmended to reflect
increased estinmated costs and fixed fees for each option period as foll ows:

Option Esti mat ed
Peri od Cost Fi xed Fee Tot al

(d) If this contract contains "not to exceed anounts" for el enents of other
direct costs (ODC), those anpbunts will be increased as follows:
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None ldentified

H 8  OPTION FOR | NCREASED QUANTI TY- - COST- TYPE CONTRACT ( EPAAR 1552. 217- 73)
(JUN 1997)

(a) By issuing a contract nodification, the Governnment nay increase the
estinmated | evel of effort by:

Level of Effort

Peri od (Direct Labor Hours)
BASE Peri od 10, 000
Ooption Period | 10, 000
Ooption Period Il 10, 000

The Government nmay issue a maximumof _ 10 orders to increase the |evel of
effort in multiples of _1,000 hours during any given period

The estimated cost and fixed fee of each multiple of hours is as follows:

Esti mat ed
Peri od Cost Fi xed Fee Tot al

Base Peri od
Option Period |
Option Period |

(b) Wien these options are exercised, paragraph (a) of the "Level of
Effort" clause and the "Estinated Cost and Fixed Fee" clause will be nodified
accordingly.

(c) If this contract contains “not to exceed anounts” for el enents of other
direct costs (ODCs), those anmpbunts will be increased as foll ows:

H9  MENTOR PROTEGE PROGRAM ( EPAAR 1552.219-70) (COCT 2000)

(a) The Contractor has been approved to participate in the EPA Mentor-
Prot ege program The purpose of the Programis to increase the participation
of snall di sadvant aged busi nesses (SDBs) as subcontractors, suppliers, and
ultinmately as prine contractors; to establish a nutually beneficial
relationship with SDB's and EPA' s | arge business prine contractors (although
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smal | businesses may participate as Mentors); to develop the technical and
corporate adm nistrative expertise of SDBs which will ultimately lead to
greater success in conpetition for contract opportunities; to pronote the
econonic stability of SDBs; and to aid in the achi evenent of goals for the use
of SDBs in subcontracting activities under EPA contracts.

(b) The Contractor shall submt an executed Mentor-Protege agreenent to the
contracting officer, with a copy to the Ofice of Small and D sadvant aged
Busi ness Utilization or the Small Business Specialist, within thirty (30)
cal endar days after the effective date of the contract. The contracting
officer will notify the Contractor within thirty (30) cal endar days fromits
submission if the agreenent is not accepted.

(c) The Contractor as a Mentor under the Programagrees to fulfill the
terns of its agreement(s) with the Protege firn(s).

(d) If the Contractor or Protege firmis suspended or debarred while
perform ng under an approved Mentor-Protege agreement, the Contractor shall
pronptly give notice of the suspension or debarment to the Ofice of Small and
Di sadvant aged Busi ness Uilization and the contracting officer.

(e) Costs incurred by the Contractor in fulfilling their agreement(s) with
the Protege firm(s) are not reinbursable on a direct basis under this
contract.

(f) I'n an attachnent to Standard Form 294, Subcontracts Report for
Indi vidual Contracts, the Contractor shall report on the progress nade under
their Mentor-Protege agreemnent(s), providing:

(1) The number of agreements in effect; and
(2) The progress in achieving the devel opmental assistance objectives
under each agreenent, including whether the objectives of the agreement have
been net, probl em areas encountered, and any other appropriate information.
H 10 SMVALL DI SADVANTAGED BUSI NESS TARGETS ( EPAAR 1552.219-73) (OCT 2000)
(a) I'n accordance with FAR 19.1202-4(a) and EPAAR 52.219-72, the follow ng

smal | di sadvant aged busi ness (SDB) participation targets proposed by the
contractor are hereby incorporated into and nade part of the contract:

| | NAI CS | | Per cent age of |
| Contractor | Industry | | Total Contract |
| Targets | Subsector | Dollars | Val ue |
| Total Prine | | | |
| Contractor | | | |
| Targets I I I I
I I I I I

(I'ncl udi ng
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joint venture
partners)

Subcont ract or
Targets

I
I
|
Tot al |
I
|

(b) The followi ng specifically identified SDB(s) was (were) considered
under the Section M SDB participation evaluation factor or subfactor (continue
on separate sheet if nore space is needed):

(1)
(2)
(3)
(4)
(5)

The contractor shall promptly notify the contracting officer of any
substitution of firms if the new firnms are not SDB concerns.

(c) I'n accordance with FAR 52.219-25, Small D sadvantaged Busi ness
Partici pation Program - D sadvantaged Status and Reporting, the contractor
shall report on the participation of SDB concerns in the performance of the
contract no less than thirty (30) cal endar days prior to each annual
contractor performance evaluation, or as otherw se directed by the contracting
of ficer.

H 11  UTILI ZATION OF RURAL AREA SMALL BUSI NESS CONCERNS (EP 52.219-110) (APR
1990)

(a) (1) "Rural area small business concern,” as used in this clause, neans a
smal | business concern that is |ocated and conducts its principal operations
in a rural geographic area (county or parish) listed in the Small Business
Adm ni stration's Listing of Non-Metropolitan Rural Counties by State.

(2) "Small business concern,” as used in this clause, means a concern,
including its affiliates, that is independently owned and operated, not
dominant in the field of operation in which it is bidding on government
contracts, and qualified as a small business under the criteria and size
standard in 13 CFR 121.

(b) It is the policy of the Environnental Protection Agency (EPA) that rural
area smal |l business concerns shall have the nmaxi mum practicabl e opportunity to
participate in performng contracts awarded by EPA

(c) The contractor shall use its best efforts to give rural area snall

busi ness concerns the opportunity to participate in the subcontracts it awards
to the fullest extent consistent with efficient performance of this contract.

Page H 13 of 29



PR- Cl - 02- 10096

(d) The contractor shall incorporate the substance of this clause in any
subcontract that may provide for additional subcontracting opportunities.

H 12  UTI LI ZATION OF H STORI CALLY BLACK COLLEGES AND UNI VERSI TI ES (EP
52.219-115) (JUL 1991)

(a) It is the Policy of the Environnental Protection Agency that
historically black colleges and universities shall have the maxi mum
practicabl e opportunity to participate in performng contracts awarded by the

Agency.

(b) The Contractor shall use its best efforts to give historically black
coll eges and universities the opportunity to participate in any subcontracts
awarded to the fullest extent consistent with efficient perfornance of this
contract.

(c) The contractor shall incorporate the substance of this clause in any
subcontract which may provide for additional subcontracting opportunities.

H 13 PROJECT EMPLOYEE CONFI DENTI ALI TY AGREEMENT (EPAAR 1552.227-76) (MAY
1994)

(a) The Contractor recognizes that Contractor enployees in performng this
contract may have access to data, either provided by the Governnent or first
generated during contract performance, of a sensitive nature which should not
be rel eased to the public without Environmental Protection Agency (EPA)
approval . Therefore, the Contractor agrees to obtain confidentiality
agreenents from all of its enployees working on requirenents under this
contract.

(b) Such agreenments shall contain provisions which stipulate that each
enpl oyee agrees that the enployee will not disclose, either in whole or in
part, to any entity external to EPA, the Department of Justice, or the
Contractor, any information or data (as defined in FAR Section 27.401)
provi ded by the Government or first generated by the Contractor under this
contract, any site-specific cost information, or any enforcenment strategy
without first obtaining the witten pernission of the EPA Contracting O ficer.
If a contractor, through an enpl oyee or otherw se, is subpoenaed to testify or
produce docurents, which could result in such disclosure, the Contractor nust
provi de i mredi ate advance notification to the EPA so that the EPA can
aut hori ze such disclosure or have the opportunity to take action to prevent
such disclosure. Such agreenents shall be effective for the life of the
contract and for a period of five (5) years after conpletion of the contract.

(c) The EPA may termnate this contract for convenience, in whole or in
part, if it deens such term nati on necessary to prevent the unauthorized
di scl osure of information to outside entities. |f such a disclosure occurs
without the witten perm ssion of the EPA Contracting Oficer, the Government
may termnate the contract, for default or conveni ence, or pursue other
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remedies as may be permitted by law or this contract.

(d) The Contractor further agrees to insert in any subcontract or consultant
agreenent placed hereunder, except for subcontracts or consultant agreenents
for well drilling, fence erecting, plunbing, utility hookups, security guard
services, or electrical services, provisions which shall conform substantially
to the |l anguage of this clause, including this paragraph, unless otherw se
authorized by the Contracting Oficer.

H 14 PRQIECT EMPLOYEE CONFI DENTI ALI TY AGREEMENT (EPAAR 1552.227-76) (MVAY
1994) ALTERNATE | (JUN 1994) DEVI ATI ON

(a) The Contractor recognizes that Contractor enployees in performng this
contract may have access to data, either provided by the Governnent or first
generated during contract performance, of a sensitive nature which should not
be rel eased to the public without Environmental Protection Agency (EPA)
approval . Therefore, the Contractor agrees to obtain confidentiality
agreenents fromall of its enployees working on requirenents under this
contract.

(b) Such agreenments shall contain provisions which stipulate that each
enpl oyee agrees that the enployee will not disclose, either in whole or in
part, to any entity external to EPA, the Department of Justice, or the
Contractor, any information or data (as defined in FAR Section 27.401)
provi ded by the Government or first generated by the Contractor under this
contract, any site-specific cost information, or any enforcenment strategy
without first obtaining the witten pernission of the EPA Contracting O ficer.
If a contractor, through an enpl oyee or otherw se, is subpoenaed to testify or
produce docurents, which could result in such disclosure, the Contractor nust
provi de i mredi ate advance notification to the EPA so that the EPA can
aut hori ze such disclosure or have the opportunity to take action to prevent
such disclosure. Such agreenents shall be effective for the life of the
contract and for a period of five (5) years after conpletion of the contract.

(c) The EPA may terminate this contract for convenience, in whole or in
part, if it deens such term nation necessary to prevent the unauthorized
di scl osure of information to outside entities. |f such a disclosure occurs
without the witten perm ssion of the EPA Contracting Oficer, the Government
may termnate the contract, for default or conveni ence, or pursue other
remedies as may be permitted by law or this contract.

(d) The Contractor agrees to insert in any subcontract or consultant
agreenent placed hereunder provisions which shall conformsubstantially to the
| anguage of this clause, including this paragraph (d), unless otherw se
authorized by the Contracting Oficer.

H 15 1 NSURANCE LI ABILITY TO TH RD PERSONS ( EPAAR 1552.228-70) (OCT 2000)

(a) (1) Except as provided in subparagraph (2) below, the Contractor shall
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provi de and mai ntai n workers' conpensation, enployer's liability,

conprehensi ve general liability (bodily injury), and conprehensive autonobile
liability (bodily injury and property danmage) insurance, and such other
insurance as the Contracting officer may require under this contract.

(2) The Contractor may, with the approval of the Contracting officer,
mai ntain a self-insurance program provided that, with respect to workers'
conpensation, the Contractor is qualified pursuant to statutory authority.

(3) Al insurance required by this paragraph shall be in a formand
amount and for those periods as the Contracting officer may require or approve
and with insurers approved by the Contracting officer.

(b) The Contractor agrees to submt for the Contracting officer's approval,
to the extent and in the manner required by the Contracting officer, any other
insurance that is maintained by the Contractor in connection with the
performance of this contract and for which the Contractor seeks reinmbursenent.

(c) The Contractor shall be reinbursed for that portion of the reasonable
cost of insurance allocable to this contract, and required or approved under
this clause, in accordance with its established cost accounting practices.

H 16 | NSURANCE COVERAGE (EP 52.228-100) (JUL 1993)

As provided in paragraph (a)(1) of EPAAR 1552.228-70, "Insurance Liability
to Third Persons", the Contractor shall maintain the m ni num anounts of
liability insurance coverage set forth in FAR 28.307-2, unless otherw se
required by the Contracting Oficer.

H 17 STATE AND LOCAL TAXES ( EPAAR 1552.229-70) (NOV 1989)

In accordance with FAR 29. 303 and FAR 31.205-41, the Contractor or any
subcontractor under this contract shall not be reinbursed for payment of any
State and | ocal taxes for which an exenption is available. The Contractor is
responsi ble for determning the availability of State and | ocal tax exenptions
and obtai ni ng such exenptions, if available. The Contractor shall include
this clause, suitably nodified to identify the parties, in all subcontracts at
any tier. The Contractor shall notify the Contracting O ficer if problens
arise in obtaining a State and | ocal tax exenption. The contractor may seek a
wai ver by the Contracting Oficer fromthis requirement if the adm nistrative
burden of seeking an exenption appears to outweigh the potential savings to
t he CGovernment.

H 18  SCREEN NG BUSI NESS | NFORMATI ON FOR CLAI M5 OF CONFI DENTI ALI TY ( EPAAR
1552. 235-70) (APR 1984)

(a) Whenever collecting information under this contract, the Contractor
agrees to conply with the follow ng requirenents:
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(1) If the Contractor collects information frompublic sources, such as
books, reports, journals, periodicals, public records, or other sources that
are available to the public without restriction, the Contractor shall subnit a
list of these sources to the appropriate programoffice at the time the
information is initially submtted to EPA. The Contractor shall identify the
information accordi ng to source.

(2) If the Contractor collects information froma State or |ocal
Governnent or froma Federal agency, the Contractor shall submt a list of
these sources to the appropriate programoffice at the time the infornmation is
initially submitted to EPA. The Contractor shall identify the information
according to source.

(3) If the Contractor collects information directly froma busi ness or
froma source that represents a business or businesses, such as a trade
associ ation:

(i) Before asking for the information, the Contractor shall identify
itself, explain that it is perform ng contractual work for the Environmental
Protection Agency, identify the infornation that it is seeking to collect,
explain what will be done with the information, and give the follow ng noti ce:

(A) You may, if you desire, assert a business confidentiality
claimcovering part or all of the information. |If you do assert a claim the
information will be disclosed by EPA only to the extent, and by neans of the
procedures, set forth in 40 CFR Part 2, Subpart B.

(B) If no such claimis nmade at the tine this information is
received by the Contractor, it may be nmade available to the public by the
Envi ronnental Protection Agency w thout further notice to you.

(© The Contractor shall, in accordance with FAR Part 9, execute
a witten agreenent regarding the limtations of the use of this information
and forward a copy of the agreenent to the Contracting O ficer.

(ii) Upon receiving the information, the Contractor shall make a
witten notation that the notice set out above was given to the source, by
whom in what form and on what date.

(iii) At the tine the Contractor initially submts the information
to the appropriate programoffice, the Contractor shall subnit a list of these
sources, identify the information according to source, and indicate whether
the source nmade any confidentiality claimand the nature and extent of the
claim

(b) The Contractor shall keep all information collected from nonpublic
sources confidential in accordance with the clause in this contract entitled
"Treatnent of Confidential Business Information" as if it had been furnished
to the Contractor by EPA
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(c) The Contractor agrees to obtain the witten consent of the Contracting
Oficer, after a witten determ nation by the appropriate programoffice,
prior to entering into any subcontract that will require the subcontractor to
collect information. The Contractor agrees to include this clause, including
this paragraph (c), and the clause entitled "Treatnent of Confidential
Busi ness Information” in all subcontracts awarded pursuant to this contract
that require the subcontractor to collect information.

H 19 TREATMENT OF CONFI DENTI AL BUSI NESS | NFORMATI ON ( EPAAR 1552. 235-71) (APR
1984)

(a) The Contracting Oficer, after a witten determ nation by the
appropriate programoffice, may disclose confidential business information
(CBI) to the Contractor necessary to carry out the work required under this
contract. The Contractor agrees to use the CBl only under the foll ow ng
condi tions:

(1) The Contractor and Contractor's enployees shall: (i) use the CBI
only for the purposes of carrying out the work required by the contract; (ii)
not disclose the information to anyone other than properly cleared EPA
enpl oyees without the prior witten approval of the Assistant CGeneral Counsel
for Contracts and Information Law, and (iii) return to the Contracting Oficer
all copies of the information, and any abstracts or excerpts therefrom upon
request by the Contracting Oficer, whenever the information is no | onger
required by the Contractor for the performance of the work required by the
contract, or upon conpletion of the contract.

(2) The Contractor shall obtain a witten agreenent to honor the above
limtations fromeach of the Contractor's enpl oyees who will have access to
the information before the enpl oyee is all owed access.

(3) The Contractor agrees that these contract conditions concerning the
use and di sclosure of CBI are included for the benefit of, and shall be
enf orceabl e by, both EPA and any affected businesses having a proprietary
interest in the information.

(4) The Contractor shall not use any CBl supplied by EPA or obtained
during performance hereunder to conpete with any business to which the CBI
rel ates.

(b) The Contractor agrees to obtain the witten consent of the CO after a
witten determnation by the appropriate programoffice, prior to entering
into any subcontract that will involve the disclosure of CBl by the Contractor
to the subcontractor. The Contractor agrees to include this clause, including
this paragraph (b), in all subcontracts awarded pursuant to this contract that
require the furnishing of CBI to the subcontractor.

H 20 TREATMENT OF CONFI DENTI AL BUSI NESS | NFORVATI ON ( TSCA) ( EPAAR
1552. 235-76) (APR 1996)
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(a) The Project Oficer (PO or his/her designee, after a witten
deternination by the appropriate programoffice, may disclose confidential
busi ness information (CBI) to the Contractor necessary to carry out the work
required under this contract. The Contractor agrees to use the CBl only under
the follow ng conditions:

(1) The Contractor and Contractor's enpl oyees shall (i) use the CBl only
for the purposes of carrying out the work required by the contract; (ii) not
di scl ose the informati on to anyone other than properly cleared EPA enpl oyees
without the prior witten approval of the Assistant CGeneral Counsel for
Information Law or his/her designee; and (iii) return the CBI to the PO or
hi s/ her desi gnee, whenever the information is no |longer required by the
Contractor for performance of the work required by the contract, or upon
conpl etion of this contract.

(2) The Contractor shall obtain a witten agreenment to honor the above
limtations fromeach of the Contractor’s enpl oyees who will have access to
the information before the enpl oyee is all owed access.

(3) The Contractor agrees that these contract conditions concerning the
use and di sclosure of CBI are included for the benefit of, and shall be
enf orceabl e by, both EPA and any affected businesses having a proprietary
interest in the information.

(4) The Contractor shall not use any CBl supplied by EPA or obtained
during performance hereunder to conpete with any business to which the CBI
rel ates.

(b) The Contractor agrees to obtain the witten consent of the CO after
a witten deternination by the appropriate programoffice, prior to entering
into any subcontract that will involve the disclosure of CBI by the Contractor
to the subcontractor. The Contractor agrees to include this clause, including
this paragraph (b), in all subcontracts awarded pursuant to this contract that
require the furnishing of CBI to the subcontractor.

H 21  DATA SECURI TY FCR FEDERAL | NSECTI G DE, FUNG Cl DE, AND RCDENTI Cl DE ACT
CONFI DENTI AL BUSI NESS | NFORVATI ON ( EPAAR 1552. 235-77) (DEC 1997)

The Contractor shall handl e Federal Insecticide, Fungicide, and Rodenticide
Act (FIFRA) confidential business information (CBI) in accordance with the
contract clause entitled "Treatnent of Confidential Business |Information" and
"Screening Business Information for dains of Confidentiality,"” the provisions
set forth below, and the Contractor's approved detailed security plan.

(a) The Project Oficer (PO or his/her designee, after a witten
deternmination by the appropriate programoffice, may disclose FIFRA CBI to the
contractor necessary to carry out the work required under this contract. The
Contractor shall protect all FIFRA CBl to which it has access (including CBI
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used in its conputer operations) in accordance with the follow ng
requirenents:

(1) The Contractor and Contractor's enpl oyees shall follow the security
procedures set forth in the FIFRA Information Security Manual. The manual may
be obtained fromthe Project Oficer (PO or the Chief, Information Services
Branch (1SB), Program Managenent and Support Division, Ofice of Pesticide
Prograns (OPP) (H7502C), U. S. Environnental Protection Agency, Ariel Rios
Bui | di ng, 1200 Pennsyl vani a Avenue, N W, Washi ngton, DC 20460.

(2) The Contractor and Contractor's enpl oyees shall follow the security
procedures set forth in the Contractor's security plan(s) approved by EPA

(3) Prior to receipt of FIFRA CBI by the Contractor, the Contractor
shal | ensure that all enployees who will be cleared for access to FlI FRA CBI
have been briefed on the handling, control, and security requirenments set
forth in the FIFRA Information Security Manual .

(4) The Contractor Docunent Control Oficer (DCO shall obtain a signed
copy of the FIFRA "Contractor Enployee Confidentiality Agreenment” from each of
the Contractor's enpl oyees who will have access to the infornation before the
enpl oyee is all owed access.

(b) The Contractor agrees that these requirenents concerning protection of
FIFRA CBI are included for the benefit of, and shall be enforceable by, both
EPA and any affected business having a proprietary interest in the
i nformation.

(c) The Contractor understands that CBlI obtained by EPA under FIFRA may not
be di scl osed except as authorized by the Act, and that any unaut horized
di scl osure by the Contractor or the Contractor's enpl oyees may subject the
Contractor and the Contractor's enployees to the crimnal penalties specified
in FIFRA (7 U . S.C 136h(f)). For purposes of this contract, the only
di scl osures that EPA authorizes the Contractor to nmake are those set forth in
the clause entitled "Treatnment of Confidential Business Information."

(d) The Contractor agrees to include the provisions of this clause,
including this paragraph (d), in all subcontracts awarded pursuant to this
contract that require the furnishing of CBI to the subcontractor.

(e) At the request of EPA or at the end of the contract, the Contractor
shall return to the EPA PO or his/her designee all docunents, |ogs, and
magnetic medi a which contain FIFRA CBI. In addition, each Contractor enployee
who has received FIFRA CBlI clearance will sign a "Confidentiality Agreenent
for Contractor Enpl oyees Upon Relinquishing FI FRA CBI Access Authority." The
Contractor DCOwi Il also forward those agreenents to the EPA PO or hi s/ her
designee, with a copy to the CO at the end of the contract.

(f) If, subsequent to the date of this contract, the Government changes the
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security requirements, the CO shall equitably adjust affected provisions of
this contract, in accordance with the "Changes" cl ause when:

(1) The Contractor submits a tinmely witten request
for an equitabl e adjustnment; and

(2) The facts warrant an equitabl e adj ustment.

H 22 DATA SECURITY FCR TOXI C SUBSTANCES CONTROL ACT CONFI DENTI AL BUSI NESS
I NFORVATI ON ( EPAAR 1552, 235-78) (DEC 1997)

The Contractor shall handl e Toxi c Substances Control Act (TSCA) confidenti al
busi ness information (CBI) in accordance with the contract clause entitled
"Treatnent of Confidential Business Information"” and "Screeni ng Business
Information for Aains of Confidentiality."

(a) The Project Oficer (PO or his/her designee, after a witten
deternmination by the appropriate programoffice, may disclose TSCA CBl to the
contractor necessary to carry out the work required under this contract. The
Contractor shall protect all TSCA CBI to which it has access (including CBI
used in its conputer operations) in accordance with the foll ow ng
requirenents:

(1) The Contractor and Contractor's enpl oyees shall follow the security
procedures set forth in the TSCA CBlI Security Manual. The nmanual may be
obtained fromthe Director, Information Managenent Division (M), Ofice of
Pol | uti on Prevention and Toxics (OPPT), U S. Environnmental Protection Agency
(EPA), Ariel R os Building, 1200 Pennsyl vani a Avenue, N W, Wishington, DC
20460. Prior to receipt of TSCA CBI by the Contractor, the Contractor shall
ensure that all enployees who will be cleared for access to TSCA CBl have been
briefed on the handling, control, and security requirenents set forth in the
TSCA CBl Security Manual .

(2) The Contractor shall permt access to and inspection of the
Contractor's facilities in use under this contract by representatives of EPA' s
Assi stant Admi nistrator for Administration and Resources Managenent, and the
TSCA Security Staff in the OPPT, or by the EPA Project Oficer.

(3) The Contractor Docunent Control Oficer (DCO shall obtain a signed
copy of EPA Form 7740-6, "TSCA CBlI Access Request, Agreenent, and Approval,"
fromeach of the Contractor's enpl oyees who will have access to the

information before the enployee is allowed access. In addition, the
Contractor shall obtain fromeach enpl oyee who will be cleared for TSCA CBI
access all information required by EPA or the U S. Ofice of Personnel

Managenent for EPA to conduct a M ni num Background | nvestigati on.
(b) The Contractor agrees that these requirenents concerning protection of

TSCA CBl are included for the benefit of, and shall be enforceable by, both
EPA and any affected business having a proprietary interest in the
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information.

(c) The Contractor understands that CBI obtained by EPA under TSCA may not
be di scl osed except as authorized by the Act, and that any unaut horized
di scl osure by the Contractor or the Contractor's enpl oyees may subject the
Contractor and the Contractor's enployees to the crimnal penalties specified
in TSCA (15 U.S.C. 2613(d)). For purposes of this contract, the only
di scl osures that EPA authorizes the Contractor to nmake are those set forth in
the clause entitled "Treatnment of Confidential Business Information."

(d) The Contractor agrees to include the provisions of this clause,
including this paragraph (d), in all subcontracts awarded pursuant to this
contract that require the furnishing of CBI to the subcontractor.

(e) At the request of EPA or at the end of the contract, the Contractor
shall return to the EPA PO or his/her designee, all docunents, |ogs, and
magneti c medi a which contain TSCA CBI. |In addition, each Contractor enpl oyee
who has received TSCA CBl clearance will sign EPA Form 7740- 18,
"Confidentiality Agreement for Contractor Enpl oyees Upon Relinqui shing TSCA
CBl Access Authority." The Contractor DCO will also forward those agreenents
to the EPA OPPT/IMD, with a copy to the CO, at the end of the contract.

(f) If, subsequent to the date of this contract, the Government changes the
security requirements, the CO shall equitably adjust affected provisions of
this contract, in accordance with the "Changes" cl ause, when:

(1) The Contractor submits a tinmely witten request for an equitable
adj ustnent; and,

(2) The facts warrant an equitabl e adj ustment.

H 23 RELEASE OF CONTRACTOR CONFI DENTI AL BUSI NESS | NFORVATI ON ( EPAAR
1552. 235-79) (APR 1996)

(a) The Environnental Protection Agency (EPA) may find it necessary to
rel ease information submitted by the Contractor either in response to this
solicitation or pursuant to the provisions of this contract, to individuals
not enployed by EPA. Business information that is ordinarily entitled to
confidential treatment under existing Agency regulations (40 CF.R Part 2)
may be included in the information rel eased to these individuals.
Accordingly, by submission of this proposal or signature on this contract or
other contracts, the Contractor hereby consents to a limted release of its
confidential business information (CBI).

(b) Possible circunstances where the Agency nay rel ease the Contractor's CBI
include, but are not linited to the foll ow ng:

(1) To other Agency contractors tasked with assisting the Agency in the
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recovery of Federal funds expended pursuant to the Conprehensive Environnental
Response, Compensation, and Liability Act, 42 U S.C Sec. 9607, as anended,
(CERCLA or Superfund);

(2) To the U.S. Departnment of Justice (DQJ) and contractors enpl oyed by
DQJ for use in advising the Agency and representing the Agency in procedures
for the recovery of Superfund expenditures;

(3) To parties liable, or potentially liable, for costs under CERCLA
Sec. 107 (42 U.S.C. Sec. 9607), et al, and their insurers (Potentially
Responsi bl e Parties) for purposes of facilitating settlenent or litigation of
cl ai ns agai nst such parties;

(4) To other Agency contractors who, for purposes of performng the work
requi red under the respective contracts, require access to information the
Agency obtained under the Cean Air Act (42 U.S.C. 7401 et seq.); the Federal
Water Pollution Control Act (33 U S . C 1251 et seq.); the Safe Drinking VWater
Act (42 U.S.C. 300f et seq.); the Federal Insecticide, Fungicide and
Rodenticide Act (7 U . S.C. 136 et seq.); the Resource Conservation and Recovery
Act (42 U.S.C. 6901 et seq.); the Toxic Substances Control Act (15 U S.C. 2601
et seq.); or the Conprehensive Environmental Response, Conpensation, and
Liability Act (42 U S.C 9601 et seq.);

(5) To other Agency contractors tasked with assisting the Agency in
handl i ng and processing informati on and docunents in the adm nistration of
Agency contracts, such as providing both preaward and post award audit support
and speci alized technical support to the Agency's technical evaluation panels;

(6) To enpl oyees of grantees working at EPA under the Senior
Envi ronnent al Enpl oynment (SEE) Program

(7) To Speaker of the House, President of the Senate, or Chairnan of a
Comm ttee or Subcomm ttee;

(8) To entities such as the General Accounting Ofice, boards of
contract appeals, and the Courts in the resolution of solicitation or contract
protests and di sputes;

(9) To Agency contractor enpl oyees engaged in information systens
anal ysi s, devel opnent, operation, and mai ntenance, including performng data
processi ng and nanagenent functions for the Agency; and

(10) Pursuant to a court order or court-supervised agreenent.

(c) The Agency recogni zes an obligation to protect the contractor from
conpetitive harmthat may result fromthe rel ease of such information to a
conpetitor. (See also the clauses in this docunment entitled "Screening
Busi ness Information for O ains of Confidentiality" and "Treatnent of
Confidential Business Information.") Except where otherw se provided by |aw,
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the Agency will permt the rel ease of CBI under subparagraphs (1), (3), (4),
(5), (6), or (9) only pursuant to a confidentiality agreement.

(d) Wth respect to contractors, 1552.235-71 will be used as the
confidentiality agreement. Wth respect to Potentially Responsible Parties,
such confidentiality agreements nay permt further disclosure to other
entities where necessary to further settlement or litigation of clains under
CERCLA. Such entities include, but are not limted to accounting firms and
techni cal experts able to analyze the information, provided that they al so
agree to be bound by an appropriate confidentiality agreement.

(e) This clause does not authorize the Agency to rel ease the Contractor's
CBl to the public pursuant to a request filed under the Freedom of |nfornation
Act .

(f) The Contractor agrees to include this clause, including this paragraph
(f), in all subcontracts at all |evels awarded pursuant to this contract that
require the furnishing of confidential business information by the
subcontractor.

H 24 ACCESS TO CONFI DENTI AL BUSI NESS | NFORVATI ON ( EPAAR 1552. 235-80) ( OCT
2000)

It is not anticipated that it will be necessary for the contractor to have
access to confidential business information (CBl) during the performance of
tasks required under this contract. However, the follow ng applies to any and
all tasks under which the contractor will or nmay have access to CBI:

The contractor shall not have access to CBl submitted to EPA under any
authority until the contractor obtains fromthe Project Oficer a
certification that the EPA has followed all necessary procedures under 40 CFR
part 2, subpart B (and any other applicabl e procedures), including providing,
where necessary, prior notice to the submtters of disclosure to the
contractor.

H 25 RELEASE OF CONTRACTOR CONFI DENTI AL BUSI NESS | NFORVATI ON (EP 52. 235- 110)
(FEB 1993)

(a) The Environnental Protection Agency (EPA) may find it necessary to
rel ease information subnitted by the Contractor, either in response to this
solicitation or pursuant to the provisions of this contract, to individuals
not enployed by the EPA. Business information that is ordinarily entitled to
confidential treatment under existing Agency regulations (40 CF.R Part 2)
may be included in the information rel eased to these individuals.
Accordingly, by submission of this proposal or signature on this contract or
other contracts, the Contractor hereby consents to a limted release of its
confidential business information (CBI).
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(b) Possible circunmstances where the Agency nay rel ease the Contractor's
CBl include, but are not limted to, the follow ng:

(1) To other Agency contractors tasked with assisting the Agency in the
recovery of Federal funds expended pursuant to the Conprehensive Environnental
Response, Compensation, and Liability Act, 42 U S.C Sec. 9607, as anended,
(CERCLA or Superfund);

(2) To the U S. Departnent of Justice (DQJ) and contractors enpl oyed by
DQJ for use in advising the Agency and representing the Agency in proceedi ngs
for the recovery of Superfund expenditures;

(3) To parties liable, or potentially liable, for costs under CERCLA
Sec. 107 (42 U.S.C. Sec. 9607), et al, and their insurers (Potentially
Responsi bl e Parties) for purposes of facilitating settlenent of clains against
such parties;

(4) To other Agency contractors requiring access to information the
Agency obtained under the Cean Air Act (42 U.S.C. 7401 et seq.); the Federal
Water Pollution Control Act (33 U S. C. 1251 et seq.); the Safe Drinking VWater
Act (42 U. S.C. 300f et seq.); the Federal Insecticide, Fungicide and
Rodenticide Act (7 U.S.C. 136 et seq.); the Resource Conservati on and Recovery
Act (42 U.S.C. 6901 et seq.); or the Toxic Substances Control Act (15 U S.C
2601 et seq.);

(5) To other Agency contractors tasked with assisting the Agency in
handl i ng and processing informati on and docunents in the adm nistration of
Agency contracts, such as providing both preaward and post award audit support
and speci alized technical support to the Agency's technical evaluation panels;

(6) To enployees of grantees working at EPA under the Senior
Envi ronnental Enrollee (SEE) Program

(7) The Speaker of the House, President of the Senate, or Chairnan of a
Committee or Subcommitt ees;

(8 To entities such as the General Accounting Ofice, boards of
contract appeals, and the Courts in the resolution of solicitation or contract
protests and di sputes;

(9) To Agency contractor enpl oyees engaged in information systens
anal ysi s, devel opnent, operation, and mai ntenance, including performng data
processi ng and nanagenent functions for the Agency; and

(10) Pursuant to a court order or Court-supervised agreenent.

(c) The Agency recogni zes an obligation to protect the contractor from
conpetitive harmthat may result fromthe rel ease of such information to a

Page H 25 of 29



PR- Cl - 02- 10096

conpetitor. (See also the clauses in this document entitled "Screening

Busi ness Information for O ains of Confidentiality" and "Treatnent of
Confidential Business Information.") The Agency will permt the rel ease of
CBl only pursuant to a confidentiality agreenent executed by the individuals
that will handle CBI. Known exceptions include parties receiving CBl under
subpar agraphs (6), (7), (8), and (10) above.

(d) Wth respect to contractors, the confidentiality agreenments will
preclude further disclosure of the information. Wth respect to Potentially
Responsi bl e Parties, such confidentiality agreenents may permnit further
di scl osure to accounting firms and technical experts able to anal yze the
information, provided they al so agree to be bound by an appropriate
confidentiality agreenent.

(e) This clause does not authorize the Agency to rel ease the contractor's
CBl to the public pursuant to a request filed under the Freedom of |nfornation
Act .

(f) The Contractor agrees to include this clause, including this paragraph
(f), in all subcontracts at all |evels awarded pursuant to this contract that
require the furnishing of confidential business information by the
subcontractor.

H 26  CONTRACT PUBLI CATI ON REVI EW PROCEDURES ( EPAAR 1552. 237-70) (APR 1984)

(a) Material generated under this contract intended for release to the
public is subject to the Agency's publication review process in accordance
with the EPA Order on this subject and the foll ow ng.

(b) Except as indicated in paragraph (c) below, the Contractor shall not
i ndependently publish or print nmaterial generated under this contract until
after conpletion of the EPA review process. The Project Oficer will notify
the Contractor of review conpletion within 30 cal endar days after the
Contractor's transmttal to the Project Oficer of material generated under
this contract. |If the Contractor does not receive Project Oficer
notification within this period, the Contractor shall imrediately notify the
Contracting Oficer in witing.

(c) The Contractor may publish, in a scientific journal, material resulting
directly or indirectly fromwork performed under this contract, subject to the
foll owi ng:

(1) The Contractor shall submt to the Contracting Oficer and the
Project Oficer, at least 30 days prior to publication, a copy of any paper,
article, or other dissemnation of information intended for publication.

(2) The Contractor shall include the follow ng statenment in a journal

article which has not been subjected to EPA review "Although the research
described in this article has been funded wholly or in part by the United
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States Environnental Protection Agency contract (nunber)to (Nanme of
Contractor), it has not been subject to the Agency's review and therefore does
not necessarily reflect the views of the Agency, and no official endorsenent
shoul d be inferred."

(3) Following publication of the journal article, the Contractor shall
submit five copies of the journal article to the Project Oficer, and one copy
to the Contracting Oficer.

(d) I'f the Governnent has conpleted the review process and agreed that the
contract material may be attributed to EPA, the Contractor shall include the
follow ng statenment in the document:

This material has been funded wholly or in part by the United States
Envi ronnental Protection Agency under contract (nunmber) to (nane). It has
been subject to the Agency's review, and it has been approved for publication
as an EPA docunent. Mention of trade nanmes or commercial products does not
constitute endorserment or reconmendation for use.

(e) If the Governnent has conpleted the review process, but decides not to
publish the material, the Contractor may independently publish and distribute
the material for its own use and at its own expense, and shall include the
follow ng statenment in any independent publication:

Al t hough the information described in this article has been funded whol |y
or in part by the United States Environmental Protection Agency under contract
(nunmber) to (nane), it does not necessarily reflect the views of the Agency
and no official endorsenment should be inferred.

H 27 TECHNI CAL DI RECTI ON ( EPAAR 1552.237-71) (APR 1984) DEVI ATI ON

(a) The Project Oficer is the primary representative of the Contracting
Oficer authorized to provide technical direction on contract perfornmance.

(b) Individuals other than the Project Oficer may be authorized to provide
technical direction. |If individuals other than the Project Oficer are
authorized to provide technical direction, their nanes will be specified in
the contract, delivery order, work assignnent or technical direction document
as appropriate. A Delivery Oder Project Oficer, Wrk Assignnent Manager or
Task Manager is authorized to provide technical direction, subject to the
limtations set forth below, only on his/her delivery order, work assignnent
or technical direction docunent.

(c) Technical direction includes:

(1) Direction to the contractor which assists the contractor in
acconpl i shing the Statenment of Work.

(2) Conmments on and approval of reports or other deliverables.
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(d) Technical direction nust be within the contract and the delivery order,
wor k assi gnnent or technical direction document statement of work. The
Project Oficer or any other technical representative of the Contracting
Oficer does not have the authority to issue technical direction which (1)
institutes additional work outside the scope of the contract, delivery order,
wor k assi gnnent or technical direction docunment; (2) constitutes a change as
defined in the "Changes" clause; (3) causes an increase or decrease in the
estimated cost of the contract, delivery order, work assignment or technical
direction docunent; (4) alters the period of performance; or (5) changes any
of the other express terns or conditions of the contract, delivery order, work
assi gnnent or technical direction document.

(e) Technical direction will be issued in witing or confirnmed in witing
within five (5) cal endar days after verbal issuance. One copy of the
techni cal direction menorandumwi Il be forwarded to the Contracting Oficer
and the Project Oficer.

H 28 KEY PERSONNEL (EPAAR 1552.237-72) (APR 1984)

(a) The Contractor shall assign to this contract the foll ow ng key
per sonnel :

Pr ogr am Manager

(b) During the first ninety (90) cal endar days of perfornmance, the
Contractor shall nake no substitutions of key personnel unless the
substitution is necessitated by illness, death, or termnation of enploynent.
The Contractor shall notify the Contracting Oficer within 15 cal endar days
after the occurrence of any of these events and provide the information
required by paragraph (c) below. After the initial ninety (90) cal endar day
period, the Contractor shall submt the information required by paragraph (c)
to the Contracting Oficer at |east 15 cal endar days prior to nmaki ng any
permanent substitutions.

(c) The Contractor shall provide a detailed explanation of the circunstances
necessitating the proposed substitutions, conplete resunmes for the proposed
substitutes, and any additional information requested by the Contracting
Oficer. Proposed substitutes should have conparable qualifications to those
of the persons being replaced. The Contracting Oficer will notify the
Contractor within 15 cal endar days after receipt of all required information
of the decision on substitutions. This clause will be nodified to reflect any
approved changes of key personnel.

H 29 PAPERWORK REDUCTI ON ACT ( EPAAR 1552.237-75) (APR 1984)
If it is established at award or subsequently becones a contract ual
requirenent to collect identical information fromten (10) or nore public

respondents, the Paperwork Reduction Act of 1980, 44 U S.C. 3501 et seq.
applies. In that event, the Contractor shall not take any action to solicit
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information fromany of the public respondents until notified in witing by
the Contracting Oficer that the required Ofice of Management and Budget
(OvB) final clearance was received.

H 30 GOVERNMENT - CONTRACTOR RELATI ONS ( EPAAR 1552. 237-76) (JUL 1999)

(a) The Government and the Contractor understand and agree that the
services to be delivered under this contract by the contractor to the
Governnent are non-personal services and the parties recogni ze and agree that
no enpl oyer-enpl oyee rel ation-ship exists or will exist under the contract
between the CGovernment and the Contractor’s personnel. It is, therefore, in
the best interest of the Governnent to afford both parties a full
under standi ng of their respective obligations.

(b) Contractor personnel under this contract shall not:

(1) Be placed in a position where they are under the supervision,
direction, or evaluation of a Governnent enpl oyee.

(2) Be placed in a position of conmand, supervision, adm ni stration or
control over Covernment personnel, or over personnel of other Contractors
under other EPA contracts, or becone a part of the Government organization.

(3) Be used in admnistration or supervision of Governnent procuremnent
activities.

(O Enpl oyee Rel ati onshi p:

(1) The services to be performed under this contract do not require the
Contractor or his/her personnel to exercise personal judgment and discretion
on behal f of the Governnent. Rather the Contractor’s personnel will act and
exerci se personal judgment and discretion on behalf of the Contractor.

(2) Rules, regulations, directives, and requirements that are issued by
the U S. Environmental Protection Agency under its responsibility for good
order, admnistration, and security are applicable to all personnel who enter
the Government installation or who travel on Governnent transportation. This
is not to be construed or interpreted to establish any degree of Governnent
control that is inconsistent with a non-personal services contract.

(d) Inapplicability of Enployee Benefits: This contract does not create
an enpl oyer - enpl oyee rel ationship. Accordingly, entitlenents and benefits

applicable to such rel ationshi ps do not apply.

(1) Paynents by the Covernnent under this contract are not subject to
Federal income tax withhol dings.

(2) Payments by the Governnment under this contract are not subject to
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the Federal |nsurance Contributions Act.

(3) The Contractor is not entitled to unenpl oyment conpensation
benefits under the Social Security Act, as anended, by virtue of perfornance
of this contract.

(4) The Contractor is not entitled to workman’'s conpensation benefits
by virtue of this contract.

(5) The entire consideration and benefits to the Contractor for
performance of this contract is contained in the provisions for paynment under
this contract.

(e) Notice. It is the Contractor's, as well as, the Governnment's
responsibility to nmonitor contract activities and notify the Contracting
Oficer if the Contractor believes that the intent of this clause has been or
may be vi ol at ed.

(1) The Contractor should notify the Contracting Oficer in witing
pronmptly, w thin_7 cal endar days fromthe date of any incident that the
Contractor considers to constitute a violation of this clause. The notice
shoul d include the date, nature and circunstance of the conduct, the nane,
function and activity of each Government enpl oyee or Contractor official or
enpl oyee invol ved or know edgeabl e about such conduct, identify any docunents
or substance of any oral conmmunication involved in the conduct, and the
estimate in tine by which the Governnent nust respond to this notice to
m ni mze cost, delay or disruption of perfornance.

(2) The Contracting Oficer will pronptly, within 14 cal endar days
after receipt of notice, respond to the notice in witing. In responding, the

Contracting Oficer will either:

(i) confirmthat the conduct is in violation and when necessary
direct the node of further perfornance,

(ii) countermand any conmuni cation regarded as a violation,

(iii) deny that the conduct constitutes a violation and when
necessary direct the node of further perfornmance; or

(iv) inthe event the notice is inadequate to nake a deci sion, advise
the Contractor what additional information is required, and establish
the date by which it should be furnished by the Contractor and the date
thereafter by which the Government will respond.

H. 31  REHABI LI TATI ON ACT NOTI CE ( EPAAR 1552.239-70) (OCT 2000)

(a) EPA has a |legal obligation under the Rehabilitation Act of 1973, 29
U S C 791, to provide reasonabl e acconmbdati on to persons with disabilities
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who wi sh to attend EPA prograns and activities. Under this contract, the
contractor may be required to provide support in connection w th EPA prograns
and activities, including conferences, synposia, workshops, neetings, etc. In
such cases, the contractor shall, as applicable, include in its draft and
final neeting announcenents (or simlar docunments) the follow ng notice

It is EPA's policy to make reasonabl e accommodation to persons with
disabilities wishing to participate in the agency's prograns and
activities, pursuant to the Rehabilitation Act of 1973, 29 U.S.C. 791
Any request for accommodation should be nmade to the specified

regi stration contact for a particular programor activity, preferably
one nonth in advance of the registration deadline, so that EPA will have
sufficient tine to process the request.

(b) Upon recei pt of such a request for accommodation, the contractor shal
imediately forward the request to the EPA contracting officer, and provide a
copy to the appropriate EPA programoffice. The contractor nay be required to
provi de any accommodati on that EPA nay approve. However, in no instance shal
the contractor proceed to provide an accommodation prior to receiving witten
authorization fromthe contracting officer.

(c) The contractor shall insert in each subcontract or consultant agreenent
pl aced hereunder provisions that shall conformsubstantially to the |anguage
of this clause, including this paragraph, unless otherw se authorized by the
contracting officer

H 32 FABR CATI ON OR ACQUI SI TI ON OF NONEXPENDABLE PROPERTY (EPAAR 1552. 245- 72)
(APR 1984)

The Contractor shall not fabricate nor acquire under this contract, either
directly or indirectly through a subcontract, any item of nonexpendabl e

property without witten approval fromthe Contracting O ficer

H 33 | NCORPORATI ON OF CONTRACTOR S PLANS (LOCAL LG 09-02) (DEC 2001)

The Contractor’s Conflict of Interest Plan dated , and Quality
Managenent Pl an dated , is hereby incorporated into the contract in
its entirety. In the case of any conflict between the Contractor’s Plans and

the terns and conditions of this contract, the provisions of FAR 52.215-8
ORDER OF PRECEDENCE (Section |.1, by reference) shall prevail

H 34 APPROVAL OF CONTRACTOR TRAVEL (LOCAL LG 31-08) (DEC 2001)

(a) Any contractor travel which may be directly charged to the contract
nmust be authorized in advance by the Project Officer. This approval shall be
separate fromthe process associated with the approval of work plans. (See
paragraph (f) bel ow).
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(b) Travel shall be authorized under this contract only when the travel is
required to provide a direct service (including managenent oversight) or
specific product to the Governnent that is identified in the contract’s
Statenent O Work (and/or any applicable work assignnent). The contractor
shall identify the need for travel in any work plans submtted and shal
clearly identify in an acconpanying narrative the relationship of the trave
to the direct service required by the Government. Unless/until the Project
Oficer specifically approves the travel proposed under a work assignnent
(apart from approval of the renai nder of the work assignment- see paragraph
(e) below), the contractor shall not performtravel. Travel and associ ated
costs for such travel (lodging, per diem and incidental expenses) shall be
all owabl e only in accordance with the limtations of FAR 31.205-43 and FAR
31. 205- 46.

(c) Travel expenses for Federal enployees shall not be an all owabl e cost
under this contract. Travel approval shall not be rendered for any personne
(including for exanple State or |ocal governnent officials, academ cians,
etc.) except for enployees of the contractor, or an authorized subcontractor
or consultant, who are performng a bona fide function to acconplish the
St at ement of Work.

(d) The advance approval of travel covered in this clause does not apply to
local transportation. Local transportation, for this contract, is defined as
travel within 100 mles fromthe contractor personnel’s assigned work | ocation
for performance of the contract that does not involve an overnight stay.

(e) To obtain the approval for travel, the contractor shall subnit a
separate witten request to the Project O ficer for each instance of trave
for the contractor (including subcontractors/consultants) that is contenplated
as a direct charge under the contract. The request shall include (at a
mnimun) the follow ng information

1. Individual (s) traveling. ldentify position and affiliation as a
contractor/subcontractor enployee or authorized consultant.

2. Description of circunstances necessitating the travel. Ildentify the
wor k assignnent(s) that will benefit fromthe travel and detail the
correlation of the travel to the requirenments of the Statement O Wrk

3. ldentify the estimated cost and include a cost breakdown. Explain
why this is the nost cost effective means to fulfill the contract
requi renents

(f) Approval of work plans that include travel as an other direct cost
el ement shall not be construed to nean the travel is approved; i.e., separate

approval shall be obtained fromthe Project Oficer.

(g) Wiile on travel, Contractor personnel shall clearly identify corporate
affiliation at the start of any neeting. While attending EPA-sponsored
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meeti ngs, conferences, synposia, etc. or while on a Government site,
Contractor personnel shall wear a badge which identifies the individual as a
contractor enployee. Contractor personnel are strictly prohibited fromacting
as a representative of the Agency at meetings, conferences, synposia, etc.

H 35 APPROVAL CF TRAINING (LOCAL LG 31-09) (DEC 2001)

1. The contractor shall provide and maintain a qualified staff of personnel
to neet the requirenments of the Statenment of Work. The contractor shall
provide training to keep its personnel abreast of changes to the science
and/ or technol ogy associated with the requirenents of the contract. In
addition, the contractor shall ensure that its personnel receive appropriate
safety, health and environmental training in accordance with Federal, state
and | ocal requirenments prior to assigning any task that require such training.
The contractor shall provide docunentati on of such training upon the request
of the Project Oficer and/or Contracting Oficer.

The Governnent will not directly reinburse the cost for contractor
enpl oyees to nmeet or maintain mninal contract requirenents or to obtain and
sustain an appropriate |evel of professionalism Any direct charges for
training will only be considered for reinbursenent under this contract by
conpliance with the procedures set forth in paragraph (2) bel ow

2. There may be occasions when it is deternmined to be in the best interest
of the Government to reinburse the contractor for the direct cost of training
associated with a requirenent that represents a uni que Government need
unrecogni zed at the time of contract award. Wen such circunstances occur,
the contractor shall secure the Contracting Oficer’s prior witten approval
by submitting a witten request through the Project O ficer that includes, at
a mninumthe follow ng information:

a. Individual to be trained (ldentify position and job duties under
contract.)

b. Description of circunstances necessitating the training. (Describe
the specific change to the performance requirenments. ldentify by nunber and
title of the work assignnment(s) that will benefit fromtraining and describe
in detail howthe training relates to the Statement O Wrk and job duties
under the contract.)

c. Estimated cost (Include a cost breakdown. Explain why this is the
nmost cost effective nmeans to fulfill the contract requiremnents.)

3. The Contracting Oficer will provide the contractor with witten
approval or disapproval of the request. Approval of work plans that include
training as an other direct cost element shall not be construed to nean the
training is approved; i.e., the contractor shall obtain witten approval
pursuant to the terms of this clause. Training billed as a direct cost shall
be disallowed by the Contracting O ficer unless approved pursuant to the terns
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of this clause.
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SECTION | - CONTRACT CLAUSES

NOTI CE:

PART | | - CONTRACT CLAUSES

NOTI CE Listing Contract O auses |ncorporated by Reference

The follow ng solicitation provisions and/or contract clauses pertinent to
this section are hereby incorporated by reference:

FEDERAL ACQUI SI TI ON REGULATI ON (48 CFR CHAPTER 1)

NUMBER

52.
52.
52.
52.

52.
52.

52.

52.

52.

52.

52.

52.

52.

52.

52.

52.

52.

52.

52.

202-1
203-3
203-5
203-6

203-7
203-8

203-10

203-12

204-4

209-6

215-2

215-8

215-11

215-13

215-15

215-19

216-8

219-4

219-8

DATE

DEC
APR
APR
JUL

JUL
JAN

JAN

JUN

AUG

JUL

JUN

2001
1984
1984
1995

1995
1997

1997

1997

2000

1995

1999

1997

1997

1997

1998

1997

1997

1999

2000

TITLE

DEFI NI TI ONS

GRATUI TI ES

COVENANT AGAI NST CONTI NGENT FEES

RESTRI CTI ONS ON SUBCONTRACTOR SALES TO THE
GOVERNVENT

ANTI - KI CKBACK PROCEDURES

CANCELLATI ON, RESCI SSI ON, AND RECOVERY CF
FUNDS FOR | LLEGAL OR | MPRCPER ACTIVI TY

PRI CE OR FEE ADJUSTMENT FOR I LLEGAL OR

| MPROPER ACTI VI TY

LI M TATI ON ON PAYMENTS TO | NFLUENCE CERTAI N
FEDERAL TRANSACTI ONS

PRI NTED OR COPI ED DOUBLE- SI DED ON RECYCLED
PAPER

PROTECTI NG THE GOVERNMVENT' S | NTEREST WHEN
SUBCONTRACTI NG W TH CONTRACTORS DEBARRED,
SUSPENDED, OR PROPOSED FOR DEBARVMVENT

AUDI T AND RECORDS- - NEGOTI ATI ON

CRDER OF PRECEDENCE- UNI FORM CONTRACT FCRVAT
PRI CE REDUCTI ON FOR DEFECTI VE COST OR PRI G NG
DATA- - MODI FI CATI ONS

SUBCONTRACTCR COST OR PRI CI NG

DATA- - MODI FI CATI ONS

PENSI ON ADJUSTMENT AND ASSET REVERSI ONS
NOTI FI CATI ON OF OANERSHI P CHANGES

FI XED FEE

NOTI CE OF PRI CE EVALUATI ON PREFERENCE FOR
HUBZONE SMVALL BUSI NESS CONCERNS

UTI LI ZATI ON OF SVALL BUSI NESS CONCERNS
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52

52
52

52
52
52

52

52

52
52
52
52
52

52
52

52

52
52
52
52
52
52
52.
52.
52.
52.
52.

52
52
52
52
52
52

52
52
52
52

219-9

219-16
219-25

222-3
222-26
222-35

222-36

222-37

223-6
223-14
225-13
227-1
227-2

227-14
227-14

227-14

227-16
230-2

230-6

232-9

232-17
232-18
232-20
232-22
232-23
232-25
232-34

233-3
237-3
242-1
242-4
242-13
243-2

246- 25
249-6
249-14
253-1

JAN

AUG

DEC

JUN

DEC

MAY
JUL
JUL
AUG

JUN
JUN

JUN

AUG
JAN

JAN
JUL
AUG

FEB
SEP

JAN

2001

1999
1999

1996
2002
2001

1998

2001

2001
2000
2000
1995
1996

1987
1987

1987

1987
1998
1999
1984
1996
1984
1984
1984
1986
2002
1999

1996
1991
1984
1997
1995
1987

1997
1996
1984
1991

SMALL BUSI NESS SUBCONTRACTI NG PLAN ALTERNATE
Il (OCT 2001)

LI QU DATED DANMAGES- - SUBCONTRACTI NG PLAN
SMALL DI SADVANTAGED BUSI NESS PARTI Cl PATI ON
PROGRAM - - DI SADVANTAGED STATUS AND REPCRTI NG
CONVI CT LABOR

EQUAL OPPORTUNI TY

EQUAL OPPORTUNI TY FOR SPECI AL Di SABLED
VETERANS, VETERANS OF THE VI ETNAM ERA, AND
OTHER ELI G BLE VETERANS

AFFI RVATI VE ACTI ON FOR WORKERS W TH

DI SABI LI TI ES

EMPLOYMENT REPORTS ON SPECI AL Di SABLED
VETERANS, VETERANS OF THE VI ETNAM ERA, AND
OTHER ELI G BLE VETERANS

DRUG FREE WORKPLACE

TOXI C CHEM CAL RELEASE REPORTI NG

RESTRI CTI ONS ON CERTAI N FOREI GN PURCHASES
AUTHORI ZATI ON AND CONSENT

NOTI CE AND ASS| STANCE REGARDI NG PATENT AND
COPYRI GHT | NFRI NGEVENT

RI GHTS | N DATA- - GENERAL

RI GHTS | N DATA-- GENERAL ALTERNATE |1 (JUN
1987)

RI GHTS | N DATA-- GENERAL ALTERNATE 111 (JUN
1987)

ADDI TI ONAL DATA REQUI REMENTS

COST ACCOUNTI NG STANDARDS

ADM NI STRATI ON OF COST ACCOUNTI NG STANDARDS
LI M TATI ON ON W THHOLDI NG OF PAYMENTS

| NTEREST

AVAI LABI LI TY OF FUNDS

LI M TATI ON OF COST

LI M TATI ON OF FUNDS

ASS| GNVENT OF CLAI N5

PROVPT PAYMENT ALTERNATE | (FEB 2002)
PAYMENT BY ELECTRONI C FUNDS TRANSFER- - OTHER
THAN CENTRAL CONTRACTCR REG STRATI ON
PROTEST AFTER AWARD ALTERNATE | (JUN 1985)
CONTI NUI TY OF SERVI CES

NOTI CE OF | NTENT TO Di SALLOW COSTS

CERTI FI CATI ON OF FINAL | NDI RECT COSTS
BANKRUPTCY

CHANGES- - COST REI MBURSEMENT ALTERNATE | (APR
1984)

LI M TATI ON OF LI ABI LI TY- - SERVI CES

TERM NATI ON ( OCST- REI MBURSENENT)

EXCUSABLE DELAYS

COVPUTER GENERATED FORVB
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.2 NOTICE OF PRI CE EVALUATI ON ADJUSTMENT FCR SMALL DI SADVANTAGED BUSI NESS
CONCERNS ( FAR 52.219-23) (MAY 2001) ALTERNATE | (OCT 1998)

(a) Definitions. As used in this clause--

“Smal | di sadvant aged busi ness concern” means an of feror that represents,
as part of its offer, that it is a small business under the size standard
applicable to this acquisition; and either--

(1) It has received certification by the Small Business Adm nistration
as a snmall di sadvantaged busi ness concern consistent with 13 CFR 124, Subpart
B; and

(i) No material change in disadvantaged ownership and control has
occurred since its certification

(ii) Where the concern is owned by one or nore di sadvant aged
i ndividual s, the net worth of each individual upon whomthe certification is
based does not exceed $750,000 after taking into account the applicable
exclusions set forth at 13 CFR 124.104(c)(2); and

(iii) It isidentified, on the date of its representation, as a
certified small disadvantaged busi ness concern in the database naintai ned by
the Smal| Business Adninistration (PRO Net).

(2) It has subnitted a conpleted application to the Snall Busi ness
Adm nistration or a Private Certifier to be certified as a small di sadvant aged
busi ness concern in accordance with 13 CFR 124, Subpart B, and a decision on
that application is pending, and that no naterial change in di sadvant aged
owner ship and control has occurred since its application was submtted. In
this case, in order to receive the benefit of a price evaluation adjustnent,
an of feror nust receive certification as a snall di sadvantaged busi ness
concern by the Snall Business Admi nistration prior to contract award; or

(3) Is ajoint venture as defined in 13 CFR 124.1002(f).

“H storically black college or university” neans an institution
deternmi ned by the Secretary of Education to neet the requirenments of 34 CFR
608.2. For the Department of Defense (DOD), the National Aeronautics and Space
Adm ni stration (NASA), and the Coast CQuard, the term al so includes any
nonprofit research institution that was an integral part of such a college or
university before Novenber 14, 1986

“Mnority institution” neans an institution of higher education neeting
the requirenents of Section 1046(3) of the H gher Education Act of 1965 (20
U S. C 1067k, including a H spanic-serving institution of higher education
as defined in Section 316(b) (1) of the Act (20 U S.C. 1101a))
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“United States” neans the United States, its territories and
possessi ons, the Commonwealth of Puerto Rico, the U S. Trust Territory of the
Pacific Islands, and the D strict of Col unbi a.

(b) Evaluation adjustrent. (1) The Contracting Oficer will evaluate offers
by adding a factor of 10 percent to the price of all offers, except--

(i) Ofers fromsnmall disadvantaged busi ness concerns that have not
wai ved the adj ustnment;

(ii) An otherw se successful offer of eligible products under the
Trade Agreenents Act when the dollar threshold for application of the Act is
equal ed or exceeded (see section 25.402 of the Federal Acquisition Regul ation
(FAR));

(iii) An otherw se successful offer where application of the factor
woul d be inconsistent with a Menorandum of Understandi ng or other
international agreement with a foreign governnent;

(iv) For DoD, NASA, and Coast Quard acquisitions, an otherw se
successful offer froma historically black college or university or mnority
institution; and

(v) For DoD acquisitions, an otherw se successful offer of qualifying
country end products (see sections 225.000-70 and 252.225-7001 of the Defense
FAR Suppl enment) .

(2) The Contracting Oficer will apply the factor to aline itemor a
group of line itens on which award nay be made. The Contracting O ficer will
apply other evaluation factors described in the solicitation before
application of the factor. The factor may not be applied if using the
adj ust nent woul d cause the contract award to be made at a price that exceeds
the fair market price by more than the factor in paragraph (b)(1) of this
cl ause.

(c) Wiiver of evaluation adjustrment. A small disadvantaged busi ness concern
may el ect to waive the adjustnent, in which case the factor will be added to
its offer for evaluation purposes. The agreenents in paragraph (d) of this
clause do not apply to offers that waive the adjustment.

O feror elects to waive the adjustnent.

(d) Agreements. (1) A small disadvant aged busi ness concern, that did not
wai ve the adjustment, agrees that in performance of the contract, in the case
of a contract for--

(i) Services, except construction, at |east 50 percent of the cost of
personnel for contract performance will be spent for enployees of the concern;
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(ii) Supplies (other than procurenent from a non-manufacturer of such
supplies), at least 50 percent of the cost of manufacturing, excluding the
cost of materials, will be perforned by the concern

(iii) Ceneral construction, at |east 15 percent of the cost of the
contract, excluding the cost of materials, will be performed by enpl oyees of
t he concern; or

(iv) Construction by special trade contractors, at |east 25 percent of
the cost of the contract, excluding the cost of materials, will be performed
by enpl oyees of the concern

(2) A snall disadvant aged busi ness concern subnitting an offer inits
own nane agrees to furnish in performng this contract only end itens
manuf act ured or produced by small business concerns in the United States. This
par agr aph does not apply in connection with construction or service contracts

1.3 PAYMENT FOR OVERTI ME PREM UMS (FAR 52.222-2) (JUL 1990)

(a) The use of overtinme is authorized under this contract if the overtine
prem um cost does not exceed $0 or the overtime premumis paid for work--

(1) Necessary to cope with energencies such as those resulting from
acci dents, natural disasters, breakdowns of production equipnent, or
occasi onal production bottlenecks of a sporadic nature

(2) By indirect-|abor enpl oyees such as those performing duties in
connection with adm nistration, protection, transportation, maintenance
standby plant protection, operation of utilities, or accounting

(3) To performtests, industrial processes, |aboratory procedures, |oading
or unl oadi ng of transportation conveyances, and operations in flight or afl oat
that are continuous in nature and cannot reasonably be interrupted or
conpl eted ot herwi se; or

(4) That will result in |lower overall costs to the Government.

(b) Any request for estimated overtine prem uns that exceeds the anount
speci fi ed above shall include all estimated overtine for contract conpletion
and shall --

(1) Identify the work unit; e.g., department or section in which the
requested overtine will be used, together with present workload, staffing, and
other data of the affected unit sufficient to permt the Contracting Oficer
to evaluate the necessity for the overtine

(2) Denonstrate the effect that denial of the request will have on the
contract delivery or performance schedul e;
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(3) ldentify the extent to which approval of overtinme would affect the
performance or payments in connection with other Governnent contracts,
together with identification of each affected contract; and

(4) Provide reasons why the required work cannot be perforned by using
mul tishift operations or by enpl oying additional personnel.

.4  DISPUTES (FAR 52.233-1) (JUL 2002) ALTERNATE | (DEC 1991)

(a) This contract is subject to the Contract Disputes Act of 1978, as
anended (41 U.S.C. 601-613).

(b) Except as provided in the Act, all disputes arising under or related to
this contract shall be resolved under this clause.

(c) “daim” as used in this clause, neans a witten denand or witten
assertion by one of the contracting parties seeking, as a matter of right, the
payrment of noney in a sumcertain, the adjustnent or interpretation of
contract terns, or other relief arising under or relating to this contract.
However, a witten demand or witten assertion by the Contractor seeking the
payrment of noney exceeding $100,000 is not a clai munder the Act until
certified. A voucher, invoice, or other routine request for paynent that is
not in dispute when subnitted is not a claimunder the Act. The subm ssion
may be converted to a claimunder the Act, by conplying with the subm ssion
and certification requirenents of this clause, if it is disputed either as to
liability or anount or is not acted upon in a reasonable tine.

(d)(1) Aclaimby the Contractor shall be made in witing and, unless
otherwi se stated in this contract, submitted within 6 years after accrual of
the claimto the Contracting Oficer for a witten decision. A claimby the
Governnent agai nst the Contractor shall be subject to a witten decision by
the Contracting Oficer.

(2)(i) The Contractors shall provide the certification specified in
subparagraph (d)(2)(iii) of this clause when submtting any cl ai mexceeding
$100, 000.

(ii) The certification requirement does not apply to issues in
controversy that have not been subnitted as all or part of a claim

(iii) The certification shall state as follows: “l certify that the
claimis made in good faith; that the supporting data are accurate and
conplete to the best of ny know edge and belief; that the anmount requested
reflects the contract adjustment for which the Contractor believes the
Governnent is liable; and that | amduly authorized to certify the claimon
behal f of the Contractor.”

(3) The certification may be executed by any person duly authorized to
bind the Contractor with respect to the claim
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(e) For Contractor clainms of $100,000 or less, the Contracting Oficer
must, if requested in witing by the Contractor, render a decision w thin 60
days of the request. For Contractor-certified clains over $100, 000, the
Contracting O ficer nmust, within 60 days, decide the claimor notify the
Contractor of the date by which the decision will be nade.

(f) The Contracting Oficer's decision shall be final unless the Contractor
appeal s or files a suit as provided in the Act.

(g) If the claimby the Contractor is subnmitted to the Contracting O ficer
or a claimby the Governnent is presented to the Contractor, the parties, by
mutual consent, may agree to use alternative dispute resolution (ADR). If the
Contractor refuses an offer for ADR the Contractor shall informthe
Contracting Officer, in witing, of the Contractor's specific reasons for
rejecting the offer.

(h) The Government shall pay interest on the anount found due and unpaid
from (1) the date the Contracting Oficer receives the claim(properly
certified, if required); or (2) the date paynent otherw se would be due, if
that date is later, until the date of paynent. Sinple interest on clains shall
be paid at the rate, fixed by the Secretary of the Treasury as provided in the
Act, which is applicable to the period during which the Contracting O ficer
receives the claimand then at the rate applicable for each 6-nonth period ad
fixed by the Treasury Secretary during the pendency of the claim

(i) The Contractor shall proceed diligently with performance of this
contract, pending final resolution of any request for relief, claim appeal,
or action arising under or relating to the contract, and conply with any
deci sion of the Contracting Oficer.

1.5 PENALTI ES FOR UNALLOMBLE COSTS (FAR 52.242-3) (MAY 2001)

(a) Definition. *“Proposal,” as used in this clause, neans either-

(1) Afinal indirect cost rate proposal subnitted by the Contractor
after the expiration of its fiscal year which-

(i) Relates to any paynment made on the basis of billing rates; or
(ii) WII be used in negotiating the final contract price; or
(2) The final statement of costs incurred and estimated to be incurred
under the Incentive Price Revision clause (if applicable), which is used to
establish the final contract price.
(b) Contractors which include unall owabl e indirect costs in a proposal may

be subject to penalties. The penalties are prescribed in 10 U S.C 2324 or 41
U S.C 256, as applicable, which is inplemented in Section 42.709 of the
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Federal Acquisition Regulation (FAR).

(c) The Contractor shall not include in any proposal any cost that is
unal | owabl e, as defined in Subpart 2.1 of the FAR or an executive agency
suppl ement to the FAR

(d) If the Contracting Oficer deternmnes that a cost submtted by the
Contractor in its proposal is expressly unallowable under a cost principle in
the FAR or an executive agency supplement to the FAR that defines the
allowability of specific selected costs, the Contractor shall be assessed a
penal ty equal to-

(1) The amount of the disallowed cost allocated to this contract; plus
(2) Sinple interest, to be conputed-

(i) On the anmount the Contractor was paid (whether as a progress
or billing paynent) in excess of the amount to which the
Contractor was entitled; and

(ii) Using the applicable rate effective for each six-nonth
interval prescribed by the Secretary of the Treasury pursuant to
Pub. L. 92- 41 (85 Stat. 97).

(e) If the Contracting Oficer determines that a cost submtted by the
Contractor in its proposal includes a cost previously determned to be
unal | owabl e for that Contractor, then the Contractor will be assessed a
penalty in an anount equal to two tines the anount of the disallowed cost
allocated to this contract.

(f) Determ nations under paragraphs (d) and (e) of this clause are final
deci sions within the nmeaning of the Contract Disputes Act of 1978 (41 U S.C
601, et seq.).

(g) Pursuant to the criteria in FAR 42.709-5, the Contracting O ficer may
wai ve the penalties in paragraph (d) or (e) of this clause.

(h) Paynent by the Contractor of any penalty assessed under this clause
does not constitute repaynent to the Governnent of any unal |l owabl e cost which
has been paid by the Governnent to the Contractor.

1.6 SUBCONTRACTS ( FAR 52.244-2) (AUG 1998) ALTERNATE Il (AUG 1998)
(a) Definitions. As used in this clause--
“Approved purchasing systenf nmeans a Contractor's purchasi ng systemthat

has been revi ewed and approved in accordance with Part 44 of the Federal
Acqui sition Regul ation (FAR).
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“Consent to subcontract” neans the Contracting Oficer's witten consent
for the Contractor to enter into a particular subcontract.

“Subcontract” neans any contract, as defined in FAR Subpart 2.1, entered
into by a subcontractor to furnish supplies or services for performance of the
prime contract or a subcontract. It includes, but is not limted to, purchase
orders, and changes and nodifications to purchase orders.

(b) This clause does not apply to subcontracts for special test equi prent
when the contract contains the clause at FAR 52.245-18, Special Test
Equi prent .

(c) Wien this clause is included in a fixed-price type contract, consent to
subcontract is required only on unpriced contract actions (including unpriced
nmodi fications or unpriced delivery orders), and only if required in accordance
with paragraph (d) or (e) of this clause.

(d) If the Contractor does not have an approved purchasi ng system consent
to subcontract is required for any subcontract that--

(1) I's of the cost-reinbursenment, tine-and-naterials, or |abor-hour
type; or

(2) Is fixed-price and exceeds--

(i) For a contract awarded by the Department of Defense, the Coast
Quard, or the National Aeronautics and Space Admi nistration, the greater of
the sinplified acquisition threshold or 5 percent of the total estimated cost
of the contract; or

(ii) For a contract awarded by a civilian agency other than the Coast
Quard and the National Aeronautics and Space Admi nistration, either the
sinplified acquisition threshold or 5 percent of the total estimated cost of
the contract.

(e) If the Contractor has an approved purchasing system the Contractor
neverthel ess shall obtain the Contracting Oficer's witten consent before
pl acing the fol |l owi ng subcontracts:

(f)(1) The Contractor shall notify the Contracting Oficer reasonably in
advance of placing any subcontract or nodification thereof for which consent
i s required under paragraph (c), (d), or (e) of this clause, including the
foll ow ng information:

(i) A description of the supplies or services to be subcontracted
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(ii) Identification of the type of subcontract to be used.
(iii) Identification of the proposed subcontractor.
(iv) The proposed subcontract price.

(v) The subcontractor's current, conplete, and accurate cost or
pricing data and Certificate of Current Cost or Pricing Data, if required by
ot her contract provisions.

(vi) The subcontractor's Disclosure Statenment or Certificate relating
to Cost Accounting Standards when such data are required by other provisions
of this contract.

vii) A negotiation nenorandumreflecting--
g 9
(A) The principal elenments of the subcontract price negotiations;

(B) The nost significant considerations controlling establishnent
of initial or revised prices;

(O The reason cost or pricing data were or were not required; (D
The extent, if any, to which the Contractor did not rely on the
subcontractor's cost or pricing data in determning the price objective and in
negotiating the final price;

(E) The extent to which it was recogni zed in the negotiation that
the subcontractor's cost or pricing data were not accurate, conplete, or
current; the action taken by the Contractor and the subcontractor; and the
effect of any such defective data on the total price negotiated;

(F) The reasons for any significant difference between the
Contractor's price objective and the price negotiated; and

(G A conplete explanation of the incentive fee or profit plan
when incentives are used. The explanation shall identify each critical
performance el enent, managenent deci sions used to quantify each incentive
el ement, reasons for the incentives, and a sunmary
of all trade-off possibilities considered.

(2) If the Contractor has an approved purchasing systemand consent is
not required under paragraph (c), (d), or (e) of this clause, the Contractor
neverthel ess shall notify the Contracting Oficer reasonably in advance of
entering into any (i) cost-plus-fixed-fee subcontract, or (ii) fixed-price
subcontract that exceeds either the sinplified acquisition threshold or 5
percent of the total estimated cost of this contract. The notification shall
include the informati on required by paragraphs (f)(1)(i) through (f)(1)(iv) of
this clause.
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(g) Unless the consent or approval specifically provides otherw se, neither
consent by the Contracting O ficer to any subcontract nor approval of the
Contractor's purchasing systemshall constitute a determnation--

(1) O the acceptability of any subcontract terns or conditions;
(2) O the allowability of any cost under this contract; or

(3) To relieve the Contractor of any responsibility for perforning this
contract.

(h) No subcontract or nodification thereof placed under this contract shall
provide for paynent on a cost-pl us-a-percentage-of-cost basis, and any fee
payabl e under cost-reinbursenment type subcontracts shall not exceed the fee
limtations in FAR 15.404-4(c)(4)(i).

(i) The Contractor shall give the Contracting Officer inmediate witten
notice of any action or suit filed and pronpt notice of any clai mmade agai nst
the Contractor by any subcontractor or vendor that, in the opinion of the
Contractor, may result in litigation related in any way to this contract, with
respect to which the Contractor may be entitled to reinbursenent fromthe
Gover nnent .

(j) The Government reserves the right to review the Contractor's purchasing
systemas set forth in FAR Subpart 44.3.

(k) Paragraphs (d) and (f) of this clause do not apply to the follow ng
subcontracts, which were eval uated during negotiati ons:

to be determ ned at contract award

1.7 COVPETI TI ON | N SUBCONTRACTI NG ( FAR 52. 244-5) (DEC 1996)

(a) The Contractor shall select subcontractors (including suppliers) on a
conpetitive basis to the maxi mum practical extent consistent with the
obj ectives and requirements of the contract.

(b) If the Contractor is an approved nentor under the Departnent of Defense
Pilot Mentor-Protege Program (Pub. L. 101-510, section 831 as anended), the
Contractor may award subcontracts under this contract on a nonconpetitive
basis to its proteges.

1.8 SUBCONTRACTS FOR COMVERCI AL | TEMS (FAR 52. 244-6) (MAY 2002)

(a) Definitions. As used in this clause--

Page 1-11 of 18



PR- Cl - 02- 10096

"Commercial itenmt has the neaning contained in the clause at 52.202-1,
Definitions.

"Subcontract"” includes a transfer of commercial itens between divisions,
subsidiaries, or affiliates of the Contractor or subcontractor at any tier.

(b) To the maxi num extent practicable, the Contractor shall incorporate,
and require its subcontractors at all tiers to incorporate, commercial itens
or nondevel opnental itens as conponents of itens to be supplied under this
contract.

(c)(1) The Contractor shall insert the follow ng clauses in subcontracts
for comrercial itens:

(i) 52.21908, Utilization of Small Business Concerns (Cct 2000) (15
US C 637(d)(2)(3)), in all subcontracts that offer further subcontracting
opportunities. If the subcontract (except subcontracts to small business
concerns) exceed $500, 000 ($1, 000,000 for construction of any public
facility), the subcontractor nust include 52.219-8 in |ower tier subcontracts
that offer subcontracting opportunities.

(ii) 52.222-26, Equal Cpportunity (Apr 2002) (E. O 11246).

(iii) 52.222-35, Equal Qpportunity for Special Disabled Veterans,
Veterans of the VietnamEra, and Qther Eligible Veterans (Dec 2001) (38 U S.C
4212(a));

(iv) 52.222-36, Affirmative Action for Workers with Disabilities (Jun
1998) (29 U.S.C. 793).

(v) 52.247-64, Preference for Privately Omed U. S -Fl ag Commerci al
Vessel s (Jun 2000) (46 U S. C. Appx 1241) (flow down not required for
subcontracts awarded begi nning May 1, 1996).

(2) Wiile not required, the Contractor may fl ow down to subcontracts for
comrercial itens a mnimal nunber of additional clauses necessary to satisfy
its contractual obligations.

(d) The Contractor shall include the terns of this clause, including this
paragraph (d), in subcontracts awarded under this contract.

1.9 GOVERNVENT PROPERTY ( COST- REI MBURSEMENT, Tl ME- AND- MATERI AL, OR
LABOR- HOUR CONTRACTS) ( FAR 52.245-5) (AUG 1996) DEVI ATI ON

(a) Government-furni shed property. (1) The term"Contractor's nanageri al
personnel ," as used in paragraph (g) of this clause, neans any of the
Contractor's directors, officers, nanagers, superintendents, or equival ent
representati ves who have supervision or direction of--

Page 1-12 of 18



PR- Cl - 02- 10096
(i) Al or substantially all of the Contractor's business;

(ii) Al or substantially all of the Contractor's operation at any one
plant, or separate |ocation at which the contract is being perforned; or

(iii) A separate and conplete major industrial operation connected with
performing this contract.

(2) The Governnent shall deliver to the Contractor, for use in connection
with and under the terms of this contract, the Governnent-furni shed property
described in the Schedul e or specifications, together with such related data
and information as the Contractor nay request and as nay be reasonably
required for the intended use of the property (hereinafter referred to as
" Cover nnent - f ur ni shed property").

(3) The delivery or perfornmance dates for this contract are based upon the
expectation that Governnent-furnished property suitable for use will be
delivered to the Contractor at the tines stated in the Schedule or, if not so
stated, in sufficient tinme to enable the Contractor to neet the contract's
delivery or performance dates.

(4) If Government-furnished property is received by the Contractor in a
condition not suitable for the intended use, the Contractor shall, upon
receipt, notify the Contracting Oficer, detailing the facts, and, as directed
by the Contracting O ficer and at Governnment expense, either effect repairs or
nmodi fication or return or otherw se di spose of the property. After conpleting
the directed action and upon witten request of the Contractor, the
Contracting Oficer shall nake an equitabl e adjustrment as provided in
paragraph (h) of this clause.

(5) If Government-furnished property is not delivered to the Contractor by
the required time or tines, the Contracting O ficer shall, upon the
Contractor's tinely witten request, make a determ nation of the delay, if
any, caused the Contractor and shall nmake an equitable adjustnent in
accordance w th paragraph (h) of this clause.

(b) Changes in CGovernment-furnished property. (1) The Contracting Oficer
may, by witten notice, (i) decrease the CGovernment-furnished property
provided or to be provided under this contract or (ii) substitute other
Gover nnent - f urni shed property for the property to be provided by the
Governnent or to be acquired by the Contractor for the Government under this
contract. The Contractor shall pronptly take such action as the Contracting
Oficer may direct regarding the renoval, shipnent, or disposal of the
property covered by this notice.

(2) Upon the Contractor's witten request, the Contracting Oficer shall
make an equitable adjustnent to the contract in accordance w th paragraph (h)
of this clause, if the Government has agreed in the Schedul e to make such
property avail able for performng this contract and there is any--
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(i) Decrease or substitution in this property pursuant to subparagraph
(b) (1) above; or

(ii) Wthdrawal of authority to use property, if provided under any
ot her contract or |ease

(c) Title. (1) The Governnent shall retain title to all
Gover nnent - f ur ni shed property.

(2) Title to all property purchased by the Contractor for which the
Contractor is entitled to be reinbursed as a direct itemof cost under this
contract shall pass to and vest in the Governnent upon the vendor's delivery
of such property.

(3) Title to all other property, the cost of which is reinbursable to the
Contractor, shall pass to and vest in the CGovernment upon--

(i) Issuance of the property for use in contract perfornance;

(ii) Conmencenent of processing of the property for use in contract
perf or mance; or

(iii) Reinmbursenent of the cost of the property by the Government
whi chever occurs first.

(4) Al Government-furnished property and all property acquired by the
Contractor, title to which vests in the Government under this paragraph
(collectively referred to as "Covernnent property"), are subject to the
provisions of this clause. Title to Governnent property shall not be affected
by its incorporation into or attachnent to any property not owned by the
Governnent, nor shall CGovernment property becone a fixture or lose its
identity as personal property by being attached to any real property.

(d) Use of Covernnent property. The Governnent property shall be used only
for performing this contract, unless otherw se provided in this contract or
approved by the Contracting Oficer.

(e) Property adninistration. (1) The Contractor shall be responsible and
accountabl e for all Covernnent property provided under this contract and shal
conmply with Federal Acquisition Regulation Subpart 45.5, as in effect on the
date of this contract, and which is hereby incorporated into this contract by
ref erence.

(2) The Contractor shall establish and maintain a programfor the use,
mai nt enance, repair, protection, and preservation of Governnent property in
accordance wi th sound business practice and the applicable provisions of FAR
Subpart 45.5.

(3) If damage occurs to CGovernment property, the risk of which has been
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assuned by the Governnent under this contract, the Government shall replace
the itenms or the Contractor shall make such repairs as the Governnent directs.
However, if the Contractor cannot effect such repairs within the tine
required, the Contractor shall dispose of the property as directed by the
Contracting Oficer. Wen any property for which the Governnent is
responsible is replaced or repaired, the Contracting O ficer shall make an
equi tabl e adjustnent in accordance with paragraph (h) of this clause.

(f) Access. The Government and all its designees shall have access at all
reasonable times to the prem ses in which any Governnent property is |ocated
for the purpose of inspecting the Covernnent property.

(g) Limted R sk of |oss.

(1) The Contractor shall not be liable for |oss or destruction of, or
darmage to, the Government property provided under this contract or for
expenses incidental to such |oss, destruction, or danage, except as provided
i n subparagraphs (2) and (3) bel ow

(2) The Contractor shall be responsible for |oss or destruction of, or
damage to, the Government property provided under this contract (including
expenses incidental to such |oss, destruction, or danage)--

(i) That results froma risk expressly required to be insured under
this contract, but only to the extent of the insurance required to be
purchased and nmintained or to the extent of insurance actually purchased and
mai nt ai ned, whi chever is greater;

(ii) That results froma risk that is in fact covered by insurance or
for which the Contractor is otherw se reinbursed, but only to the extent of
such insurance or reinbursenent;

(iii) For which the Contractor is otherw se responsible under the
express ternms of this contract;

(iv) That results fromw lIful msconduct or |ack of good faith on the
part of the Contractor's nanagerial personnel; or

(v) That results froma failure on the part of the Contractor, due to
wi Il ful msconduct or |ack of good faith on the part of the Contractor's
manageri al personnel, to establish and admi nister a programor systemfor the
control, use, protection, preservation, maintenance, and repair of Covernnent
property as required by paragraph (e) of this clause.

(3) (i) If the Contractor fails to act as provided by subdivisi on
(9)(2)(v) above, after being notified (by certified mail addressed to one of
the Contractor's managerial personnel) of the Governnent's di sapproval,
wi t hdrawal of approval, or nonacceptance of the systemor program it shall be
concl usively presumed that such failure was due to willful msconduct or |ack
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of good faith on the part of the Contractor's managerial personnel.

(ii) I'n such event, any |loss or destruction of, or danage to, the
Governnent property shall be presuned to have resulted fromsuch failure
unl ess the Contractor can establish by clear and convi nci ng evidence that such
| oss, destruction, or danage--

(A) Ddnot result fromthe Contractor's failure to maintain an
approved program or system or

(B) Cccurred while an approved program or systemwas naintai ned by
the Contractor.

(4) If the Contractor transfers CGovernment property to the possession and
control of a subcontractor, the transfer shall not affect the liability of the
Contractor for loss or destruction of, or danage to, the property as set forth
above. However, the Contractor shall require the subcontractor to assune the
risk of, and be responsible for, any |oss or destruction of, or damage to, the
property while in the subcontractor's possession or control, except to the
extent that the subcontract, with the advance approval of the Contracting
Oficer, relieves the subcontractor fromsuch liability. |In the absence of
such approval, the subcontract shall contain appropriate provisions requiring
the return of all Covernment property in as good condition as when received,
except for reasonable wear and tear or for its use in accordance with the
provi sions of the prinme contract.

(5) The contractor shall notify the contracting officer upon | oss or
destruction of, or damage to, Covernnent property provided under this
contract, with the exception of |ow value property for which | oss, damage, or
destruction is reported at contract term nation, conpletion, or when needed
for continued contract performance. The Contractor shall take all reasonable
action to protect the CGovernment property fromfurther damage, separate the
damaged and undanaged Covernment property, put all the affected Governnent
property in the best possible order, and furnish to the Contracting Oficer a
statenent of --

(i) The lost, destroyed, or damaged Governnent property;
(ii) The time and origin of the |oss, destruction, or damage;

(iii) Al known interests in conmm ngled property of which the
Governnent property is a part; and

(iv) The insurance, if any, covering any part of or interest in such
conmi ngl ed property.

(6) The Contractor shall repair, renovate, and take such other action with

respect to damaged Governnent property as the Contracting Oficer directs. |If
the Government property is destroyed or damaged beyond practical repair, or is
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darmaged and so conmingl ed or conbined with property of others (including the
Contractor's) that separation is inpractical, the Contractor may, with the
approval of and subject to any conditions inposed by the Contracting Oficer,
sell such property for the account of the Government. Such sales nmay be made
in order to mnimze the loss to the Governnent, to permt the resunption of
busi ness, or to acconplish a simlar purpose. The Contractor shall be
entitled to an equitable adjustnment in the contract price for the expenditures
made in performing the obligations under this subparagraph (g)(6) in
accordance with paragraph (h) of this clause. However, the Covernment may
directly reinburse the | oss and sal vage organi zation for any of their charges.
The Contracting Oficer shall give due regard to the Contractor's liability
under this paragraph (g) when naking any such equitabl e adj ustnent.

(7) The Contractor shall not be reinbursed for, and shall not include as
an itemof overhead, the cost of insurance or of any reserve covering risk of
l oss or destruction of, or damage to, Governnent property, except to the
extent that the Government may have expressly required the Contractor to carry
such insurance under another provision of this contract.

(8) In the event the Contractor is reinbursed or otherw se conpensated for
any | oss or destruction of, or danage to, Covernment property, the Contractor
shal | use the proceeds to repair, renovate, or replace the |ost, destroyed, or
damaged Governnent property or shall otherw se credit the proceeds to, or
equi tably rei nburse, the Government, as directed by the Contracting Oficer.

(9) The Contractor shall do nothing to prejudice the Government's rights
to recover against third parties for any |oss or destruction of, or damage to,
Governnent property. Upon the request of the Contracting O ficer, the
Contractor shall, at the Governnment's expense, furnish to the Governnent all
reasonabl e assi stance and cooperation (including the prosecution of suit and
the execution of instrunents of assignment in favor of the Governnment) in
obtai ning recovery. |In addition, where a subcontractor has not been relieved
fromliability for any loss or destruction of, or damage to, Governnent
property, the Contractor shall enforce for the benefit of the Governnent the
liability of the subcontractor for such | oss, destruction, or damage.

(h) Equitable adjustment. Wen this clause specifies an equitable
adjustnent, it shall be nade to any affected contract provision in accordance
with the procedures of the Changes cl ause. Wen appropriate, the Contracting
Oficer may initiate an equitable adjustrment in favor of the Government. The
right to an equitable adjustment shall be the Contractor's exclusive renedy.
The Governnment shall not be liable to suit for breach of contract for--

(1) Any delay in delivery of Governnent-furnished property;

(2) Delivery of Government-furnished property in a condition not suitable
for its intended use;

(3) A decrease in or substitution of Government-furnished property; or
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(4) Failure to repair or replace Governnment property for which the
Governnent is responsible.

(i) Final accounting and disposition of Covernnent property. Upon conpleting
this contract, or at such earlier dates as may be fixed by the Contracting
Oficer, the Contractor shall submit, in a formacceptable to the Contracting
Oficer, inventory schedul es covering all itens of CGovernment property not
consuned in performng this contract or delivered to the Governnent. The
Contractor shall prepare for shipnent, deliver f.o.b. origin, or dispose of
the Government property as may be directed or authorized by the Contracting
Oficer. The net proceeds of any such disposal shall be credited to the cost
of the work covered by this contract or paid to the Government as directed by
the Contracting O ficer. The foregoi ng provisions shall apply to scrap from
Governnent property; provided, however, that the Contracting Oficer may
authorize or direct the Contractor to omt fromsuch inventory schedul es any
scrap consisting of faulty castings or forgings or of cutting and processing
waste, such as chips, cuttings, borings, turnings, short ends, circles,
trimmngs, clippings, and remants, and to di spose of such scrap in accordance
with the Contractor's normal practice and account for it as a part of general
overhead or other reinbursable costs in accordance with the Contractor's
establ i shed accounting procedures.

(j) Abandonment and restoration of Contractor prem ses. Unless otherw se
provi ded herein, the CGovernnent--

(1) May abandon any Governnent property in place, at which tinme all
obligations of the Governnent regarding such abandoned property shall cease;
and

(2) Has no obligation to restore or rehabilitate the Contractor's prem ses
under any circunstances (e.g., abandonment, disposition upon conpletion of
need, or contract conpletion). However, if the Governnent-furni shed property
(listed in the Schedul e or specifications) is withdrawn or is unsuitable for
the intended use, or if other Government property is substituted, then the
equi t abl e adj ust nent under paragraph (h) of this clause may properly include
restoration or rehabilitation costs.

(k) Communi cations. Al conmunications under this clause shall be in
witing.

(I') Overseas contracts. |If this contract is to be performed outside the
United States of Anerica, its territories, or possessions, the words
"Covernnent" and "Governnent-furni shed" (wherever they appear in this clause)
shall be construed as "United States Governnent” and "United States
Gover nnent - f ur ni shed, " respectively.

1.10 SUBM SSI ON OF COMVERCI AL TRANSPORTATI ON BI LLS TO THE GENERAL SERVI CES
ADM NI STRATI ON FOR AUDI T (FAR 52. 247-67) (JUN 1997)
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(a)1) In accordance with paragraph (a)(2) of this clause, the Contractor
shall submt to the General Services Administration (GSA) for audit, legible
copies of all paid freight bills/invoices, conmercial bills of lading (CBL'S),
passenger coupons, and ot her supporting docunents for transportation services
on which the United States will assune freight charges that were paid (i) by
the Contractor under a cost-reinbursenent contract, and (ii) by a first -tier
subcontractor under a cost-reinbursenment subcontract thereunder.

(2) Cost-reinbursenent Contractors shall only submt for audit those CBL's
with freight shipnent charges exceeding $50.00. Bills under $50.00 shall be
retained on-site by the Contractor and nmade available for GSA on-site audits.
This exception only applies to freight shipment bills and is not intended to
apply to bills and invoices for any other transportati on services.

(b) The Contractor shall forward copies of paid freight bills/invoices,
CBL's, passenger coupons, and supporting docunents as soon as possible
followi ng the end of the nonth, in one package to the General Services
Adm ni stration, ATTN. FWA, 1800 F Street, NW Washington, DC 20405. The

Contractor shall include the paid freight bills/invoices, CBL's, passenger
coupons, and supporting documents for first tier subcontractors under a cost-
rei mbursement contract. |If the inclusion of the paid freight bills/invoices,

CBL's, passenger coupons, and supporting docunents for any subcontractor in
the shiprment is not practicable, the docunents nmay be forwarded to GSAin a
separ at e package.

(c) Any original transportation bills or other documents requested by GSA
shal | be forwarded pronptly by the Contractor to GSA. The Contractor shall
ensure that the name of the contracting agency is stanped or witten on the
face of the bill before sending it to GSA

(d) A statenent prepared in duplicate by the Contractor shall acconpany each
shi pnent of transportation docunents. GSA will acknow edge receipt of the
shi pnent by signing and returning the copy of the statenment. The statenent
shal | show --

(1) The name and address of the Contractor;

(2) The contract nunber including any al pha-nuneric prefix
identifying the contracting office;

(3) The name and address of the contracting office:

(4) The total nunber of bills submtted with the statement; and

(5) Alisting of the respective amounts paid or, in lieu of such listing,
an addi ng machi ne tape of the anounts paid showi ng the Contractor's voucher or

check nunbers.

1.11  CLAUSES | NCORPORATED BY REFERENCE (FAR 52.252-2) (FEB 1998)
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This contract incorporates one or nore clauses by reference, with the sane
force and effect as if they were given in full text. Upon request, the
Contracting Oficer will nake their full text available. Also, the full text
of a clause may be accessed el ectronically at this/these address(es):

http://ww. arnet. gov/far/

1.12 AUTHORI ZED DEVI ATI ONS | N CLAUSES (FAR 52.252-6) (APR 1984)

(a) The use in this solicitation or contract of any Federal Acquisition
Regul ati on (48 CFR Chapter 1) clause with an authorized deviation is indicated
by the addition of "DEVIATION' after the date of the clause.

(b) The use in this solicitation or contract of any Environmental Protection

Agency (48 CFR Chapter 15) clause with an authorized deviation is indicated by
the addition of "DEVIATION' after the nane of the regul ation.
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PART |1l - LIST OF DOCUMENTS, EXH BI TS, AND OTHER ATTACHMENTS

SECTION J - LIST OF ATTACHMVENTS

O© 0O NOOT DA~ WN P

e
N R O

.1 LI ST OF ATTACHVENTS (EP 52.252-100) (APR 1984)

STATEMENT CF WORK

REPORTS OF WORK

I N\VO CE PREPARATI ON | NSTRUCTI ONS

TECHNI CAL EVALUATI ON CRI TERI A

TECHNI CAL PROPGSAL | NSTRUCTI ONS

DEFI NI TI ON OF LABCR CLASSI FI CATI ONS

COST PROPCSAL | NSTRUCTI ONS

PAST PERFORVANCE QUESTI ONNAI RE

CLI ENT AUTHCRI ZATI ON LETTER
QUALI TY ASSURANCE PLANNI NG REQUI REMENTS
M NI MUM STANDARDS FOR CO PLAN
I NDUSTRI ES ELI G BLE FOR PRI CE EVALUATI ON
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PART |V - REPRESENTATI ONS AND | NSTRUCTI ONS

SECTI ON K - REPRESENTATI ONS, CERTI FI CATI ONS, AND OTHER STATEMENTS OF OFFERORS

K1 CERTI FI CATI ON AND DI SCLOSURE REGARDI NG PAYMENTS TO | NFLUENCE CERTAI N
FEDERAL TRANSACTI ONS (FAR 52.203-11) (APR 1991)

(a) The definitions and prohibitions contained in the clause, at FAR 52.203-
12, Limitation on Payments to Influence Certain Federal Transactions, included
inthis solicitation, are hereby incorporated by reference in paragraph (b) of
this certification.

(b) The offeror, by signing its offer, hereby certifies to the best of his
or her know edge and belief that on or after Decenber 23, 1989--

(1) No Federal appropriated funds have been paid or will be paid, by or
on behal f of the undersigned, to any person for influencing or attenpting to
influence an officer or enployee of any agency, a Menber of Congress, an
officer or enployee of Congress, or an enpl oyee of a Menber of Congress on his
or her behalf in connection with the awardi ng of any Federal contract, the
maki ng of any Federal grant, the naking of any Federal |oan, the entering into
of any cooperative agreenent, and the extension, continuation, renewal,
amendnent, or nodification of any Federal contract, grant, |oan, or
cooperative agreenent.

(2) If any funds other than Federal appropriated funds (including profit
or fee received under a covered Federal transaction) have been paid, or wll
be paid, to any person for influencing or attenpting to influence an officer
or enpl oyee of any agency, a Menber of Congress, an officer or enployee of
Congress, or an enployee of a Menber of Congress on his or her behalf in
connection with this solicitation, the offeror shall conplete and subnmt OVB
standard form LLL, DO sclosure of Lobbying Activities to the Contracting
Oficer; and

(3) He or she will include the |anguage of this certification in all
subcontract awards at any tier and require that all recipients of subcontract
awards in excess of $100,000 shall certify and discl ose accordingly.

(c) Submission of this certification and disclosure is a prerequisite for
maki ng or entering into this contract inposed by section 1352, title 31
United States Code. Any person who nakes an expenditure prohibited under this
provision or who fails to file or anmend the disclosure formto be filed or
amended by this provision, shall be subject to a civil penalty of not |ess
t han $10, 000, and not nore than $100, 000, for each such failure
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K 2 TAXPAYER | DENTI FI CATI ON ( FAR 52.204-3) (OCT 1998)

(a) Definitions.
“Common parent,” as used in this provision, nmeans that corporate entity that
owns or controls an affiliated group of corporations that files its Federal
incone tax returns on a consolidated basis, and of which the offeror is a
menber .

“Taxpayer ldentification Nunber (TIN),” as used in this provision, nmeans the
nunber required by the Internal Revenue Service (IRS) to be used by the
offeror in reporting incone tax and other returns. The TIN may be either a
Soci al Security Number or an Enpl oyer |dentification Nunber.

(b) Al offerors nust subnit the information required in paragraphs (d)
through (f) of this provision to conmply with debt collection requirenments of
31 U.S.C 7701(c) and 3325(d), reporting requirements of 26 U S.C. 6041,
6041A, and 6050M and inplenenting regulations issued by the IRS. If the
resulting contract is subject to the payment reporting requirenments described
in Federal Acquisition Regulation (FAR) 4.904, the failure or refusal by the
offeror to furnish the information nmay result in a 31 percent reduction of
payment s ot herw se due under the contract.

(c) The TIN may be used by the Governnment to collect and report on any

del i nquent arnounts arising out of the offeror's relationship with the
Governnent (31 U.S.C 7701(c)(3)). If the resulting contract is subject to the
payment reporting requirenents described in FAR 4.904, the TIN provi ded
hereunder may be nmatched with I RS records to verify the accuracy of the
offeror's TIN

(d) Taxpayer ldentification Nunmber (TIN).

[]1 TIN

[ 1 TIN has been applied for.

[ 1] TINis not required because:

[ ] Oferor is a nonresident alien, foreign corporation, or foreign
partnershi p that does not have incone effectively connected with the conduct
of a trade or business in the United States and

does not have an office or place of business or a fiscal paying agent in the
Uni ted States;

[ ] Oferor is an agency or instrumentality of a foreign governmnent;

[ ] Oferor is an agency or instrumentality of the Federal Governnent.

(e) Type of organization.
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[ 1 Sole proprietorship;
[ 1 Partnership;
[ ] Corporate entity (not tax-exenpt);
[ ] Corporate entity (tax-exenpt);
[ ] Covernnent entity (Federal, State, or local);
[ 1] Foreign governnent;
[ 1 I'nternational organization per 26 CFR 1. 6049-4;

[ 1 Oher

(f) Common parent.

[ ] Oferor is not owned or controlled by a conmon parent as defined in
paragraph (a) of this provision.

[ 1] Nane and TIN of conmon parent:

Narre

TI'N

K.3  WOVEN- OARED BUSI NESS (OTHER THAN SMALL BUSI NESS) (FAR 52.204-5) (MAY
1999)

(a) Definition. “Wrmen-owned busi ness concern,” as used in this provision,
nmeans a concern that is at |east 51 percent owned by one or nore wonen; or in
the case of any publicly owned business, at |east 51 percent of its stock is
owned by one or nore wonen; and whose managenent and daily busi ness operations
are controlled by one or nore womren.

(b) Representation. [Conplete only if the offeror is a women-owned busi ness
concern and has not represented itself as a snmall business concern in
paragraph (b)(1) of FAR 52.219-1, Snall Busi ness Program Representations, of
this solicitation.] The offeror represents that it [ ] is, [ ] is not a
woren- owned busi ness concern.

K.4  CERTI FI CATI ON REGARDI NG DEBARMENT, SUSPENSI ON, PROPOSED DEBARVENT, AND
OTHER RESPONSI BI LI TY MATTERS (FAR 52.209-5) (DEC 2001)

(a)(1) The Oferor certifies, to the best of its know edge and beli ef,
that -
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(i) The Oferor and/or any of its Principals -

(A Are [ ] are not [ ] presently debarred, suspended, proposed
for debarnent, or declared ineligible for the award of contracts by any
Federal agency;

(B) Have [ ] have not [ ], within a 3-year period preceding this
offer, been convicted of or had a civil judgnent rendered agai nst themfor:
conmmi ssion of fraud or a crimnal offense in connection w th obtaining,
attenpting to obtain, or performng a public (Federal, state, or local)
contract or subcontract; violation of Federal or state antitrust statutes
relating to the subm ssion of offers; or conmission of enbezzlenent, theft,
forgery, bribery, falsification or destruction of records, naking fal se
statenments, tax evasion, or receiving stolen property; and

(O Are [ ] are not [ ] presently indicted for, or otherw se
crimnally or civilly charged by a governmental entity with, conm ssion of any
of the offenses enumerated in subdivision (a)(1)(i)(B) of this provision.

(ii) The Oferor has [ ] has not [ ], within a 3-year period
preceding this offer, had one or nore contracts term nated for default by any
Federal agency.

(2) "Principals,” for the purposes of this certification, means
officers; directors; owners; partners; and, persons having prinary managenent
or supervisory responsibilities within a business entity (e.g., general
manager; plant nanager; head of a subsidiary, division, or business segnent,
and simlar positions).

TH' S CERTI FI CATI ON CONCERNS A MATTER W THI N THE JURI SDI CTI ON OF AN AGENCY
OF THE UNI TED STATES AND THE MAKI NG OF A FALSE, FICTITIQUS, OR FRAUDULENT
CERTI FI CATI ON MAY RENDER THE MAKER SUBJECT TO PROSECUTI ON UNDER SECTI ON 1001,
TITLE 18, UNI TED STATES CODE.

(b) The Oferor shall provide inmrediate witten notice to the Contracting
Oficer if, at any tinme prior to contract award, the Offeror learns that its
certification was erroneous when submtted or has becone erroneous by reason
of changed circunst ances.

(c) Acertification that any of the itens in paragraph (a) of this
provision exists will not necessarily result in w thholding of an award under
this solicitation. However, the certification will be considered in
connection with a determination of the Oferor's responsibility. Failure of
the Oferor to furnish a certification or provide such additional infornation
as requested by the Contracting Oficer may render the O feror nonresponsi bl e.

(d) Nothing contained in the foregoing shall be construed to require

establ i shment of a systemof records in order to render, in good faith, the
certification required by paragraph (a) of this provision. The know edge and
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information of an Oferor is not required to exceed that which is normally
possessed by a prudent person in the ordinary course of business dealings.

(e) The certification in paragraph (a) of this provision is a material
representati on of fact upon which reliance was pl aced when nmaking award. |If
it is later determned that the Oferor knowi ngly rendered an erroneous
certification, in addition to other renedies available to the Governnent, the
Contracting Oficer may termnate the contract resulting fromthis
solicitation for defaul t.

K. 5 PLACE OF PERFORVMANCE ( FAR 52.215-6) (OCT 1997)

(a) The offeror or respondent, in the performance of any contract
resulting fromthis solicitation, G intends, G does not intend [check
applicable block] to use one or nmore plants or facilities |located at a
different address fromthe address of the offeror or respondent as indicated
in this proposal or response to request for information.

(b) If the offeror or respondent checks "intends" in paragraph (a) of
this provision, it shall insert in the follow ng spaces the required
i nformation:

Pl ace of Performance Name and Address of Oaner
(Street Address, Gty, and Qperator of the Plant
State, County, Zip Code) or Facility if Qher than

O feror or Respondent

K 6 SMALL BUSI NESS PROGRAM REPRESENTATI ONS (FAR 52.219-1) (APR 2002)

(a)(1) The North American Industry dassification System (NAI CS) code for
this acquisition is 541710.

(2) The small business size standard is 500 enpl oyees.

(3) The small business size standard for a concern which submts an
offer inits own nane, other than on a construction or service contract, but
whi ch proposes to furnish a product which it did not itself manufacture, is
500 enpl oyees.

(b) Representations.

(1) The offeror represents as part of its offer that it [ ]Jis, [ ]is not
a smal | busi ness concern.

(2) [Conplete only if the offeror represented itself as a small business
concern in paragraph (b)(1) of this provision.] The offeror represents, for
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general statistical purposes, that it [ ]Jis, [ ]is not, a small disadvantaged
busi ness concern as defined in 13 CFR 124. 1002

(3) [Conplete only if the offeror represented itself as a small business
concern in paragraph (b)(1) of this provision.] The offeror represents as part
of its offer that it [ ]Jis, [ ]is not a women-owned snall busi ness concern

(4) [Conplete only if the offeror represented itself as a snall business
concern in paragraph (b)(1) of this provision.] The offferor represents as
part of its offer that it [ ]is, [ ]lis not a veteran-owned snall business
concern.

(5) [Conplete only if the offeror represented itself as a veteran-owned
smal | busi ness concern in paragraph (b)(4) of this provision.] The offeror
represents as part of its offer that is [ ]is, [ ]is not a service-disabled
vet eran- owned smal | busi ness concern

(6) [Conplete only if the offeror represented itself as a snmall business

concern in paragraph (b)(1) of this provision.] The offeror represents, as
part of its offer, that--

(i)y It [ ] is, [ 1 is not a HUBZone small business concern |isted, on
the date of this representation, on the List of Qualified HUBZone Smal
Busi ness Concerns nai ntai ned by the Snall Busi ness Administration, and no
materi al change in ownership and control, principal office, or HUBZone
enpl oyee percentage has occurred since it was certified by the Small Business
Adm ni stration in accordance with 13 CFR part 126; and

(ii) It [ ] is, [ ] is not ajoint venture that conplies with the
requirenents of 13 CFR part 126, and the representati on in paragraph (b)(6)(i)
of this provision is accurate for the HUBZone small business concern or
concerns that are participating in the joint venture. [The offeror shall enter
the name or nanes of the HUBZone smal | business concern or concerns that are
participating in the joint venture: .1 Each HUBZone smnal | business
concern participating in the joint venture shall submit a separate signed copy
of the HUBZone representation

(c) Definitions. As used in this provision--
"Servi ce-di sabl ed veteran-owned smal |l business concern"-
(1) Means a small business concern-
(i) Not less than 51 percent of which is owned by one or nore
servi ce-di sabl ed veterans or, in the case of any publicly owned busi ness, not

I ess than 51 percent of the stock of which is owned by one or nore
servi ce-di sabl ed veterans; and
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(ii) The managenent and daily business operations of which are
controlled by one or nore service-disabled veterans or, in the case of a
veteran with permanent and severe disability, the spouse or pernmanent
caregi ver of such veteran

(2) Service-disabled veteran means a veteran, as defined in 38
US C 101(2), with a disability that is service-connected, as defined in 38
U S C 101(16).

"Smal | business concern,” nmeans a concern, including its affiliates, that
i s independently owned and operated, not donminant in the field of operation in
which it is bidding on Governnent contracts, and qualified as a snall business
under the criteria in 13 CFR Part 121 and the size standard in paragraph (a)
of this provision.

"Vet eran-owned snal |l busi ness concern" neans a snall business concern-

(1) Not less than 51 percent of which is owned by one or nore
veterans (as defined at 38 U S.C 101(2)) or, in the case of any publicly
owned busi ness, not |ess than 51 percent of the stock of which is owned by one
or nore veterans; and

(2) The managenent and daily business operations of which are
controlled by one or nore veterans.

"Wonren- owned smal | busi ness concern,” neans a snmall busi ness concern --

(1) That is at |east 51 percent owned by one or nore wonen; or, in the
case of any publicly owned business, at |east 51 percent of the stock of which
is owned by one or nore wonen; and

(2) Wiose managenent and daily business operations are controlled by one
or nore worren

(d) Notice

(1) If this solicitation is for supplies and has been set aside, in whole
or in part, for small business concerns, then the clause in this solicitation
providing notice of the set-aside contains restrictions on the source of the
end itens to be furnished

(2) Under 15 U.S.C. 645(d), any person who msrepresents a firms status
as a small, HUBZone small, small disadvantaged, or wonen-owned smal |l business
concern in order to obtain a contract to be awarded under the preference
prograns established pursuant to section 8(a), 8(d), 9, or 15 of the Snal
Busi ness Act or any other provision of Federal |aw that specifically
references section 8(d) for a definition of programeligibility, shall --

(i) Be punished by inmposition of fine, inprisonment, or both
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(ii) Be subject to adm nistrative renedies, including suspension and
debar nment; and

(iii) Beineligible for participation in prograns conducted under
the authority of the Act.

K7 SMALL DI SADVANTACGED BUSI NESS STATUS (FAR 52.219-22) (CCT 1999)

(a) CGeneral. This provision is used to assess an offeror’'s small
di sadvant aged busi ness status for the purpose of obtaining a benefit on this
solicitation. Status as a small business and status as a small di sadvant aged
busi ness for general statistical purposes is covered by the provision at FAR
52.219-1, Small| Business Program Representation.

(b) Representations. (1) CGeneral. The offeror represents, as part of its
offer, that it is a small business under the size standard applicable to this
acquisition; and either--

[ 1 (i) It has received certification by the Snall Business
Adm nistration as a small di sadvantaged busi ness concern consistent with 13
CFR 124, Subpart B; and

(A) No material change in disadvantaged ownershi p and control has
occurred since its certification;

(B) Where the concern is owned by one or nore di sadvant aged
i ndividual s, the net worth of each individual upon whomthe certification is
based does not exceed $750,000 after taking into account the applicable
exclusions set forth at 13 CFR 124.104(c)(2); and

(O It is identified, on the date of its representation, as a
certified small disadvantaged busi ness concern in the database naintai ned by
the Smal |l Business Adninistration (PRO Net); or

[ 1 (ii) It has submtted a conpleted application to the Small Business
Adm nistration or a Private Certifier to be certified as a small di sadvant aged
busi ness concern in accordance with 13 CFR 124, Subpart B, and a decision on
that application is pending, and that no nmaterial change in di sadvant aged
owner ship and control has occurred since its application was submtted.

(2) [ ] For Joint Ventures. The offeror represents, as part of its
offer, that it is a joint venture that conplies with the requirenents at 13
CFR 124.1002(f) and that the representation in paragraph (b)(1) of this
provision is accurate for the small disadvantaged busi ness concern that is
participating in the joint venture. [The offeror shall enter the nane of the
smal | di sadvant aged busi ness concern that is participating in the joint
vent ur e: ]

Page K-8 of 14



PR- Cl - 02- 10096

(c) Penalties and Renedi es. Anyone who m srepresents any aspects of the
di sadvant aged status of a concern for the purposes of securing a contract or
subcontract shall:

(1) Be punished by inposition of a fine, inprisonment, or both

(2) Be subject to administrative renedies, including suspension and
debar ment; and

(3) Beineligible for participation in prograns conducted under the
authority of the Small Business Act.

K 8 PRCHI BI TI ON OF SEGREGATED FACI LI TI ES (FAR 52.222-21) (FEB 1999)

(a) “Segregated facilities,” as used in this clause, means any waiting
rooms, work areas, rest roons and wash rooms, restaurants and other eating
areas, time clocks, |ocker roons and other storage or dressing areas, parking
lots, drinking fountains, recreation or entertai nment areas, transportation
and housing facilities provided for enployees, that are segregated by explicit
directive or are in fact segregated on the basis of race, color, religion
sex, or national origin because of witten or oral policies or enployee
custom The term does not include separate or single-user rest roomns or
necessary dressing or sleeping areas provided to assure privacy
bet ween t he sexes.

(b) The Contractor agrees that it does not and will not maintain or provide
for its enployees any segregated facilities at any of its establishnents, and
that it does not and will not permt its enployees to performtheir services
at any location under its control where segregated facilities are maintained
The Contractor agrees that a breach of this clause is a violation of the Equa
Qpportunity clause in this contract.

(c) The Contractor shall include this clause in every subcontract and
purchase order that is subject to the Equal Opportunity clause of this
contract.

K. 9 PREVI QUS CONTRACTS AND COVPLI ANCE REPORTS (FAR 52.222-22) (FEB 1999)

The offeror represents that--

(a) It [ ] has, [ ] has not participated in a previous contract or
subcontract subject to the Equal Opportunity clause of this solicitation;

(b) It [ ] has, [ ] has not filed all required conpliance reports; and

(c) Representations indicating submi ssion of required conpliance reports,
si gned by proposed subcontractors, will be obtained before subcontract awards

K. 10  AFFI RVATI VE ACTI ON COWVPLI ANCE ( FAR 52.222-25) (APR 1984)
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The offeror represents that--

(a) It [ ] has devel oped and has on file, [ ] has not devel oped and does not
have on file, at each establishment, affirmative action prograns required by
the rules and regul ati ons of the Secretary of Labor (41 CFR 60-1 and 60-2), or
(b) I't [ ] has not previously had contracts subject to the witten affirnative
action progranms requirement of the rules and regul ati ons of the Secretary of
Labor .

K.11  COVPLI ANCE W TH VETERANS EMPLOYMENT REPORTI NG REQUI REMENTS ( FAR
52.222-38) (DEC 2001)

By subm ssion of its offer, the offeror represents that, if it is subject
to the reporting requirements of 38 U . S.C. 4212(d) (i.e., if it has any
contract containing Federal Acquisition Regulation clause 52.222-37,

Enpl oyment Reports on Speci al Disabled Veterans, Veterans of the Vietnam Era,
and O her Eligible Veterans), it has submtted the nost recent VETS-100 Report
required by that clause.

K. 12  CERTI FI CATI ON OF TOXI C CHEM CAL RELEASE REPORTING (FAR 52.223-13) (OCT
2000)

(a) Submission of this certification is a prerequisite for making or
entering into this contract inmposed by Executive Oder 12969, August 8, 1995.

(b) By signing this offer, the offeror certifies that--

(1) As the owner or operator of facilities that will be used in the
performance of this contract that are subject to the filing and reporting
requi renents described in section 313 of the Energency Planning and Conmmunity
Ri ght -t o- Know Act of 1986 (EPCRA) (42 U.S.C. 11023)and section 6607 of the
Pol | uti on Prevention Act of 1990(PPA) (42 U.S.C 13106), the offeror will file
and continue to file for such facilities for the life of the contract the
Toxi ¢ Chem cal Release Inventory Form (Form R) as described in sections 313(a)
and (g) of EPCRA and section 6607 of PPA; or

(2) None of its owned or operated facilities to be used in the
performance of this contract is subject to the FormR filing and reporting
requi renents because each such facility is exenpt for at |east one of the
foll owi ng reasons: [Check each block that is applicable.]

[T (i)The facility does not nmanufacture, process, or otherw se use any
toxic chemcals listed under section 313(c) of EPCRA, 42 U.S.C 11023(c);

[T (ii)The facility does not have 10 or nore full-time enpl oyees as
specified in section 313(b)(1)(A) of EPCRA, 42 U S.C. 11023(b)(1)(A);

[T (iii)The facility does not meet the reporting thresholds of toxic
chem cal s established under section 313(f) of EPCRA, 42 U.S.C
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11023(f) (including the alternate thresholds at 40 CFR 372.27, provided an
appropriate certification formhas been filed with EPA);

[1 (iv) The facility does not fall within Standard | ndustri al
Cl assification Code (SIC) major groups 20 through 39 or their corresponding
North Anerican Industry C assification System (NAICS) sectors 31 through 33;
or

[T (v) The facility is not located within any State of the United
States, the District of Colunbia, the Commonweal th of Puerto Rico, GQuam
Anerican Sanpa, the United States Virgin Islands, the Northern Mriana
Islands, or any other territory or possession over which the United States has
jurisdiction.

K.13 REPRESENTATI ON OF LI M TED R GHTS DATA AND RESTRI CTED COVPUTER SOFTWARE
(FAR 52.227-15) (MAY 1999)

(a) This solicitation sets forth the work to be perforned if a contract
award results, and the Government's known delivery requirements for data (as
defined in FAR 27.401). Any resulting contract may al so provi de the Governnent
the option to order additional data under the Additional Data Requirenents
clause at 52.227-16 of the FAR if included in the contract. Any data
delivered under the resulting contract will be subject to the Rights in
Dat a- - Ceneral clause at 52.227-14 that is to be included in this contract.
Under the latter clause, a Contractor may w thhold fromdelivery data that
qualify as limted rights data or restricted conmputer software, and deliver
form fit, and function data in lieu thereof. The latter clause also may be
used with its Alternates Il and/or 11l to obtain delivery of limted rights
data or restricted conputer software, marked with linmted rights or restricted
rights notices, as appropriate. In addition, use of Alternate V with this
latter clause provides the Governnent the right to inspect such data at the
Contractor's facility.

(b) As an aid in determning the Government's need to include Alternate II
or Alternate IIl in the clause at 52.227-14, Rights in Data--Ceneral, the
of feror shall conplete paragraph (c) of this provision to either state that
none of the data qualify as limted rights data or restricted conputer
software, or identify, to the extent feasible, which of the data qualifies as
limted rights data or restricted conputer software. Any identification of
limted rights data or restricted conputer software in the offeror's response
is not deterninative of the status of such data should a contract be awarded
to the offeror.

(c) The offeror has reviewed the requirenments for the delivery of data or
software and states [of feror check appropriate bl ock]--

[ 1 None of the data proposed for fulfilling such requirenents qualifies
as limted rights data or restricted conputer software.
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[ ] Data proposed for fulfilling such requirenents qualify as limted
rights data or restricted computer software and are identified as foll ows:

NOTE: "Limted rights data” and “Restricted conputer software” are defined in
the contract clause entitled “Rights in Data--Ceneral.”

K.14  COST ACCOUNTI NG STANDARDS NOTI CES AND CERTI FI CATI ON (FAR 52.230-1) (JUN
2000)

Note: This notice does not apply to snall businesses or foreign
governnents. This notice is in three parts, identified by Roman numeral s |
through I11.

O ferors shall exam ne each part and provide the requested information in
order to deternine Cost Accounting Standards (CAS) requirements applicable to
any resultant contract.

If the offeror is an educational institution, Part Il does not apply unless
the contenpl ated contract will be subject to full or nodified CAS coverage
pursuant to 48 CFR 9903. 201-2(c)(5) or 9903.201-2(c)(6), respectively.

I. DI SCLOSURE STATEMENT -- COST ACCOUNTI NG PRACTI CES AND CERTI FI CATI ON

(a) Any contract in excess of $500,000 resulting fromthis solicitation will
be subject to the requirenents of the Cost Accounting Standards Board (48 CFR
Chapter 99), except for those contracts which are exenpt as specified in 48
CFR 9903. 201-1.

(b) Any offeror submitting a proposal which, if accepted, will result in a
contract subject to the requirenments of 48 CFR Chapter 99 nust, as a condition
of contracting, submt a Disclosure Statenent as required by 48 CFR 9903. 202.
When required, the Disclosure Statenment nust be submitted as a part of the
offeror's proposal under this solicitation unless the offeror has already
subnmitted a Disclosure Statenent disclosing the practices used in connection
with the pricing of this proposal. |[If an applicable D sclosure Statenent has
al ready been subnmitted, the offeror may satisfy the requirenent for subnission
by providing the information requested in paragraph (c) of Part | of this
provi si on.

CAUTION: I n the absence of specific regulations or agreement, a practice
disclosed in a Disclosure Statenment shall not, by virtue of such disclosure,
be deened to be a proper, approved, or agreed- to practice for pricing
proposal s or accumul ating and reporting contract performance cost data.
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(c) Check the appropriate box bel ow

| | (1) Certificate of Concurrent Submi ssion of Disclosure Statenent.

The offeror hereby certifies that, as a part of the offer, copies of the
Di scl osure Statenment have been submitted as follows: (i) original and one
copy to the cognizant Adninistrative Contracting Oficer (ACO or cognizant
Federal agency official authorized to act in that capacity (Federal official),
as applicable, and (ii) one copy to the cognizant Federal auditor.

(D scl osure nust be on Form No. CASB DS-1 or CASB DS-2, as applicable.
Forms may be obtained fromthe cogni zant ACO or Federal O ficial and/or from
the | oosel eaf version of the Federal Acquisition Regulation.)

Date of D sclosure Statenent:
Name and Address of Cogni zant ACO or Federal O ficial Were Filed:

The offeror further certifies that practices used in estimating costs in
pricing this proposal are consistent with the cost accounting practices
di sclosed in the D sclosure Statenent.

|:| (2) Certificate of Previously Submtted D scl osure Statenent.

The offeror hereby certifies that Disclosure Statenent was filed as foll ows:

Date of D sclosure Statenent:
Name and Address of Cogni zant ACO or Federal O ficial Were Filed:

The offeror further certifies that the practices used in estinmating costs in
pricing this proposal are consistent with the cost accounting practices
di scl osed in the applicable disclosure statenent.

| | (3) Certificate of Munetary Exenption.

The offeror hereby certifies that the offeror, together with all divisions,
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subsidiaries, and affiliates under common control, did not receive net awards
of negotiated prime contracts and subcontracts subject to CAS totaling $50
mllion or nore in the cost accounting period i mredi ately preceding the period
in which this proposal was submitted. The offeror further certifies that if
such status changes before an award resulting fromthis proposal, the offeror
will advise the Contracting O ficer imediately.

| | (4) Certificate of InterimExenption.

The offeror hereby certifies that (i) the offeror first exceeded the
monetary exenption for disclosure, as defined in (3) of this subsection, in
the cost accounting period i mediately preceding the period in which this
offer was subnmitted and (ii) in accordance with 48 CFR 9903. 202-1, the offeror
is not yet required to subnmit a D sclosure Statement. The offeror further
certifies that if an award resulting fromthis proposal has not been nmade
within 90 days after the end of that period, the offeror will inmediately
subnmit a revised certificate to the Contracting Oficer, in the formspecified
under subparagraph (c)(1) or (c)(2) of Part |I of this provision, as
appropriate, to verify subm ssion of a conpleted D sclosure Statenent.

CAUTION: Oferors currently required to di sclose because they were awarded
a CAS-covered prime contract or subcontract of $50 million or nore in the
current cost accounting period may not claimthis exenption (4). Further, the
exenption applies only in connection with proposals subnmtted before
expiration of the 90-day period follow ng the cost accounting period in which
the nonetary exenpti on was exceeded.

11, COST ACCOUNTI NG STANDARDS -- ELIGBILITY FOR MDD FI ED CONTRACT COVERAGE

If the offeror is eligible to use the nodified provisions of 48 CFR
9903. 201-2(b) and elects to do so, the offeror shall indicate by checking the
box below. Checking the box bel ow shall mean that the resultant contract is
subject to the Disclosure and Consi stency of Cost Accounting Practices clause
inlieu of the Cost Accounting Standards cl ause.

| | The offeror hereby clains an exenption fromthe Cost Accounting

St andards cl ause under the provisions of 48 CFR 9903.201-2(b) and certifies
that the offeror is eligible for use of the Disclosure and Consi stency of Cost
Accounting Practices clause because during the cost accounting period
i mredi ately preceding the period in which this proposal was subnitted, the
of feror received less than $50 nillion in awards of CAS-covered prine
contracts and subcontracts. The offeror further certifies that if such status
changes before an award resulting fromthis proposal, the offeror will advise
the Contracting Oficer imrediately.

CAUTION:  An offeror may not claimthe above eligibility for nodified
contract coverage if this proposal is expected to result in the award of a
CAS-covered contract of $50 million or nore or if, during its current cost
accounting period, the offeror has been awarded a single CAS-covered prine
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contract or subcontract of $50 million or nore.
I1l. ADD TI ONAL COST ACCOUNTI NG STANDARDS APPLI CABLE TO EXI STI NG CONTRACTS

The offeror shall indicate bel ow whether award of the contenpl ated contract
woul d, in accordance with subparagraph (a)(3) of the Cost Accounting Standards
clause, require a change in established cost accounting practices affecting
exi sting contracts and subcontracts.

| | YES | | NO

K. 15 BUSI NESS OMERSH P REPRESENTATI ON ( EPAAR 1552. 204- 70) (JAN 2001)

The successful awardee shoul d check one or nore of the categories bel ow
that represents its business ownership and return this information to the
contracting officer within ten (10) cal endar days after award. Conpletion of
this clause by the successful awardee is voluntary.

“Ownership,” as used in this clause, nmeans: (a) At |east 51 percent of the
concern is owned by one or nore individuals froma category |isted bel ow, or,
in the case of any publicly owned business, at |east 51 percent of the stock
of the concern is owned by one or nore such individuals; and (b) The
managenent and daily business operations of the concern are controlled by one
or nore such individuals.

Ethnicity

[ ] H spanic or Latino.
[ T Not H spanic or Latino.
Race

Anerican | ndian, Eskinb, or Aleut.
Asian or Pacific |Islander.

Bl ack or African American.

Wi te.

—_————

]
]
]
]

K. 16  ORGAN ZATI ONAL CONFLI CT OF | NTEREST CERTI FI CATI ON ( EPAAR 1552. 209- 72)
(APR 1984)

The offeror [ ] is [ ] is not aware of any information bearing on the
exi stence of any potential organizational conflict of interest. If the offeror
is aware of information bearing on whether a potential conflict may exist, the
offeror shall provide a disclosure statenment describing this information.
(See Section L of the solicitation for further information.)

K. 17 SOCI AL SECURI TY NUMBERS OF CONSULTANTS AND CERTAI N SOLE PRCOPRI ETCRS AND
PRI VACY ACT STATEMENT ( EPAAR 1552.224-70) (APR 1984)
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(a) Section 6041 of Title 26 of the U.S. Code requires EPA to file Internal
Revenue Service (IRS) Form 1099 with respect to individuals who receive
payrments from EPA under purchase orders or contracts. Section 6109 of Title
26 of the U S. Code authorizes collection by EPA of the social security
nunbers of such individuals for the purpose of filing IRS Form 1099. Soci al
security nunbers obtained for this purpose will be used by EPA for the sole
purpose of filing IRS Form 1099 in conpliance with Section 6041 of Title 26 of
the U S. Code.

(b) If the offeror or quoter is an individual, consultant, or sole

proprietor and has no Enployer Identification Nunber, insert the offeror's or
quoter's social security nunber on the following |line.

K. 18 SIGNATURE BLOCK (EP 52.299-900) (APR 1984)

I hereby certify that the responses to the above Representations,
Certifications and other statenents are accurate and conpl ete.

Si gnat ur e:

Title

Dat e
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SECTION L - | NSTRUCTI ONS, CONDI TI ONS, AND NOTI CES TO OFFERCRS

L.1 NOTI CE Listing Contract C auses |ncorporated by Reference

NOTI CE:

The follow ng solicitation provisions and/or contract clauses pertinent to
this section are hereby incorporated by reference:

FEDERAL ACQUI SI TI ON REGULATI ON (48 CFR CHAPTER 1)

NUMBER DATE TITLE
52.204-6 SEP 1999 DATA UNI VERSAL NUMBERI NG SYSTEM ( DUNS) NUVBER
52.215-1 FEB 2000 I NSTRUCTI ONS TO CFFERORS- COVPETI Tl VE
ACQUI SI TI ON
52.219-24 CCT 2000  SMVALL DI SADVANTAGED BUSI NESS PARTI G PATI ON

PROGRAM - - TARCETS

L.2 FACI LI TIES CAPI TAL COST OF MONEY (FAR 52.215-16) (OCT 1997)

(a) Facilities capital cost of nmoney will be an all owabl e cost under
the contenpl ated contract, if the criteria for allowability in subparagraph
31.205-10(a)(2) of the Federal Acquisition Regulation are met. One of the
allowability criteria requires the prospective contractor to propose
facilities capital cost of nmoney in its offer.

(b) If the prospective Contractor does not propose this cost, the
resulting contract will include the clause Wiver of Facilities Capital Cost

of Mbney.

L.3  REQU REMENTS FOR COST OR PRI CI NG DATA OR | NFORVATI ON OTHER THAN COST OR
PRI CI NG DATA (FAR 52.215-20) (OCT 1997) ALTERNATE |V (COCT 1997)

(a) Subm ssion of cost or pricing data is not required.

(b) Provide informati on described bel ow. See Attachment 7.

L.4 TYPE OF CONTRACT (FAR 52.216-1) (APR 1984) DEVI ATI ON

The Governnent contenpl ates award of a Cost-Plus-Fi xed-Fee termform |evel
of effort contract resulting fromthis solicitation.
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L.5 SERVI CE OF PROTEST (FAR 52.233-2) (AUG 1996)

(a) Protests, as defined in Section 33.101 of the Federal Acquisition
Regul ation, that are filed directly with an agency, and copies of any protests
that are filed with the General Accounting Ofice (GAO shall be served on the
Contracting Oficer (addressed as follows) by obtaining witten and dat ed
acknowl edgenent of receipt from

Sandra V. Savage
Hand- Carri ed Address:

Envi ronment al Protection Agency
4411 Mont gonery Road
Nor wod, OH 45212

Mai | i ng Address:

Envi ronment al Protection Agency
26 W Martin Luther King Drive
Cncinnati, OH 45268-7001

(b) The copy of any protest shall be received in the office designated above
within one day of filing a protest with the GAQ

L.6 | DENTI FI CATI ON OF UNCOVPENSATED OVERTI ME ( FAR 52.237-10) (OCT 1997)
(a) Definitions. As used in the provision--

Unconpensat ed overtine means the hours worked without additional
conpensation in excess of an average of 40 hours per week by direct charge
enpl oyees who are exenpt fromthe Fair Labor Standards Act. Conpensated
personal absences such as hol i days, vacations, and sick |eave shall be
included in the normal work week for purposes of computing unconpensated
overtine hours.

Unconpensated overtime rate is the rate that results fromnultiplying the
hourly rate for a 40-hour work week by 40, and then dividing by the proposed
hours per week. For exanple, 45 hours proposed on a 40-hour work week basis
at $20 per hour woul d be converted to an unconpensated overtine rate of $17.78
per hour ($20.00 x40 divided by 45=$17.78).

(b) For any proposed hours agai nst which an unconpensated overtine rate is
applied, the offeror shall identify in its proposal the hours in excess of an
average of 40 hours per week, by |abor category at the same |evel of detail as
conpensat ed hours, and the unconpensated overtime rate per hour, whether at
the prime or subcontract |level. This includes unconpensated overtine hours
that are in indirect cost pools for personnel whose regular hours are nornmally
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charged direct.

(c) The offeror’s accounting practices used to estimate unconpensat ed
overtine must be consistent with its cost accounting practices used to
accumul ate and report unconpensated overtine hours.

(d) Proposals that include unrealistically |ow labor rates, or that do not
ot herwi se denonstrate cost realism w | be considered in a risk assessnent
and will be evaluaterd for award in accordance with that assessnent.

(e) The offeror shall include a copy of its policy addressi ng unconpensated
overtine with its proposal.

L.7  SOLICl TATI ON PROVI SI ONS | NCORPORATED BY REFERENCE ( FAR 52.252-1) (FEB
1998)

This solicitation incorporates one or nore solicitation provisions by
reference, with the sanme force and effect as if they were given in full text.
Upon request, the Contracting Oficer will make their full text available. The
offeror is cautioned that the |listed provisions may include bl ocks that nust
be conpleted by the offeror and submitted with its quotation or offer. In lieu
of submitting the full text of those provisions, the offeror may identify the
provi sion by paragraph identifier and provide the appropriate information with
its quotation or offer. Also, the full text of a solicitation provision nay be
accessed el ectronically at this/these address(es):

http://ww. arnet. gov/far/

L.8 AUTHORI ZED DEVI ATI ONS I N PROVI SI ONS ( FAR 52. 252-5) (APR 1984)

(a) The use in this solicitation of any Federal Acquisition Regulation (48
CFR Chapter 1) provision with an authorized deviation is indicated by the
addi tion of "DEVIATION' after the date of the provision.

(b) The use in this solicitation of any Environnental Protection Agency (48
CFR Chapter 15) provision with an authorized deviation is indicated by the
addi tion of "DEVIATION' after the nane of the regul ation.

L.9  ORGAN ZATI ONAL CONFLI CT OF | NTEREST NOTI FI CATI ON ( EPAAR 1552. 209- 70)
(APR 1984)

(a) The prospective Contractor certifies, to the best of its
know edge and belief, that it is not aware of any infornation
bearing on the existence of any potential organizational conflict
of interest. |If the prospective Contractor cannot so certify, it
shal | provide a disclosure statenent in its proposal which
describes all relevant information concerning any past, present,
or planned interests bearing on whether it (including its chief
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executives and directors, or any proposed consultant or
subcontractor) may have a potential organizational conflict of
interest.

(b) Prospective Contractors should refer to FAR Subpart 9.5 and
EPAAR Part 1509 for policies and procedures for avoiding,
neutralizing, or mtigating organizational conflicts of interest.

(c) If the Contracting Oficer determnes that a potential
conflict exists, the prospective Contractor shall not receive an
award unl ess the conflict can be avoided or otherw se resol ved
t hrough the inclusion of a special contract clause or other
appropriate means. The terms of any special clause are subject
to negoti ation.

L.10 PROPCSED CONTRACT START DATE-- LEVEL OF EFFORT CONTRACT (EP 52. 212- 180)
(AUG 1984)

For proposal preparation purposes, offerors nmay assume a contract start date
of 5/01/03 and that the required effort will be uniformy incurred throughout
each contract period.

L.11 I NSTRUCTI ONS FOR THE PREPARATI ON OF PROPCSALS (EPAAR 1552. 215-72) (AUG
1999)

(a) OGther than cost proposal instructions.

(1) Submt proposal for other than cost factors as a separate part of
the total proposal package. QOmit all cost or pricing details fromthis
proposal .

(2) Special proposal instructions:
See Attachnent 5

(b) Cost or pricing proposal instructions. The offeror shall prepare and
submit cost or pricing information data and supporting attachnents in
accordance with Table 15-2 of FAR 15.408. In addition to a hard copy of the
information, to expedite review of the proposal, subnit a 3.5" high density
| BM conpati bl e formatted conputer disk containing the financial data required,
if this information is avail able using a commercial spreadsheet programon a
personal conputer. Submit this information using LOTUS 1-2-3, if available.
Identify which version of LOTUS used. If the offeror used another spreadsheet
program indicate the software programused to create this information.
Oferors should include the fornmulas and factors used in calculating the
financial data. A though submission of a computer disk will expedite review,
failure to submit a disk will not affect consideration of the proposal.

(1) Ceneral--Submit cost or pricing information prepared in accordance
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with FAR Table 15-2, Instructions for Submtting Cost/Price Proposals Wen
Cost or Pricing Information Are Required and the foll ow ng:

(i) Aearly identify separate cost or pricing information associ ated
with any:

(A) Options to extend the termof the contract;

(B) Options for the Covernnent to order increnental quantities;
and/ or

(O Mjor tasks, if required by the special instructions.

(ii) I'f the contract schedule includes a “Fixed Rate for Services”
cl ause, please provide in the cost proposal a schedul e duplicating the format
in the clause and include proposed fixed hourly rates per |abor category for
the base and any optional contract peri ods.

(iii) If the contract includes the clause at EPAAR 1552.232-73
“Paynent s- - Fi xed- Rate Services Contract,” or the clause at FAR 52.232-7,

“Paynments Under Tinme and Materials and Labor-Hour Contracts,” include in the
cost proposal the estimated costs and burden rate to be applied to material s,
other direct costs, or subcontracts. The Governnent will include these costs

as part of its cost proposal evaluation.

(iv) If other divisions, subsidiaries, a parent or affiliated
conpanies will performwork, provide the nane and | ocation of such affiliate
and offeror's interconpany pricing policy. Separately identify costs and
supporting data for each entity proposed.

(v) The realismof costs, including personnel compensation rates
(including effective hourly rates due to unconpensated overtine) will be part
of the proposal evaluation. Any reductions to proposed costs or differences
bet ween proposed and known EPA/ DCAA reconmmrended rates nust be fully
explained. If an offeror nakes a reduction which nmakes its offer or portions
of its offer below anticipated costs, the offeror shall identify where (i.e.,
whi ch el enents of costs) the proposed reductions will be made. Unsubstanti ated
rates may result in an upward or downward adj ustment of the cost proposals to
reflect nore realistic costs. Based on this analysis, a projected cost for
the offeror will be calculated to reflect the Governnent's estimate of the
offeror's probable costs. Any inconsistency, whether real or apparent, between
the prom sed performance and cost or price should be explained. The burden of
proof for cost credibility rests with the offeror.

(2) Direct Labor.
(i) The direct technical |abor hours (level-of-effort) appearing in

the solicitation are for professional and technical |abor only. These hours do
not include managenment at a |evel higher than project nmanagenent, e.g.,
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corporate and day-to-day managenent, nor do they include clerical and support
staff at a level lower than technician. If it is the offeror's normal practice
to charge these types of costs as direct costs, include these costs along with
an estimate of the directly chargeabl e | abor-hours for these personnel. These
direct charges are to be shown separately fromthe technical (level-of-effort)
effort. If this type of effort is normally included in the offeror's indirect
cost allocations, no estimate is required. However, direct charging of these
on any resulting contract will not be allowed. Additionally the direct
techni cal |abor hours are the workable hours required by the Governnment and do
not include release time (i.e., holidays, vacation, etc.) Subnit the proposa
utilizing the | abor categories and distribution of the |evel-of-effort
specified in the solicitation. These are approxi mate distribution |evels and
do not necessarily represent the actual |evels which may be experienced

during contract perfornance.

(ii) Explain the basis of the proposed |abor rates, including a
conplete justification for all judgnental factors used to devel op weights
applied to conpany's category or individual rates that conprise the rates for
| abor categories specified in the solicitation. This explanation shoul d
descri be how techni cal approach coincides with the proposed costs. If the
proposed direct |abor rates are based on an average of the individuals
proposed to work on the contract, provide a list of the individuals proposed
and the hours associated with each individual in deriving the rates. If the
proposed direct |abor rates are based on an average of company category rates
identify and describe the | abor categories and the percentages associated with
each category in deriving the rates, explaining in detail the basis for the
per cent ages assi gned.

(iii) Describe for each | abor category proposed, the conpany's
qualifications and experience requirenents. If individual rates are used
provi de the enpl oyee's nane. |If specific individuals are identified in the
techni cal proposal, correlate these individuals with the |abor categories
specified in the solicitation

(iv) Provide a matrix summarizing the effort proposed, including the
subcontracts, by professional and technical |evel specified in the
solicitation.

(v) Indicate whether current rates or escalated rates are used. |If
escal ation is included, state the degree (percent) and net hodol ogy. The
met hodol ogy shall include the effective date of the base rates and the policy
on salary reviews (e.g. anniversary date of enployee or salary review for al
enpl oyees on a specific date).

(vi) State whether any additional direct |abor (new hire or tenporary
hires) will be required during the performance period of this acquisition. If
so, state the nunmber required, the professional or technical |evel and the
met hodol ogy used to estinmate proposed | abor rates.
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(vii) Wth respect to educational institutions, include the follow ng
information for those professional staff menbers whose salary is expected to
be covered by a stipul ated salary support agreement pursuant to OVB G rcul ar
A-21.

(A) Individual's nane

(B) Annual salary and the period for which the salary is
appl i cabl e;

(O List of other research Projects or proposals for which
salaries are allocated, and the proportionate tinme charged to each; and

(D) OGther duties, such as teaching assignments, admnistrative
assignnents, and other institutional activities. Show the proportionate tine
charged to each. (Show proportionate time charges as a percentage of 100% of
tinme for the entire academ c year, exclusive of vacation or sabbatical |eave.)

(viii) Uncompensated overtine. The decision to propose unconpensated
overtine is the offeror's decision. Should the offeror, however, elect to
propose unconpensated overtime, the offeror nust propose a nethodol ogy that is
consistent with their cost accounting practices and conpany policy. If
proposed, provide an estinate of any unconpensated overtime proposed for
exenpt personnel working at the offeror's facilities. This estinate should
identify the nunber of unconmpensated | abor hours and the percentage of
conpensat ed | abor. Unconpensated | abor hours are defined as hours for exenpt
personnel in excess of regular hours for a pay period which are actually
wor ked and recorded in accordance with conpany policy. Provide a copy of the
conpany policy on unconpensated overtime. Provide historical percentages of
unconpensated overtinme for the past three years. |If proposed for
subcontractors, provide separately with subcontractor information

(ix) For labor rate contracts, for each fixed | abor rate, offerors
shall identify the basis for for the |oaded fixed hourly rate for each
contract period for exanple, the rate mght consist of the follow ng cost
el ements: raw wage or salary rate, plus fringe benefits (if applicable), plus
overhead rate (if applicable), plus G&anp; A expense rate (if applicable), plus
profit. Wen determning the conposite raw wage for a | abor category,
the offeror shall:

(A) provide in narrative formthe basis for the raw wage for each
| abor category. If actual wages of current enployees are used, the basis for
the projections should be expl ai ned.

(B) If enployees are subject to the Service Contract Act or Davis
Bacon Act, they nust be conpensated at |east at the m ni numwage rate required

by the applicabl e Wage Determ nati on

(3) Indirect costs (fringe, overhead, general, and adninistrative
expenses).
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(i) If the rates have been recently approved, include a copy of the
rate agreement. If the agreement does not cover the projected performance
period of the proposed effort, provide the rationale and any estinated rate
cal cul ations for the proposed performance peri od.

(ii) Submt supporting docunentation for rates which have not been
approved or audited. |ndicate whether conputations are based upon historical
or projected data.

(iii) Provide actual pool expenses, base dollars, or hours (as
applicable for the past five years). Include the actual indirect
rates for the past five years including the indirect rates proposed, the
actual indirect rates experienced and, if available, the final negotiated
rate. Indicate the anmount of unall owable costs included in the historical
dat a.

(iv) Oferors who propose indirect rates for new or substantially
reorgani zed cost centers should consider offering to accept ceilings on the
indirect rates at the proposed rates. Simlarly, offerors whose subcontractors
propose indirect rates for new or substantially reorganized cost centers
shoul d |ikew se consider offering to accept ceilings on the subcontractors’
indirect rates at the proposed rates.

Note to paragraph (b)(3)(iv): The CGovernment reserves the right to
adjust an offeror's or its subcontractor's estimted indirect costs for
eval uation purposes based on the Agency's judgment of the nost probable costs
up to the anmount of any stated ceiling.

(v) If the enployees are subject to the Service Contract Act or Davis
Bacon Act, enpl oyees must receive the minimmlevel of benefits stated in the
appl i cabl e Wage Det ermi nati on.

(4) Travel expense.

(i) If the solicitation specifies the amount of travel costs, this
armount i s exclusive of any applicable indirect costs and fee.

(ii) If the solicitation does not specify the amount of travel costs,
attach a schedule illustrating how travel was conputed. |nclude a breakdown
i ndi cating nunber of trips, nunber of travelers, destinations fromand to,
purpose and cost, e.g., nileage, transportation costs, subsistence rates.
(5) Equiprent, facilities and special equipnent, including tooling.
(i) If direct charges for use of existing contractor equipnent are
proposed, provide a description of these itens, including estinated usage

hours, rates, and total costs.

(ii) If equi pment purchases are proposed, provide a description of
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these itens, and a justification as to why the Government shoul d furnish the
equi pnent or allow its purchase with contract funds. (Unless specified

el sewhere in this solicitation, FAR 45.302-1 requires contractors to furnish
all facilities in performance of contracts with certain limted exceptions.)

(iii) Identify CGovernment-owned property in the possession of the
offeror or proposed to be used in the perfornmance of the contract, and the
Gover nnent agency whi ch has cogni zance over the property.

(iv) Submt proposed rates or use charges for equi pnment, along with
docunentation to support those rates.

(v) If special purposes facilities or equi pnent are being proposed,
provide a description of these itens, details for the proposed costs including
conpetitive prices, and justification as to why the Government shoul d furnish
the equi pment or allow its purchase with contract funds.

(vi) If fabrication by the prinme contractor is contenpl ated, include
details of material, |abor, and overhead.

(6) Oher Direct Costs (CDC).

(i) If the solicitation specifies the amount of other direct costs,
this amount is exclusive of any applicable indirect cost and fee.

(ii) If the amount is not specified in the solicitation, attach a
schedul e detailing how other direct costs were conputed. Identify the major
ODC itens that under the accounting systemwould be a direct charge on any
resulting contract.

(iii) If any of the cost elenents identified as part of the specified
other direct costs are recovered as an indirect cost, in accordance with the
offeror's accounting system those costs should not be included as a direct
cost. Conpl ete explanation of this adjustnment and the contractor's practice
shoul d be provided.

(iv) Provide historical other direct costs dollars per |evel of
effort hour on simlar contracts or work assignments.

(7) Team Subcontracts. Wien the cost of a subcontract is substantial (5
percent of the total estimated contract dollar val ue or $100, 000, whichever is
less), the offeror shall include the follow ng subcontractor information:

(i) Provide details of subcontract costs in the sane format as
the prime contractor's costs. This detailed infornation may be provided
separately to the EPA if the subcontractor does not wi sh to provide this data
to the prime contractor. Cost data provided separately by a contractor nust be
received by the time, date and at the | ocation specified for the receipt of
proposal s. The subcontractor's package should be clearly marked with the RFP
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nunber, the nane of the prime offeror, and a statenent that the package is
subcontractor data relevant to the proposal fromthe prime offeror. If
subnmitted with the prine contractor's proposal, identify the subcontractors.
State the anount of service estimated to be required and the quoted daily or
hourly rate. Oferors are encouraged to provide letters of intent, signed by
subcontractors, agreeing to a specified rate for life of the contract. Include
a cost or price analysis of the subcontractor cost showi ng the reasons why the
costs are consi dered reasonabl e;

(ii) Describe how the prospective team subcontractors were chosen as
part of the offeror's proposed team and rationale for selection;

(iii) Describe the necessity for the subcontractor's effort as either
a suppl ement or conplenment to the offeror's in-house expertise;

(iv) lIdentify the areas of the scope of work and the | evel of effort
the subcontractors are anticipated to perform Provide a reconciliation
summary of the proposed hours and ODCs for the prine contractor and proposed
subcont ractor (s).

(v) Describe the prime contractor's nmanagenment structure and internal
controls to ensure efficient and quality performance of team subcontractors.

(8) Facilities Capital Cost of Mney (FCCM. Wen an offeror elects to
claimFCCM as an all owabl e cost, the offeror nust submt Form CASB- CNF and
show cal cul ati on of the proposed anmount. FCCMw || be an all owabl e cost under
the contenpl ated contract, if the criteria for allowability at FAR
31.205-10(a)(2) are met.

L.12 GENERAL FI NANCI AL AND ORGANI ZATI ONAL | NFORVATI ON ( EPAAR 1552. 215- 73)
(AUG 1999)

O ferors or quoters are requested to provide information regarding the
following items in sufficient detail to allow a full and conpl ete busi ness
evaluation. If the question indicated is not applicable or the answer is none,
it should be annotated. If the offeror has previously submtted the
information, it should certify the validity of that data currently on file at
EPA and to whom and where it was subnitted or update all outdated information
on file.

(a) Contractor's Name:------------““--“-“““““““ - - - - -

(b) Address (If financial records are maintained at sone other |ocation,
show the address of the place where the records are kept):
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(d) Individual (s) to contact re this proposal :----------------------

(e) Cogni zant Covernment:
F o T e =T o [y e L L
F s [ [ e R R
F o [ e B e R

(f)(1) Wrk Distribution for the Last Conpl eted Fi scal Accounting Period:

Sal es:

Gover nnent cost-rei mbursenent type prime contracts and
SUDCONEFaCt S . oot $
Governnent fixed-price prime contracts and subcontracts ... $
Commercial Sales...... ... .o $
Total Sal eS. ... $

(2) Total Sales for first and second fiscal years imedi ately preceding
| ast conpl eted fiscal year.

Total Sales for First Preceding Fiscal Year................ $
Total Sales for Second Preceding Fiscal Year............... $

(g) I's conpany a separate rate entity or division?..

Yes
No

If a division or subsidiary corporati on, name parent comnpany:

(h) Date Conmpany Organi zed: ------------- oo
(i) Manpower:
Total Enployees: --------mmmmmiii e e -
Direct:-----mccmmcemcicc e m e m e e m e m e e — e -
Indirect:------cccmmmie e e e e
Standard Wrk Week (Hours):-------------------------o -
(j) Commercial ProduCtsS:------------------““- oo

(k) Attach a current organizational chart of the conpany.
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(1) Description of Contractor's systemof estimating and accumul ati ng costs
under CGovernment contracts. (Check appropriate bl ocks.)

Esti mat ed/ St andard

actual cost cost
Esti mati ng System
Job Order....... ... .. ..
Process. . ... .. .
Accumul ating System
Job Order..... ... ... .. ..
Process. . ... .. .

Has your cost estimating system been approved by any CGovernment agency?
Yes No

If yes, give name, date or approval, and |ocation of agency:

Has your cost accunul ati on system been approved by any Gover nnment
agency?
Yes No

If yes, give nane, date of approval, and address of agency:

(m What is your fiscal year period? (G ve nonth-to-nmonth dates):

What were the indirect cost rates for your |last conpleted fiscal year?
I ndi rect Basi s of
Fi scal year cost rate allocation
Fringe Benefits....... ... ... . . . . .
Overhead. ....... ... ... . i,

(n) Have the proposed indirect cost rate(s) been eval uated and accepted by
any Covernnent agency?
Yes No
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If yes, give nanme, date of approval, and |ocation of the Government
agency:

Date of |ast preaward audit review by a Governnent agency:

If the answer is no, data supporting the proposed rates nust acconpany
the cost or price proposal. A breakdown of the itens conprising overhead and
G&A nust be furnished

(o) Cost estimating is perfornmed by:
Accounting Department--------------- -
Contracting Department--------------mmmmmmm oo
Gher (describg)------cccmmmmmmmeee et
(p) Has systemof control of Governnent property been approved by a

Cover nnment agency?
Yes No

If yes, give nanme, date of approval, and | ocation of the Government
agency:

(g) Purchasing System FAR 44.302 requires EPA, where it is the cogni zant
Gover nnent agency, to conduct a Contractor Purchasing System Review for each
contractor whose sales to the CGovernnent, using other than seal ed bid
procedures, are expected to exceed $25 mllion (annual billings) during the
next twelve nonths. The $25 mllion sales threshold is conprised of prinme
contracts, subcontractors under Covernment prime contracts, and nodifications
(except when the negotiated price is based on established catal og or market
prices or is set by law or regulation). Has your purchasing system been
approved by a Government agency?

Yes No

If yes, name and | ocation of the Covernnent agency:
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If no, do you estinmate that your negotiated sales to the Government
during the next twelve nmonths will neet the $25 mllion threshol d?
Yes No

If you responded yes to the $25 mllion threshold question, is EPA the
cogni zant agency for your organization based on the preponderance of
CGovernnent contract dollars?

Yes No

If EPA is not your cogni zant Governnent agency, provide the name and
| ocation of the cogni zant agency

Are your purchasing policies and procedures witten?
Yes No

(r) Does your firmhave an established witten incentive conpensation or
bonus pl an?
Yes No

(s) Additionally, offerors shall submt current financial statenents,
including a Bal ance Sheet, Statenment of |ncone (Loss), and Cash Flow for the
last two conpleted fiscal years. Specify resources available to performthe
contract wi thout assistance from any outside source. If sufficient resources
are not available, indicate in proposal the anount required and the
antici pated source (i.e., bank loans, letter or lines of credit, etc.).

L.13 PAST PERFCRVANCE | NFORVATI ON ( EPAAR 1552. 215-75) (OCT 2000)

(a) Oferors shall submt the infornation requested below as part of their
proposal for both the offeror and any proposed subcontractors for subcontracts
expected to exceed $100,000. The information may be subnitted prior to other
parts of the proposal in order to assist the Government in reducing the
eval uation period

(b) Oferors shall submt alist of all or at least 5 contracts and
subcontracts conpleted in the last 3 years, and all contracts and subcontracts
currently in process, which are sinilar in nature to this requirenent.

(1) The contracts and subcontracts |listed may include those entered into
with Federal, State and |ocal governnments, and commercial businesses, which
are of simlar scope, magnitude, relevance, and conplexity to the requirenent
which is described in the RFP. Include the following infornation for each
contract and subcontract |isted

(a) Nane of contracting activity.

(b) Contract nunber
(c) Contract title.

Page L-14 of 21



PR- Cl - 02- 10096

(d) Contract type.

(e) Brief description of contract or subcontract and rel evance to
this requirenent.

(f) Total contract val ue.

(g) Period of performance.

(h) Contracting officer, telephone nunber, and E-mail address (if
avai | abl e) .

(i) Program rmanager/ project officer, telephone nunber, and E-
mai| address (if available).

(j) Adnministrative Contracting officer, if different from (h)above,
t el ephone nunber, and E-mail address (if available).

(k) List of subcontractors (if applicable).

(1) Conpliance with subcontracting plan goals for snmall di sadvant aged
busi ness concerns, nonetary targets for small di sadvant aged busi ness
participation, and the notifications submtted under FAR 19.1202-4 (b), if
appl i cabl e.

(c) Oferors should not provide general information on their performance on
the identified contracts and subcontracts. General performance information
will be obtained fromthe references.

(1) Oferors may provide information on probl ens encountered and
corrective actions taken on the identified contracts and subcontracts.

(2) References that may be contacted by the Government include the
contracting officer, program manager/project officer, or the adninistrative
contracting officer identified above.

(3) If no response is received froma reference, the Government will
make an attenpt to contact another reference identified by the offeror, to
contact a reference not identified by the offeror, or to conplete the
eval uation with those references who responded. The Governnent shall consider
the information provided by the references, and may al so consider infornation
obt ai ned from ot her sources, when evaluating an offeror's past perfornmance.

(4) Attenpts to obtain responses fromreferences will generally not go
beyond two tel ephoni c nmessages and/or witten requests fromthe Governnent,
unl ess otherwi se stated in the solicitation. The Covernnent is not obligated
to contact all of the references identified by the offeror.

(d) If negative feedback is received froman offeror's reference, the
Governnent will compare the negative response to the responses fromthe
offeror's other references to note differences. A score will be assigned
appropriately to the offeror based on the information. The offeror will be
given the opportunity to address adverse past performance infornmation obtained
fromreferences on which the offeror has not had a previous opportunity to
comment, if that infornmation nakes a difference in the Governnent's deci sion
to include the offeror in or exclude the offeror fromthe conpetitive range.
Any past performance deficiency or significant weakness will be discussed with
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offerors in the competitive range during di scussions.

(e) Oferors nmust send dient Authorization Letters (see Section J of the
solicitation) to each reference listed in their proposal to assist in the
tinely processing of the past performance evaluation. Oferors are encouraged
to consolidate requests whenever possible (i.e., if the same reference has
several contracts, send that reference a single notice citing all applicable
contracts). Oferors may send Cient Authorization Letters electronically to
references with copies forwarded to the contracting officer.

(1) If an offeror has no rel evant past perfornance history, an offeror
must affirmatively state that it possesses no rel evant past performance
hi story.

(2) dient Authorization Letters should be nailed or E-mailed to
i ndi vidual references no later than five (5) working days after proposal
submi ssion. The offeror should forward a copy of the Cient Authorization
Letter to the contracting officer sinultaneously with mailing to references.

(f) Each offeror may describe any quality awards or certifications that
indicate the of feror possesses a high-quality process for devel opi ng and
produci ng the product or service required. Such awards or certifications
include, for exanple, the MalcolmBaldrige Quality Award, other CGovernnent
quality awards, and private sector awards or certifications.

(1) Identify the segnent of the conpany (one division or the entire
conpany) which received the award or certification.

(2) Describe when the award or certification was bestowed. If the award
or certification is over three years old, present evidence that the
qualifications still apply.

(g) Past performance information will be used for both responsibility
determ nations and as an evaluation factor for award. The Past Perfornance
Questionnaire identified in section J will be used to collect information on
an offeror's performance under existing and prior contracts/subcontracts for
products or services sinilar in scope, magnitude, relevance, and conplexity to
this requirenent in order to evaluate offerors consistent with the past
performance eval uation factor set forth in section M References other than
those identified by the offeror may be contacted by the Government and used in
the evaluation of the offeror's past performance.

(h) Any information collected concerning an offeror's past performance will
be maintained in the official contract file.

(i) I'n accordance with FAR 15.305 (a) (2) (iv), offerors with no rel evant
past performance history, or for whominfornation on past perfornmance is not
avail able, will be evaluated neither favorably nor unfavorably on past
per f or mance.
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L.14  TECHN CAL QUESTIONS (EP 52.215-110) (APR 1984)

O ferors nmust submit all technical questions concerning this solicitation in
witing to the contract specialist identified in Block 10A of the SF33. EPA
must receive the questions no |later than ten cal endar days after the date of
this solicitation. EPA will answer questions which nay affect offers in an
amendnent to the solicitation. EPA will not reference the source of the
qguesti ons.

L.15 RELEASE OF COST OR PRI O NG PROPOSALS CUTSI DE THE GOVERNVENT FCR AUDI T
(EP 52.215-115) (MAR 1989)

Cost or pricing proposals submtted in response to this solicitation may be
rel eased outside the CGovernnment for audit purposes regardl ess of whether
information contained in such proposal s has been clained or determ ned to be
busi ness confidential. |If an outside audit is obtained, the non-CGovernnent
auditor shall use the information only for audit purposes; shall not disclose
any information in the proposals to anyone other than authorized EPA enpl oyees
without the prior witten approval of the Assistant CGeneral Counsel
responsible for information | aw matters; and shall return all copies of
proposals, as well as any abstracts, to the Governnment upon conpletion of the
audit. The non-CGovernment auditor shall obtain a witten agreenent from each
of its enployees with access to the proposals to honor these linitations prior
to allowi ng the enpl oyee access.

L.16 PROCEDURES FOR PARTI Cl PATI ON | N THE EPA MENTOR- PROTEGE PROGRAM ( EPAAR
1552. 219-71) (OCT 2000)

(a) This provision sets forth the procedures for participation in the EPA
Ment or - Prot ege Program (hereafter referred to as the Progran). The purpose of
the Programis to increase the participation of concerns owned and/ or
controlled by socially and econonical |y di sadvantaged i ndi vi dual s as
subcontractors, suppliers, and ultimately as prinme contractors; to establish a
mutual |y beneficial relationship between these concerns and EPA' s |arge
busi ness prinme contractors (although small businesses nay participate as
Mentors); to devel op the technical and corporate admnistrative expertise of
these concerns, which will ultinately lead to greater success in conpetition
for contract opportunities; to pronote the econonmic stability of these
concerns; and to aid in the achi evenent of goals for the use of these concerns
in subcontracting activities under EPA contracts. If the successful offeror is
accepted into the Programthey shall serve as a Mentor to a Protege firn(s),
provi di ng devel oprent al assi stance in accordance with an agreenent with the
Protege firm(s).

(b) To participate as a Mentor, the offeror nust receive approval in
accordance with paragraph (h) of this section.

(c) A Protege nust be a concern owned and/or controlled by socially and
econoni cal | y di sadvantaged i ndividuals within the nmeaning of section 8(a)(5)
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and (6) of the Small Business Act (15 U S.C. 673(a)(5) and (6)), including
historically black colleges and universities. Further, in accordance with
Public Law 102-389 (the 1993 Appropriation Act), for EPA's contracting

pur poses, econonically and socially di sadvant aged i ndi vidual s shall be deened
to include wonen.

(d) Wiere there nay be a concern regarding the Protege firms eligibility
to participate in the program the protege's eligibility will be determ ned by
the contracting officer after the SBA has conpl eted any fornal deterninations.

(e) The offeror shall subnit an application in accordance w th paragraph
(k) of this section as part of its proposal which shall include as a m ni num
the follow ng information.

(1) A statenment and supporting docunentation that the offeror is
currently performng under at |east one active Federal contract with an
approved subcontracting plan and is eligible for the award of Federal
contracts;

(2) A summary of the offeror's historical and recent activities and
acconpl i shrents under any di sadvant aged subcontracting prograns. The offeror
is encouraged to include any initiatives or outreach information believed
pertinent to approval as a Mentor firm

(3) The total dollar anmount (including the value of all option periods
or quantities) of EPA contracts and subcontracts received by the offeror
during its two preceding fiscal years. (Show prime contracts and subcontracts
separately per year);

(4) The total dollar amount and percentage of subcontract awards nade to
all concerns owned and/or controlled by di sadvantaged indi vi dual s under EPA
contracts during its two preceding fiscal years. If recently required to
submit a SF 295, provide copies of the two preceding year's reports;

(5) The nunber and total dollar anount of subcontract awards made to the
identified Protege firm(s) during the two preceding fiscal years (if any).

(f) I'n addition to the informati on required by paragraph (e) of this
section, the offeror shall subnit as a part of the application the follow ng
information for each proposed Mentor-Protege rel ati onship:

(1) Information on the offeror's ability to provide devel opnental
assistance to the identified Protege firmand how the assistance will
potentially increase contracting and subcontracting opportunities for the
Protege firm

(2) Aletter of intent indicating that both the Mentor firmand the
Protege firmintend to enter into a contractual relationship under which the
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Protege will performas a subcontractor under the contract resulting fromthis
solicitation and that the firms will negotiate a Mentor-Protege agreenent. The
letter of intent nmust be signed by both parties and contain the follow ng

i nformation:

(i) The name, address and phone nunber of both parties;

(ii) The Protege firm s business classification, based upon the NAl CS
code(s) which represents the contenpl ated supplies or services to be provided
by the Protege firmto the Mentor firm

(iii) A statement that the Protege firmmeets the eligibility
criteria;

(iv) A prelimnary assessnent of the devel opnental needs of the
Protege firmand the proposed devel opnental assistance the Mentor firm
envi sions providing the Protege. The offeror shall address those needs and how
their assistance will enhance the Protege. The offeror shall develop a
schedul e to assess the needs of the Protege and establish criteria to evaluate
the success in the Program

(v) A statement that if the offeror or Protege firmis suspended or
debarred whil e perform ng under an approved Mentor-Protege agreenent the
offeror shall pronptly give notice of the suspension or debarnment to the EPA
Ofice of Small Disadvantaged Business Uilization (OSDBU) and the contracting
officer. The statement shall require the Protege firmto notify the Contractor
if it is suspended or debarred.

(g) The application will be evaluated on the extent to which the offeror's
proposal addresses the itens listed in paragraphs (e) and (f) of this section.
To the maxi mum extent possible, the application should be linited to not nore
than 10 singl e pages, double spaced. The offeror nmay identify nmore than one
Protege in its application.

(h) If the offeror is determined to be in the conpetitive range, or is
awarded a contract w thout discussions, the offeror will be advised by the
contracting officer whether their application is approved or rejected. The
contracting officer, if necessary, may request additional information in
connection with the offeror's subm ssion of its revised or best and final
offer. If the successful offeror has submtted an approved application, they
shall conmply with the clause titled “Mentor-Protege Program”

(i) Subcontracts of $1,000,000 or |ess awarded to firms approved as
Prot eges under the Program are exenpt fromthe requirenents for conpetition
set forth in FAR 44.202-2(a)(5), and 52.244-5(b). However, price
reasonabl eness nust still be determined and the requirenents in FAR
44.202-2(a)(8) for cost and price analysis continue to apply.

(j) Costs incurred by the offeror in fulfilling their agreement(s) with a
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Protege firm(s) are not reinbursable as a direct cost under the contract.

Unl ess EPA is the responsible audit agency under FAR 42.703-1, offerors are
encouraged to enter into an advance agreenment with their responsible audit
agency on the treatment of such costs when determning indirect cost rates.
Where EPA is the responsible audit agency, these costs will be considered in
deternining indirect cost rates.

(k) Subm ssion of Application and Questions Concerning the Program The
application for the Programfor Headquarters and Regi onal procurenents shall
be subnitted to the contracting officer, and to the EPA OSDBU at the follow ng
addr ess:

Soci oeconom ¢ Busi ness Program O fi cer,

Ofice of Small and D sadvantaged Business Wilization,
U S. Environmental Protection Agency,

Ariel R os Building (1230A),

1200 Pennsyl vani a Avenue, NW

Washi ngton, DC 20460,

Tel ephone: (202) 564-4322,

Fax: (202) 565-2473.

The application for the Programfor RTP procurenents shall be submitted to
the contracting officer, and to the Small Business Specialist at the follow ng
addr ess:

Smal | Busi ness Program O fi cer,

RTP Procurement QOperations Division (EL05-02),
U S. Environmental Protection Agency,

Research Triangle Park, NC 27711,

Tel ephone: (919) 541-2249,

Fax: (919) 541-5539.

The application for the Programfor G ncinnati procurements shall be
subnmitted to the contracting officer, and to the Snall Busi ness Specialist at
the foll ow ng address:

Smal | and Di sadvant aged Business Wilization Oficer,

G nci nnati Procurement Operations Division (CPOD Norwood),
U S. Environmental Protection Agency,

26 West Martin Luther King Drive,

Cincinnati, OH 45268,

Tel ephone: (513) 487-2024

Fax: (513) 487-2004.

L.17 SMALL DI SADVANTAGED BUSI NESS PARTI Cl PATI ON PROGRAM ( EPAAR 1552. 219- 72)
(QCT 2000)

(a) Section Mof this solicitation contains a source selection
factor or subfactor related to the participation of small disadvantaged
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busi ness (SDB) concerns in the performance of the contract. The nature of the
eval uation of an SDB offeror under this evaluation factor or subfactor is
dependent upon whet her the SDB concern qualifies for the price evaluation

adj ust nent under the clause at FAR 52.219-23, Notice of Price Evaluation

Adj ustnent for Small Di sadvant aged Busi ness Concerns and whet her the SDB
concern specifically waives this price eval uation adjustnent.

(b) I'n order to be evaluated under the source selection factor or
subfactor, an offeror nust provide, with its offer, the follow ng information:

(1) The extent of participation of SDB concerns in the performance of
the contract in ternms of the value of the total acquisition. Specifically,
offerors must provide targets, expressed as dollars and percentages of the
total contract value, for SDB participation in the applicable and authorized
North Anerican Industry C assification System (NAICS) |Industry Subsectors as
deternmined by the Departnent of Commerce. Total dollar and percentage targets
must be provided for SDB participation by the prime contractor, including team
menbers and joint venture partners. In addition, total dollar and percentage
targets for SDB participation by subcontractors nust be provided and |isted
separately;

(2) The specific identification of SDB concerns to be involved in the
performance of the contract;

(3) The extent of conmitnent to use SDB concerns in the perfornance of
the contract:

(4) The conplexity and variety of the work the SDB concerns are
to perform and

(5) The realismof the proposal to use SDB concerns in the perfornmance
of the contract.

(c) An SDB offeror who waives the price eval uation adjustment provided in
FAR 52.219-23 shall provide, with their offer, targets, expressed as dollars
and percentages of the total contract value, for the work that it intends to
performas the prime contractor in the applicable and authorized North
Anerican Industry dassification System (NAICS) Industry Subsectors as
deternmined by the Departnent of Commerce. Al of the offeror's identified
targets described in paragraphs (b) and (c) of this clause will be
incorporated into and made part of any resulting contract.

L.18 | DENTI FI CATI ON OF SET- AS| DE/ 8A PROGRAM APPLI CABI LI TY (EP 52. 219- 100)
(FEB 1991)

Thi s new procurenent is being processed as foll ows:

(a) Type of set-aside: No Applicable Set-Aside
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Percent of the set-aside: 0%

(b) 8(a) Program Not Applicable

L.19  SUBCONTRACTI NG PROGRAM PLAN FOR UTI LI ZATI ON CF SVALL BUSI NESS AND SNVALL
DI SADVANTAGED BUSI NESS CONCERNS (EP 52.219-125) (AUG 1984)

As part of the initial offer, offerors shall subnit a subcontracting plan as
called for by FAR 52.219-9.

L.20 NOTI CE OF FILING REQU REMENTS FOR AGENCY PROTESTS (EPAAR 1552. 233- 70)
(JUL 1999)

Agency protests nust be filed with the Contracting O ficer in accordance
with the requirements of FAR 33.103(d) and (e). Wthin 10 cal endar days after
recei pt of an adverse Contracting O ficer decision, the protester may subnit a
witten request for an independent review by the Head of the Contracting
Activity. This independent reviewis available only as an appeal of a
Contracting O ficer decision on a protest. Accordingly, as provided in 4 CFR
21.2(a)(3), any protest to the GAO nust be filed within 10 days of know edge
of the initial adverse Agency action.

L.21  ACCESS TO FEDERAL | NSECTI Cl DE, FUNG Cl DE, AND RCDENTI G DE ACT
CONFI DENTI AL BUSI NESS | NFORVATI ON ( EPAAR 1552. 235-73) (APR 1996)

In order to performduties under the contract, the Contractor will need to
be aut horized for access to Federal Insecticide, Fungicide, and Rodenticide
Act (FIFRA) confidential business information (CBlI). The Contractor and all
of its enployees handling CBl while working under the contract will be
required to follow the procedures contained in the security manual entitled
"FI FRA Information Security Manual ." These procedures include applying for
FI FRA CBI access authorization for each individual working under the contract
who will have access to FI FRA CBI, execution of confidentiality agreenents,
and designation by the Contractor of an individual to serve as a Docunent
Control Oficer. The Contractor will be required to abide by those cl auses
contai ned i n EPAAR 1552. 235-70, 1552.235-71, and 1552.235-77 that are
appropriate to the activities set forth in the contract.

Until EPA has approved the Contractor's security plan, the Contractor may
not be authorized for FIFRA CBl access away from EPA facilities.
L.22 ACCESS TO TOXI C SUBSTANCES CONTROL ACT CONFI DENTI AL BUSI NESS | NFORVATI ON
(EPAAR 1552, 235-75) (APR 1996)
In order to performduties under the contract, the Contractor will need to

be authorized for access to Toxi c Substances Control Act (TSCA) confidenti al
busi ness information (CBI). The Contractor and all of its enpl oyees handling
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CBl while working under the contract will be required to foll ow the procedures
contained in the security manual entitled "TSCA Confidential Business
Information Security Manual." These procedures include applying for TSCA CBI
access authorization for each individual working under the contract who will
have access to TSCA CBl, execution of confidentiality agreenments, and

desi gnation by the Contractor of an individual to serve as a Docunent Control
Oficer. The Contractor will be required to abide by those cl auses contai ned
in EPAAR 1552.235-70, 1552.235-71, and 1552.235-78 that are appropriate to the
activities set forth in the contract.

Until EPA has inspected and approved the Contractor's facilities, the
Contractor may not be authorized for TSCA CBI access away from EPA facilities.

L.23 EPA'S GOALS FOR SUBCONTRACTI NG W TH SMALL BUSI NESSES (LOCAL LG 19- 06)
( DEC 2001)

In accordance with FAR 52.219-9, Alternate Il, the Contracting Oficer is
requesting all Large Businesses which submt an offer under a negoti ated
Request for Proposal (RFP) that is expected to result in a contract which wll
exceed $500, 000 ($1, 000,000 for construction)and have subcontracting
possibilities provide a subcontracting plan with their initial proposal. In
accordance with FAR 52.219-9, Alternate Madia, when Bids are solicited under a
Seal ed Bid procedure, the Contracting Oficer will only request a
subcontracting plan froma Large Busi ness when they are the apparent |ow
bi dder after bids have been opened and eval uated. However, in order to
expedite the award process, all Large Business bidders submtting a bid under
a Seal Bid are encouraged to submt their subcontracting plan with their
initial bid.

In reviewing offerors' (or apparent |ow bidder’s) subcontracting pl ans
submitted in accordance with the provision entitled, "Uilization of Snall
Busi ness Concerns,"” (FAR 52.219-8)and "Smal| Business Subcontracting Plan,”
(FAR 52.219-9) EPA will use its own goals as negotiated with SBA as an Agency
gui deline. EPA s Socio- Economi c subcontracting goal currently totals 50.0%
of avail abl e subcontract dollars. These goals currently breakout as foll ows:

Percent of Subcontract
Dol | ars Awar ded

Awards to Smal | Busi nesses 50. 0%
Awards to Smal | D sadvantaged Busi nesses 20. 0%
Awar ds to Wnen- Omed Busi nesses 6. 0%
Awar ds to HUB Zone Busi nesses 2. 0%
Awards to Service D sabled Veteran 1. 0%

These goal s are not intended to be nmandatory; however, offerors (or
apparent | ow bidder) are encouraged to keep these goals in mnd when
devel opi ng their subcontracting plan. Please note that goals nust be proposed
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as a percentage of total dollars being subcontracted.

A sanpl e subcontracting plan format can be found on the Internet at
http://ww. epa. gov/ oani ci nn_cnd/ under the heading “Standard Forns” and is
titled “Smal |, Small Di sadvantaged & Wnen- Omed Snal | Busi ness Model
Subcontracting Plan Qutline.” This sanple is available as a guide to assist
offerors in preparation of subcontracting plans and is not designated as
mandat ory.

L.24  CGENERAL SECURI TY PLAN FOR CONFI DENTI AL BUSI NESS | NFORVATI ON (CBI)

As a part of the initial offer, offerors shall submt a General Security Plan

for CBlI which outlines the procedures for securing and handling CBI which may

be received in the course of performng the Statement of Wrk Requirenents.
The General Security Plan for CBlI shall be evaluated in accordance with

Section M6 provision entitled, “Evaluation of General Security Plan for
Confidential Business Information.”
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SECTI ON M - EVALUATI ON FACTORS FOR AWARD

M1  EPA SOURCE EVALUATI ON AND SELECTI ON PROCEDURES- - NEGOT| ATED PROCUREMENTS
(EPAAR 1552. 215-70) (AUG 1999)

(a) The Government will perform source selection in accordance with FAR
Part 15 and the EPA Source Eval uation and Sel ection Procedures in EPAAR Part
1515 (48 CFR Part 1515). The significant features of this procedure are:

(1) The Government will performeither cost analysis or price analysis
of the offeror’s cost/business proposal in accordance with FAR
Parts 15 and 31, as appropriate. In addition, the Covernnment wll

al so eval uate proposals to determ ne contract cost or price
realism Cost or price realismrelates to an offeror’s
denonstrating that the proposed cost or price provides an adequate
reflection of the offeror’s understandi ng of the requirements of
this solicitation, i.e., that the cost or price is not
unrealistically | ow or unreasonably high.

(2) The Government will evaluate technical proposals as specified in
1552. 215-71, Evaluation Factors for Award.

(b) I'n addition to evaluation of the previously discussed el ements, the
Governnent will consider in any award decision the responsibility factors set
forth in FAR Part 9.

M 2 EVALUATI ON FACTORS FOR AWARD ( EPAAR 1552.215-71) (AUG 1999)

(a) The Government will make award to the responsible offeror(s) whose
offer confornms to the solicitation and is nost advantageous to the Covernnent
cost or other factors considered. For this solicitation, all evaluation
factors other than cost or price when conbined are significantly nore
important than cost or price.

(b) Evaluation factors and significant subfactors to determne quality of
product or service: See Attachnment 4, Technical Evaluation Criteria
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M 3 EVALUATI ON OF CONTRACT OPTI ONS ( EPAAR 1552.217-70) (APR 1984)

For award purposes, in addition to an offeror's response to the basic
requi renent, the Governnent will evaluate its response to all options, both
techni cal and cost. Evaluation of options will not obligate the Governnent to
exercise the options. For this solicitation the options are as specified in
Section H

M4  SMALL DI SADVANTAGED BUSI NESS PARTI C PATI ON EVALUATI ON FACTCR ( EPAAR
1552. 219-74) (OCT 2000)

Under this factor [or subfactor, if appropriate], offerors will be
eval uat ed based on the denonstrated extent of participation of small
di sadvant aged busi ness (SDB) concerns in the performance of the contract in
each of the authorized and applicable North Anerican Industry dassification
System (NAI CS) Industry Subsectors as deternined by the Departnent of
Commerce. As part of this evaluation, offerors will be eval uated based on:

(1) The extent to which SDB concerns are specifically identified to
participate in the perfornmance of the contract;

(2) The extent of the conmitment to use SDB concerns in the performance
of the contract (enforceable commtnents will be weighed nore heavily than
nonenf or ceabl e commi t ment s) ;

(3) The conplexity and variety of the work the SDB concerns are to
performunder the contract;

(4) The realismof the proposal to use SDB concerns in the perfornmance
of the contract; and

(5) The extent of participation of SDB concerns, at the prime contractor
and subcontractor level, in the performance of the contract (in the authorized
and applicable NAICS I ndustry Subsectors in ternms of dollars and percentages
of the total contract val ue.

M 5 PRI CE EVALUATI ON ADJUSTMENT FOR SMALL DI SADVANTAGED BUSI NESS CONCERNS

A smal | di sadvant aged busi ness proposing as a prine contractor may be eligible
for a price evaluation adjustnent. Oferors are instructed to refer to the
Section | clause entitled, Notice of Price Evaluation Adjustrment for small

Di sadvant aged Busi ness Concerns” for a description.

M 6 EVALUATI ON OF GENERAL SECURI TY PLAN FOR CONFI DENTI AL BUSI NESS
I NFORVATI ON

The pl an described in Section L, entitled General Security Plan for
confidential Business Information (CBl),” will be eval uated as acceptabl e or
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not acceptable. Notw thstandi ng the evaluation of an offeror with respect to
the technical evaluation criteria and the evaluation of an offeror’s cost, an
offeror that submits a plan that ultimately is unacceptable at the tinme of
award will not be eligible for a contract award.
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STATEMENT OF WORK
Air Pollution Prevention and Control Research:
Ef fl uent/ Em ssi ons Eval uati ons,
Control Technol ogy Studies, Source Characterizations,
Em ssions Inventory Modeling,
and Honel and Security Research

BACKGROUND

The work to be performed under this contract involves
support of the technical functions carried out by the U S
Envi ronment al Protection Agency (USEPA), National Risk
Managenment Research Laboratory’s (NRVRL), Air Pollution
Prevention and Control Division in Research Triangle Park,
N.C. Wbrk perfornmed under this contract will be specified in
wor k assignments issued by the Contracting O ficer.

| nformati on derived fromthe work assignments (WA) will
be used by EPA to assess control technol ogi es and associ at ed
Sstrategies for cost-effective devel opnent and/or use, or to
conduct em ssions inventory nodeling and strategy devel opnent.
Control technology and associ ated strategies are defined to
i ncl ude end-of - pi pe and prevention techniques for the control
of any substance, practice, process or activity (or any
conbi nati on thereof) which may reasonably be anticipated to
af fect the environnent. Support for Honmel and Security
research on chem cal and bi ol ogi cal contam nants will include:
eval uation of materials decontam nati on approaches;
characterization of air cleaning systens to contain
contam nants; neasurenment capabilities; experinental building
structures; evacuation or disposal techniques for residues and
materials; and HVAC design and control systens. Work
assignments will provide detailed instructions as to the
nature of the problem available EPA information, sources to
be investigated, the manner of eval uation and assessnent, and
t he out put expected fromthe work assignnent.

Qual ity Assurance/Quality Control (QA/QC) requirenents
will be specified in each work assignnment. The contractor
shall conply with all QA QC requirenents as delineated in
At t achment No. 10.

STATEMENT OF WORK:
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The contractor shall supply the necessary | abor,
materials, and facilities for the performance of effort in the
foll owi ng areas:

A. Ef fl uent/ Em ssions Eval uations, Control Technol ogy Studies,
and Source Characterizations

1. The contractor shall conduct engi neering and
assessnent studies of designated residential, comercial,
i ndustrial, nunicipal, and energy sources, as well as indoor
air related sources. These studies are to define the
control /prevention technol ogy research and devel opnent
requi renments, which will lead to the achievenment of effective
control /prevention technol ogy and em ssions estimtion
met hodol ogi es for toxic, hazardous, and other pollutants,
i ncluding the radi oactive decay products from naturally
occurring radiation sources. The contractor shall, using al
avai | abl e sources of data and process information, docunent
the quantities and characteristics of nmultinmedia toxic,
hazar dous, and other pollutants from vari ous sources. The
contractor shall identify existing control/prevention
capabilities, and limtations. |In the event adequate
em ssions/effluents data are not available for
control /prevention technol ogy eval uations, em ssion factor
devel opnent, or other purposes, the contractor shall recommend
the nost appropriate sanpling and testing procedures to
acquire the necessary information.

2. The contractor shall travel to pollution source sites
and conduct necessary prelimnary studi es and nake
arrangenents for conducting specified nmeasurenents. The
contractor shall provide necessary sanmpling and anal yti cal
support for each source assessnent. All necessary
measurenents (tenperature, flow, velocity, noisture content,
solids content, pertinent process equi pnment operating
paranmet ers, radon and radon daughters, etc.),
em ssi on/ di scharge cal cul ati ons, | aboratory anal yses, |og
sheets, process data information and descriptions, test
met hods, and procedures shall be reported in a fornat
specified in the WA. Generally, three independent
measurenents at each sanpling |location will be required. The
following are exanples of the testing support required of the
contractor:
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a. Particulate mass concentration and size neasurenments
and coll ection of particulate sanples for chen cal and
nmet al anal ysis shall be obtained using sanpling trains
designated in the WA. Whenever particul ate control
equi pnment is present, nmeasurenents shall be taken

si mul t aneously upstream and downstream of the control
device, if required by the work assignnent. In all
cases, sanmpling shall be performed within specified
l[imts of isokinetic conditions and while the plant's
operations are at the desired conditions. Collected
sanpl es shall be anal yzed.

b. Carbon oxi des, nitrogen oxides, sulfur oxides,
hydrocar bons, and ot her pertinent gaseous pollutants
and/ or process-rel ated gases shall be nmeasured. Sanpling
shall be conducted in feed, process, and control device
streans, for area sources, and for non-plant point
sources. Collected sanples shall be anal yzed.

c. Liquids shall be sanpled and subjected to physical,
chem cal, and biol ogical analysis. Bioassays shall also
be conducted. Liquids to be sanpled may be contained in
pi pes, culverts, tanks, and open ponds, and may invol ve
feed, process, control device, and effluent sanples,

of ten containi ng suspended solids. Collected sanples
shal | be anal yzed.

d. Solid wastes, sludges, slurries, |eachates, etc.,
shall al so be nmeasured and col |l ected for subsequent
chem cal and bi ol ogi cal anal ysis when specified. Typical
sanpling sites include storage facilities, feed stocks,

i n-process streams, process residues, and products.
Col I ected sanpl es shall be anal yzed.

e. Sanples of fugitive em ssions and uncont ai ned gases,
particles, and liquids shall be collected using
procedures specified in the WA. Sources include building
mat erials, the decay of naturally occurring and

radi oactive materials, process |eaks, and run-off.
Col | ect ed sanples shall be analyzed as specified in the
WA,
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B. Support for Em ssions Inventory Modeling

1. ldentify and characterize sources of em ssions from
new or existing point, area, and nobile sources needed to
account for previously m ssing sources of em ssions and to
i nprove the current state-of-know edge of existing sources of
eni ssi ons.

2. Collect and characterize em ssions test, and control,
data needed to devel op em ssion factors.

3. Collect and characterize actual em ssions,
econonetric, energy consunption and other statistical data for
specific categories of sources needed to devel op em ssion
estimati ng nodels for these sources.

4. Collect and characterize transportation-rel ated data
on both on-road and off-road nmotor vehicles, including highway
traffic demand nodels and forecasts, vehicle-mles-travel ed
data, vehicle registrations, vehicle use patterns and ot her
data on hi ghway notor vehicles needed to i nprove em ssion
estimati ng nodel s for highway vehicles.

5. Collect and characterize energy/econoni c forecast
data, estimated air and nulti-nedia pollution control
performance and future costs, proposed regul atory approaches,
and other data needed to devel op i nproved mat hemati cal nodel s
for projecting air and multi-nmedia pollutant enissions.

6. Devel op, and update data needed to inplenent new or
i nproved nodels for estimting current em ssions and
projecting future em ssions.

7. Conduct statistical evaluations, collect independent
measures of em ssions, and anal yze em ssions inventory data to
assess the uncertainties inherent within this data and to
estimte ranges of accuracy for estimted/forecasted em ssions
data produced by the em ssions nodels.

8. Periodically update data as new i nformati on becones
avai |l abl e.

C. Support for Honmel and Security Research
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1. Verify existing and innovative techniques to detect
and characterize biological and chem cal agents that woul d
all ow for instant response to an act of terrorism

2. Conduct studies to determ ne how avail abl e detection
systens (e.g. those used by DoD to detect chenical and
bi ol ogi cal weapons in the field) could be applied to
bui | di ngs.

3. Test, denonstrate and verify various antimn crobi al
and air cleaning techniques to decontam nate buil di ngs
i npacted by biological and chem cal agents. Research would
include testing the efficacy of antimcrobial products on
porous and non-porous building materials and eval uati ng
proposed protocols and nethods for antimn crobial application
and decontam nation. The use of ultraviolet irradiation to
decont am nate HVAC system air and various surfaces shall also
be investi gated.

4. Determne the extent to which the building itself can
protect occupants from agents of concern and assess the
i npacts of HVAC Design and Operation on reduci ng occupant
exposure.

5. Conduct lab and field tests to eval uate whether air
cl eaners can be effectively used to renove agents froma
contam nated building. The formof the agent (liquid aerosol,
gas) will have a significant inpact on filter effectiveness.
Research shall investigate the single pass efficiency of air
cl eaners challenged with Iikely biol ogical agents and i npact
of extended operation on filter performance. In-roomair
cl eaners shall also be investigated to determ ne whet her they
coul d be used effectively to provide a “safe haven” for
bui | di ng occupants during and shortly after a terrorist
att ack.

6. Conduct |ab studies to determ ne how to deactivate
bi ol ogi cal agents collected on filters either during routine
use or in spaces with known contam nation. Efforts will also
be needed to determ ne how best to ultimtely di spose of
filters or other building materials contam nated by bi ol ogi cal
or chem cal agents. |If any contam nated materials had to be
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removed and di sposed of, it is likely they would have to be
incinerated. \While existing incinerators could be used,
research is needed to determ ne how best to handl e and prepare
mat eri al s before they are sent to the incinerator.

D. Docunentation and Technol ogy Transfer Related to Air
Pol | uti on Prevention and Control Research

1. The contractor shall prepare special engineering
reports such as conputation of discharges by process and
source, or carry out special problemdefinition studies. The
probl em definition assignments may require the interpretation
and correl ation of physical, chem cal, radiological, and
bi ol ogi cal data as they relate to the need for devel opnent of
em ssion control and/or prevention technol ogies, or to the
devel opnent of methods for the nodeling of em ssions/effluents
patterns.

2. The contractor shall prepare experinmental designs
for a variety of em ssion and energy technol ogies, including
but not limted to site planning, configuration of power
pl ants, renewable energy systens, processes using CFCs/HCFCs,
and industrial and nunicipal process |ayouts incorporating
space limtation and process equi pnent desi gn based upon
specifications and data supplied by EPA in work assignnents.

3. The contractor shall prepare special reports that
eval uate the nmarket potential of products and by-products, as
wel |l as energy efficiency, cost effectiveness, and reliability
of performance of various energing, innovative and advanced
processes and control systens.

4. The contractor shall prepare draft material as input
to technical manuals and sim | ar docunentati on needed to
convey information on effluent/em ssions eval uation, control
t echnol ogy surveys, and source characterizations to potenti al
users. To performthis task, the contractor shall: (a)
Conduct literature searches, make tel ephone and personal
contacts with selected technical experts to gather
information; (b) describe effluent/em ssions eval uati ons,
control technol ogy surveys, and source characterizations in
the selected specific subject areas; (c) prepare appropriate
charts, tables, graphs and other illustrative material to
better describe the topics being discussed; (d) submt
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docunent ati on and graphics to the WAM for review and approval;
(e) having incorporated WAM s comments, prepare canera-ready
copy and submt to the WAM

5. The contractor shall provide support for the
presentation of technical conferences, workshops and neetings
to convey research and devel opnent activities in the areas of
effl uent/em ssi ons eval uation, control technol ogy surveys,
source characterizations, and em ssions inventory nodeling and
strategy devel opnment. To performthis task, the contractor
shall assist in the formulation and preparation of technical
synposi a, workshops, and neetings. This includes any or all
of the follow ng tasks: Preparing draft neeting announcenents
and calls for papers for the approval of the WAM
i ncorporating comments, preparing final neeting announcenents
and calls for papers, and mailing sanme usi ng EPA-devel oped
mailing lists; receiving neeting acceptances and cat al ogi ng
papers and reports to be presented at the neetings; preparing
nmeeti ng agendas based on information received and securing the
WAM s approval ; attending neetings, taking notes on the
proceedi ngs, and securing copies of all papers presented;
provi ding draft proceedings for the WAM s revi ew, providing
canera-ready copy of final proceedings with the WAM' s comment s
i ncor por at ed.

E. SPECI AL REQUI REMENTS

1. In the course of conducting the contract, the
contractor may be exposed to a wi de range of outside
organi zations and experts. The contractor shall clearly
identify itself as an EPA contractor when in attendance at EPA
nmeeti ngs and ot her specialized functions by wearing visible
badges identifying its affiliation. Contractor personnel
shall also identify thenselves as contractor personnel when
placing calls in conjunction with activities described in this
SOW

2. A quality assurance/project plan (QAPP) is required
for each work assignnent in which data acquisition is planned.
The QA/ PP shall be reviewed by EPA's QA/ PP office and approved
by the EPA WAM and PO before data acquisition begins.

Progress reports for each work assignment nust describe QA/ PP
activities undertaken during the report period.
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ATTACHVENT 2

REPCORTS COF WORK
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1.0 Monthly Progress Report (EPAAR 1552.211-72) (JUN 1996) (Deviation)

(a) The Contractor shall furnish 3 copies of the conbined nmonthly technica
and financial progress report stating the progress made, including the
percentage of the project conpleted, and a description of the work
acconpl i shed to support the cost. If the work is ordered using work
assignnents or delivery orders, include the estimated percentage of task
conpl eted during the reporting period for each work assignment or delivery
order.

(b) Specific discussions shall include difficulties encountered and renedi al
action taken during the reporting period, and anticipated activity with a
schedul e of deliverables for the subsequent reporting period

(c) The Contractor shall provide a list of outstanding actions awaiting
Contracting Oficer authorization, noted with the correspondi ng work
assi gnnent, such as subcontractor, overtinme approvals, and work plan
approval s.

(d) The report shall specify financial status at the contract |evel as
fol | ows:

(1) For the current reporting period, display the amount clai ned

(2) For the cunulative period and the cunul ative contract life display:
the amount obligated, anount originally invoiced, anount paid, amount
suspended, anount disallowed, and remai ni ng approved anount. The remai ning
approved amount is defined as the total obligated amount, |ess the tota
amount originally invoiced, plus total amount disall owed.

(3) Labor hours.

(i) Alist of enployees, their |abor categories, and the nunbers of
hours worked for the reporting period

(ii) For the current reporting period, display the expended direct
| 'abor hours(by EPA contract |abor category), and the total |oaded direct |abor
costs.

(iii) For the cunul ative contract period display: the negotiated and
expended direct |abor hours(by EPA | abor category) and the total |oaded direct
| abor costs.

(iv) Display the estimted direct |abor hours and costs to be expended
during the next reporting period

(4) Display the current dollar ceilings in the contract, net anmount

i nvoi ced, and remaining anounts for the follow ng categories: Direct |abor
hours, total estinated cost, award fee pool (if applicable), subcontracts by

Page 2-2 of 6



PR- Cl - 02- 10096

i ndi vi dual subcontractor, travel, program management, and Qther Direct Costs
(ODCs) .

(5) Unbilled allowable costs. Display the total costs incurred but
unbilled for the current reporting period and cumul ative for the contract.

(6) Average total cost per |abor hour. For the current contract period
conpare the actual total cost per hour to date with the average total cost per
hour of the approved workpl ans.

(e) The report shall specify financial status at the work assignnent or
delivery order level as follows:

(1) For the current period, display the anmount cl ainmed

(2) For the cunul ative period display: anmount shown on workpl an, or
| atest work assignment/delivery order anmendnent anount (whichever is |ater);
amount currently clai med; anmount paid; anmount suspended; amount disall owed;
and renai ni ng approved anount. The remai ni ng approved amount is defined as:
t he workpl an anount or |atest work assignnent or delivery order anount
(whi chever is later), less total anounts originally invoiced, plus tota
anmount di sal | owed.

(3) Labor hours.

(1) Alist of enployees, their |abor categories, and the nunber of
hours worked for the reporting period

(ii) For the current reporting period, display the expended direct
| abor hours (by EPA contract |abor hour category) and the total |oaded direct
| abor hours.

(iii) For the cunulative reporting period and cumul ati ve contract
period display: the negotiated and expended direct |abor hours (by EPA
contract |abor hour category) and the total |oaded direct |abor costs

(iv) Display the estimted direct |abor hours and costs to be expended
during the next reporting period

(v) Display the estimtes of remaining direct |abor hours and costs
required to conplete the work assignnent or delivery order.

(4) Unbilled allowable costs. D splay the total costs incurred but
unbilled for the current reporting period and cumul ative for the work

assi gnnent .

(5) Average cost per |abor hour. For the current period, conpare the
actual total cost per hour of the approved workpl ans
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(6) Alist of deliverables for each work assignment or delivery order
during the reporting period.

(f) This subm ssion does not change the notification requirenents of the
"Limtation of Cost" or "Limtation of Funds" clauses requiring separate
witten notice to the Contracting Oficer.

(g9) The reports shall be submitted to the follow ng addresses on or before
the 15 of each nonth follow ng the first conplete reporting period of the
contract. See EPAAR 1552.232-70, Subm ssion of Invoices, paragraph (e), for
details on the timng of submittals. Distribute reports as follows:

No. of

Copi es Addr essee
1 Adnini strative Contracting Oficer
2 Project Oficer

2.0  Technicd Reports
21  Project Reports and Project Summaries

The contractor shall prepare Project Reports in accordance with EPA-600/9-83-006,
“Handbook for Preparing Office of Research and Development Reports,” revised October 1989.
These reports shal include a separate section or an gppendix that documents the quality assurance and
qudity control aspects of work described. A separate Project Summary shall be submitted for each
Project Report, except for those designated to be unpublished reports. The Project Summary is Smilar
in styleto ajournd article and shal contain sufficient information about the work to enable readers to
determine if they want to acquire the completed Project Report . Guidelines for writing a Project
Summary will be provided upon request.

2.2  The contractor may be asked to write manuscripts, whether or not co-authored by the
WAM, suitable for publication in peer-reviewed journals as a part of the documentation of the
contractor’ s technical performance for aWA or agroup of WAs. Thejournd article, if published by a
peer-reviewed journd, if containing all necessary data, and if authorized by the WAM, may serve as
the project report for the work authorized in the WA. Such articles must go through EPA’s
adminidrative review process before they can be submitted to peer reviewed journds, and through

Page 2-4 of 6



PR- Cl - 02- 10096

EPA’s peer review process if serving asafind report. If ajournd article is to subgtitute for afina
report, the contractor may aso be required to provide a brief Project Summary.

The contractor shall send a copy of the draft manuscript to the WAM at least 30 days
prior to submisson to ajourna. The contractor shdl furnish the WAM a copy of the find manuscript
submitted to the journd, acopy of the tranamitta |etter, and a reprint of the published article.

2.3  Thecontractor shdl provide other types of information, such as users guides'manuals,
conference proceedings, workshop reports, technical papers for presentations, and book articles, as
required by the WAM. The need for processing this type of information through the peer review
system will depend on the type of information. In generd, these reports shdl be handled according to
the procedures described in EPA Order 2200.4.A.

The contractor shall prepare operating procedures (recommended or miscellaneous)
for technical activities, asrequired by the WAM. Development of these procedures shdl be
coordinated with the WAM and the APPCD Quidity Assurance Officer.

24  Attherequest of the Project Officer, or the WAM, the contractor shal prepare ora
and written presentations on the results and interpretation of Work Assgnments and/or of analyzed
samples of or any other work performed under the contract. Preparation of materia shal follow the
generd guiddines established by the Divison.

3.0  Qudity Assurance Reports

At the discretion of the EPA Project Officer and/or the Work Assignment Manager (the
technical monitor), the contractor may be required to develop a Quality Assurance Project Plan for a
specific project. Any QA Project Plan required shall be prepared in accordance with the EPA
requirements specified in EPA Order 5360 A1 (May 2000). EPA requiresthat al recipients of funds
for work involving environmentally-related measurements comply with American National Standard
ANSI/ASQC E4-1994, Specifications and Guidelines for Quality Systems for Environmental Data
Collection and Environmental Technology Programs, using the clause contained in Section E, FAR
52.246.11.

4.0  Other Reporting Requirements

A. Contractor Recommendations
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Any contractor-prepared reports that include recommendations to EPA shdl (1) explain and
rank the policy or action aternatives, (2) describe the procedures used to arrive a the
recommendations, (3) summearize the substance of deliberations; (4) summarize any dissenting views,
(5) ligt the sources relied upon; and (6) provide any other information necessary to make clear the
methods and cons derations upon which the recommendations are based.

B. IT Reporting Requirements

Any computer program or code delivered under this contract shal include as a minimum the
following: (1) anarrative description of each module describing inputs, outputs, file requirements,
common variables, author, date of development, machine dependencies, other routines required, entry
points, caling sequence, error conditions and returns, and the agorithm or method; (3) asystem level
flowchart showing the relationship between modules and files; (4) ANS standard programming
languages shall be used, except for data base management applications (FOCUS or other EPA
standard data base management system shdl be used for data base management applications); (5)
structure and record layouts for data bases, including storage requirements, and (6) files shall be
delivered in ASCII or EBCDIC codes. Files created by FORTRAN unformatted write statements and
the like are not acceptable.
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ATTACHVENT 3

I N\VO CE PREPARATI ON | NSTRUCTI ONS
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Attachnent 3
I N\VO CE PREPARATI ON | NSTRUCTI ONS
SF 1035
The information which a contractor is required to submt in its Standard

Form 1035 is set forth as foll ows:

(1) U S. Department, Bureau, or Establishnent - insert the nane and address
of the servicing finance office.

(2) Voucher Nunber - insert the voucher nunber as shown on the Standard Form
1034.

(3) Schedul e Nunber - |eave bl ank.
(4) Sheet Nunmber - insert the sheet nunber if nmore than one sheet is used in
nureri cal sequence. Use as many sheets as necessary to show the

information required.

(5) Number and Date of Order - insert payee's nanme and address as in the
St andard Form 1034.

(6) Articles or Services - insert the contract nunber as in the Standard
For m 1034.
(7) Amount - insert the |atest estimated cost, fee (fixed, base, or award,

as applicable), total contract value, and anount and type of fee payable
(as applicable).

(8) A summary of claimed current and curnul ative costs and fee by major cost
element. Include the rate(s) at which indirect costs are clained and
indicate the base of each by identifying the line of costs to which each
is applied. The rates invoiced should be as specified in the contract
or by a rate agreenment negotiated by EPA's Cost Policy and Rate
Negoti ati on Branch.

(9) The fee shall be deternined in accordance with instructions appearing in
the contract.

NOTE: Anounts cl ai ned on vouchers nust be based on records maintai ned by the
contractor to show by major cost el enment the amounts claimed for
rei mbursement for each applicable contract. The records nust be
mai nt ai ned based on the contractor's fiscal year and shoul d incl ude
reconciliations of any differences between the costs incurred per books
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and anounts cl ained for reinbursenent. A nenorandumrecord reconciling
the total indirect cost(s) clained should al so be naintained.

SUPPORTI NG SCHEDULES FCOR COST REI MBURSEMENT CONTRACTS

The foll ow ng backup information is required as an attachment to the invoice
as shown by category of cost:

Direct Labor - identify by contractor |abor category the nunmber of hours,
hourly rate and total dollars billed for the period in the invoice.

Indirect Cost Rates - identify by cost center, the indirect cost rate, the
period, and the cost base to which it is applied.

Subcontracts - by subcontractor, provide detail ed supporting schedul es of each
el ement of cost as provided herein for prine contract costs.

Oher Direct Costs - identify by itemthe quantities, unit prices, and total
dol lars billed.

Consultants - by consultant, detail ed supporting schedul es of each el enent of
cost .

Contractor Acquired Equipnent (if authorized by the contract) - identify by
itemthe quantities, unit prices, and total dollars billed.

Contractor Acquired Software (if authorized by the contract) - identify by
itemthe quantities, unit prices, and total dollars billed.

Travel - identify by trip, the nunber of travelers, the duration of travel,
the point of origin, destination, purpose of trip, transportation by unit
price, per diemrates on daily basis and total dollars billed.

The manner of breakdown, e.g., work assignnent/delivery order basis
with/w thout separate program nanagenent, contract period will be specified in
the contract instructions.

NOTE: For other than small business concerns, amounts clainmed for purchased
material and subcontracted itens should be based on the cash di sbursed
by the contractor. These costs cannot be billed to the Governnent until
paid for by the contractor. Any of these costs billed to the Governnent
prior to being paid in cash, in addition to their associated indirect
costs, will be considered inproper charges and will be suspended until
evi dence of cash paynment is provided. Simlarly, any costs requiring
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advance consent by the Contracting Oficer will be considered inproper
and wi Il be suspended, if clainmed prior to receipt of Contracting

O ficer consent. [Include the total cost clainmed for the current and
curmul ative-to-date periods. After the total anount clained, provide
summary dol | ar amounts of cunul ative costs: (1) suspended as of the date
of the invoice; and (2) disallowed on the contract as of the date of the
invoi ce. The anount under (2) shall include costs originally suspended
and | ater disallowd. Al so include an explanation of the changes in
curul ati ve costs suspended or disallowed by addressi ng each adj ust ment
in terns of: voucher nunber, date, dollar anount, source, and reason for
the adjustment. Disallowed costs should be identified in unallowable
accounts in the contractor's accounting system

SUPPCRTI NG SCHEDULES FCOR FI XED- RATE CONTRACTS

The foll ow ng backup information is required as an attachment to the invoice
as shown by category of cost:

Direct Labor - identify by |abor category the nunber of hours, fixed hourly
rate, and total dollars billed for the period in the invoice.

Subcontracts - by subcontractor, provide detail ed supporting schedul es of each
el ement of cost as provided herein for prine contract costs.

Oher Direct Costs - identify by itemthe quantities, unit prices, and total
dol lars billed.

Indirect Cost Rates - identify by cost center, the indirect cost rate, the
period, and the cost base to which it is applied.

Consultants - by consultant, detailed supporting schedul es of each el enent of
cost .

Contractor Acquired Equipnent - identify by itemthe quantities, unit prices,
and total dollars billed.

Contractor Acquired Software - identify by itemthe quantities, unit prices,
and total dollars billed.

Travel - identify by trip, the nunber of travelers, the duration of travel,
the point of origin, destination, purpose of trip, transportation by unit
price, per diemrates on daily basis and total dollars billed.

The manner of breakdown, e.g., work assignnent/delivery order basis

with/w thout separate program nanagenent, contract period will be specified in
the contract instructions.
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NOTE: For other than small business concerns, amounts clainmed for purchased
material and subcontracted itens should be based on the cash di sbursed
by the contractor. These costs cannot be billed to the Governnent unti
paid for by the contractor. Any of these costs billed to the Governnent
prior to being paid in cash, in addition to their associated indirect
costs, will be considered inproper charges and will be suspended unti
evi dence of cash paynent is provided. Simlarly, any costs requiring
advance consent by the Contracting Oficer will be considered inproper
and will be suspended, if clainmed prior to receipt of Contracting
O ficer consent. [Include the total cost clainmed for the current and
curmul ative-to-date periods. After the total anount clained, provide
summary dol | ar amounts of cumnul ative costs: (1) suspended as of the date
of the invoice; and (2) disallowed on the contract as of the date of the
invoi ce. The anount under (2) shall include costs originally suspended
and | ater disallowed. Al so include an explanation of the changes in
cumul ati ve costs suspended or disallowed by addressi ng each adj ust nent
in terns of: voucher nunber, date, dollar anount, source, and reason for
the adjustnment. Disallowed costs should be identified in unallowable
accounts in the contractor's accounting system

RESUBM SSI ONS

When an original voucher was submtted, but not paid in full because of
suspended costs and after receipt of a letter of renoval of suspension
resubmni ssi ons of any previously clainmed amounts whi ch were suspended shoul d be
subnmitted in a separate invoice showing the original voucher number and
designated with the letter "R' with the copy of the renoval of suspension

noti ce. The anounts should be shown under the appropriate cost category and
include all appropriate suppl enental schedul es.

NOTE: Al disallowances nust be identified as such in the accounting system
through journal entries.

Voucher resubmittals may al so occur as a result of: (1) a new indirect cost
rate agreement; or (2) adjustments to previously billed direct cost rates due
to audit resolution. Such clains should be submtted in a separate invoice or
request for contractor financing paynent nunber. They shoul d include

suppl ement al schedul es showi ng the previously adjusted amounts by contract

period. |If the resubmission is based on a new rate agreement, a copy of the
agreenent should be attached. Costs must be identified by delivery order or
wor k assi gnnent where appropriate. If the contract is Superfund-rel ated

voucher resubmittals shall also identify the amount clai med agai nst each
Superfund site and non-site-specific activity.

COVPLETI ON VOUCHERS
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Submit a conpl etion voucher when all perfornmance provisions of the contract
are physically conplete, when the final report (if required) is accepted, and
when all direct costs have been incurred and booked. |Indirect costs may be
claimed at the provisional rates, if final rates are not yet avail able.
Contractors nust identify these vouchers by typing "Conpletion Voucher" next
to the voucher nunmber. For contracts separately invoiced by delivery order,
provi de a schedul e showing total costs claimed by delivery order and in total
for the contract.

In addition to the conpletion voucher, the contractor nust submit an original
and two copi es of EPA Form 1900-10, Contractor's Curul ati ve O ai m and

Reconci l i ation showing the total curul ative costs clainmed under the contract.

The information which a contractor is required to submt in its EPA Form 1900-
10 is set forth as follows:

(1) Contractor's Nane and Address - show the nane of the contractor exactly
as it appears in the contract and its correct address, except when an
assi gnnent has been nmade by the contractor, or the right to receive
payrment has been restricted, as in the case of an advance account. Wen
the right to receive paynent is restricted, the type of information to
be shown in this space shall be furnished by the Contracting O ficer.

(2) Contract Nunmber - insert the nunber of the contract under which
rei nbursenent is clained.

(3) Fi rst voucher nunber and conpl etion voucher nunber.

(4) Total amount of cost claimed for each cost el enent category through the
conpl eti on voucher.

(5) Total Fee awarded.

(6) Amount of indirect costs cal cul ated using negotiated final indirect cost
rate(s) and/or provisional rate(s) as specified in the contract, if
final rate(s) are not yet negotiated for any fiscal period.

(7) Fi scal year.

(8) Indi rect cost center.

(9) Appropriate basis for allocation.

(10) Negoti ated final indirect cost rate(s) or provisional indirect cost
rate(s).
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(12) Si gnat ur e.
(12) Oficial title.
(13) Date.

FI NAL VOUCHER AND CLGOSI NG DOCUNVENTS

After conpletion of the final audit and all suspensions and/or audit
exceptions have been resolved as to the final allowable costs and fee,

i ncluding establishment of final indirect cost rate(s) for all periods the
contractor shall prepare a final voucher including any adjustnents to
vouchered costs necessitated by the final settlenent of the contract price.
Contractors nust identify these vouchers by typing "Final Voucher"™ next to the
voucher nunber. For contracts separately invoiced by delivery order, provide
a schedul e showing final total costs clainmed by delivery order and in total
for the contract. The contractor shall also provide an original and two

copi es of an updated EPA Form 1900- 10, Contractors Cunul ative d ai m and
Reconci l i ation, showing the total negotiated, cunulative costs for the
contract. Indirect costs shall be included at the final negotiated rates.

In addition to the final voucher, the contractor must submit an original and
two copies of the Contractor's Rel ease; Assignee's Release, if applicable; the
Contractor's Assignment of Refunds, Rebates, Oredits and other Anounts; the
Assi gnee's Assignment of Refunds, Rebates, Credits and other Amounts, if
applicable; and the Contractor's Affidavit of Waiver of Lien, when required by
the contract.
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ATTACHVENT 4

TECHNI CAL EVALUATI ON CRI TERI A
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TECHNI CAL EVALUATI ON CRI TERI A

Maxi mum Poi nt s
A.  DEMONSTRATED CORPORATE EXPERI ENCE 50

Denonstrated corporate experience in fulfilling the technical requirenents

of contracts of simlar scope, size and type to that specified in the
solicitation.

B. DEMONSTRATED QUALI FI CATI ONS OF ASSI GNED PERSONNEL 200 Tot al

Denonstrated qualifications (experience, expertise, availability and
educat i onal background) of key and P-4 personnel.

1. Key Personnel - Project Manager (PL-4)

a. Denonstrated qualifications (including availability) managing diverse
research teans. 50

b. Denonstrated research qualifications and understandi ng of
effl uent/em ssions eval uations, control technol ogy studies, source

characterizations, inventory nodeling, and safe building research. 50

2. PL-4 denonstrated qualifications in SOVNtask

areas A, B, C, and D 100
C QUALI TY OF PROPCSED PROGRAM MANAGEMENT PLAN 250 Tot al
1. Appropri ateness of the overall organizational structure which
clearly delineates the responsibilities, lines of authority, and
proposed staff |evels. 50
2. Adequacy of the communi cati on nechani sns proposed to ensure
effective coordination and tinely nanagenent of activities. 50
3. Adequacy of the system proposed to track and nonitor costs and
performance so as to ensure perfornmance within the established
budgetary constraints and schedul ed deadl i nes. 50
4. Adequacy of plan for recruiting, training and retaining qualified

personnel for all positions throughout the performance of the contract.
50

5. Adequacy of plan to nanage research activities utilizing staff
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and subcontractors and to provide reports of data and data quality
on schedul e (quick response). 50

ADEQUACY OF QUALI TY MANAGEMENT PLAN 100

Denmonstrated ability of the offeror to neet the QA requirenents of the
Statenent of Wrk, including denonstrated experience in establishing and
inmplenenting a QA program Prograns shall be evaluated as to how wel | they
address the U S. EPA QA requiremnents.

PAST PERFORMANCE 250

Denmonstrat ed performance on research support contracts for services simlar to
this statement of work and/or subcontracts, perforned during the past three
(3) years, including active contracts and subcontracts, in the areas of

qual ity of product or service, tineliness of performance, cost controls, and
custoner satisfaction.

ADEQUACY AND AVAI LABI LI TY OF FACI LI TIES AND EQUI PVENT 100

Denmonstrat ed adequacy and availability of the proposed facilities and
equi pnrent to enabl e acconplishnment of the tasks outlined in the SON

SVALL AND DI SADVANTAGED BUSI NESS UTI LI ZATI ON 50

Denmonstrated commitnent to the use of Small D sadvantaged Busi ness ( SDB)
concerns as evidenced by the specificity with which offerors identify SDB
concerns to be used in the perfornmance of work under the contract, as well
as the complexity and variety of the work the SDB concerns are to perform
Oferors shall provide:

1. Proposed targets expressed only as percentages of the total proposed
contract armount in each of the applicable North Amrerican |ndustry
Cl assification System(NAICS)Industry Subsectors, as determ ned by the
Department of Commerce, and to the extent authorized by |aw

2. Atotal target expressed only as percentages for SDB participation by the
prime contractor, including joint venture partners and team nmenbers.

3. Atotal target expressed only as percentages for SDB participation by
subcontractor.
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NOTE: THE OFFEROR S RESPONSE TO TH S CRI TERI ON MUST ALSO BE I NCLUDED | N THE

OFFEROR S COST PROPOSAL. I N THE COST PROPOCSAL OFFERORS SHALL PROVI DE THEI R PROPOSED
TARGETS EXPRESSED AS BOTH DOLLARS AND PERCENTAGES OF THE TOTAL PROPOSED CONTRACT
AMOUNT FOR G 1, G2, and G3 ABOVE. Cuidelines and applicability of this program
are outlined in Subpart 19.12 of the FAR

TOTAL MAXI MUM POTENTI AL PAO NTS 1, 000
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ATTACHVENT 5

TECHNI CAL PROPCSAL | NSTRUCTI ONS
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TECHNICAL PROPOSAL INSTRUCTIONS

So that EPA may evaluate technical proposals in accordance with the Technical
Evaluation Criteria, offerors must address the following in their technical proposals.
These technical proposal instructions expand the instructions set forth in the provision
under Section L entitled, “Instructions for the Preparation of Technical and Cost or
Pricing Proposals (EPARR 1552.215-72). Technical evaluation of proposals will be based
on the Technical Evaluation Factors in Attachment 4.

1. Technical proposals shall be limited to a total of 150 typed pages including contents
pages, supporting appendices, and résumés. Excluded from the page limitation is: (1)
past performance reference information to be submitted in accordance with Provision
L.13, EPAAR 1552.215-75(b), (2) title page, and (3)

section tabs. Paper size shall be 8 %" x 11". Pages shall have at least a 3/4" margin on
all sides. Type shall not be smaller than 12 characters per inch. The smaller 10
characters per inch font size is acceptable for non-text items, such as tables, graphics,
and exhibits. Any information contained on pages that exceed the page limit shall not be
evaluated. CD Rom or other recorded formats are not acceptable.

2. The technical proposal must be prepared as a separate part of the total proposal
package, and shall be specific and sufficiently detailed as to allow a complete evaluation
of the offeror’'s method for satisfying the requirements set forth in the RFP. All cost or
pricing details shall be omitted from the technical proposal.

3. Thetechnical proposal shall comprehensively address each of the criteria described
in the TECHNICAL EVALUATION CRITERIA, and shall be prepared in exactly the same
order, using the same number/lettering system for all criteria and subcriteria. Include
within the proposal section for an individual criterion/subcriterion all material that is to be
evaluated thereunder. Only what is included under the individual criterion/subcriterion
will be used for evaluation of that particular item. For Criterion E, offerors shall provide
information in accordance with solicitation provision L.9, Past Performance Information
(EPAAR 1552.215-75).

4. The term “offeror” as used in the TECHNICAL PROPOSAL INSTRUCTIONS and the
TECHNICAL EVALUATION CRITERIA shall mean the prime contractor and any proposed

subcontractors or consultants.

5. The following instructions apply to the TECHNICAL EVALUATION CRITERIA set forth
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in Attachment 4:

Criterion A is established to evaluate the offeror’s corporate experience in fulfilling
the technical requirements identified in the Statement of Work. The offeror shall use the
format of Table 1.0 below to demonstrate such experience. In areas where expertise and
capabilities cannot be demonstrated by the offeror, the offeror should provide names and
availability of subcontractors and consultants that the offeror intends to use to satisfy the
requirements. Report only those projects completed within the past five years.

Table 1.0

Corporate experience in fulfilling the technical requirements of contracts of similar scope,
Size and type to that specified in the solicitation

If experience is that of other than the offeror, provide name of subcontractor or consultant.
(check one) Subcontractor: Consultant:
Name:

Contract, grant, or other vehicle descriptive title (if
other, specify), identifying number, and total
funding.

Client (include contact name and phone number)

Date research initiated and date completed (must
be within the past 5 years)

Description of research accomplishments (not to
exceed 100 words)

Criterion B This factor is established to evaluate the qualifications of Key and P-4
personnel that will perform this requirement.

Subcriterion B.1 is established to evaluate the qualifications of the proposed
Project Manager, who must be in the employ of the prime offeror, not a subcontractor, or
consultant. The format of tables 2.0, and 3.0 below shall be used to present specific
examples of past or current projects relating to the area covered by each subcriterion.
Each project example should clearly state the role of the project manager, along with the
nature, size and sponsor of the project.

Table 2.0
Project manager (PL4) experience that demonstrates ability to manage diverse research
teams.
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Project manager educational background:
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Type of research
team managed
(not to exceed 25
words)

Employer

Duties (not to
exceed 100 words)

Sponsor name,
organization,
phone number,
amount of funding

Dates -
From:
To:

Table 3.0

Project Manager (PL4) experience in the research areas described in the SOW

SOW Subcriterion
(e.g.,A2)

Employer

Duties (not to
exceed 100 words)

Sponsor name,
organization,
phone number,
amount of funding

Dates -
From:
To:

Subcriterion B.2 is established to evaluate the qualifications and availability of PL-4

personnel proposed to fulfill the requirements of the Statement of Work. Refer to
Attachment 6 for a description of personnel qualifications for professional personnel. In
detailing past experience for proposed personnel, specific examples of past or current
projects relating to each area of the Statement of Work (e.g., A.2) should be presented in
in the format of Table 4.0 below. Each project example should clearly state the role of the
person in the project along with the nature, size and sponsor of the project. Résumés for
PL-4 Personnel shall be included as an appendix or in the main body and are subject to
the page limitation cited in Item no. 1 of this attachment.

Table 4.0

PL4 experience in the areas described in the Statement of Work

Name:

Anticipated availability for this contract: %
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Educational Background:

SOW Subcriterion Employer Duties (not to Sponsor name, Dates -
(e.g.,A2) exceed 100 words) organization, From:
phone number, To:

amount of funding

Criterion C is established to evaluate the adequacy of the offeror’s plan to
effectively manage the contract with the evaluation centered on the specific aspects
covered by each of the following subcriteria:

For Subcriterion C.1, offerors shall describe the organizational structure, including
proposed staff levels, lines of authority and responsibility diagrams. The proposal shall
clearly demonstrate the advantages of the offeror’s proposed organizational structure
and show how the Project Manager will ensure the
successful operation of the contract.

For Subcriterion C.2, offerors shall identify the role and responsibilities of each
proposed subcontractor (if applicable) and shall demonstrate how each subcontractor
will be incorporated into the project team to enhance the offeror’s capabilities. Offerors
shall describe how communication will be instituted and maintained to ensure
coordinated performance among team members. The proposal shall also delineate how
the offeror will interact with and coordinate contract activities with the EPA Project Officer
and Work Assignment Managers.

For Subcriterion C.3, offerors shall describe the project monitoring system,
including a discussion of the scheduling and cost control techniques the offeror will use
for the Work Assignments issued under the contract. This discussion mustinclude a
summary of procedures for identifying, reviewing, and correcting cost and schedule
variances. The offeror shall also describe how the reporting requirements will be met
and monitored to ensure strict conformance with the RFP specification. Describe how
information from subcontractors and remote teams will be solicited and incorporated to
ensure timely, accurate reports.

For Subcriterion C.4, offerors shall describe the project plan to recruit, hire, and
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retain qualified personnel to perform the requirements of this contract. This discussion
must include a summary of procedures for adequate training to ensure that these
personnel maintain the requisite level of technical professional skill necessary to perform
contract activities.

For Subcriterion C.5, offerors shall describe its plan to manage research activities
utilizing staff and subcontractors and to provide reports of data and data quality on
schedule (quick response).

Criterion D is established to evaluate the adequacy of the offeror’s quality
assurance program plan. The offeror shall demonstrate their ability to meet the QA
requirements of the Statement of Work, including demonstrating experience in
establishing and implementing a QA program. Programs shall be evaluated as to how
well they address U. S. EPA’s QA requirements, as identified in Attachment 10.

Criterion E is established to evaluate past performance information which the
Government will elicit from entities regarding their contractual experiences with the
offeror (including subcontractors). Offerors shall list the last five (5) contracts and
subcontracts completed during the last three years and all contracts and subcontracts
currently in process. References contacted by the Government and used to evaluate
past performance are not limited to those identified by the offeror. Offerors shall provide
past performance information in the format of Table 5.0 below.

Table 5.0
Past Performance

Offeror past performance:

Title, and description of research Client name, organization, Dates -
project (not to exceed 100 phone number, identifying From:
words) number, total funding To:

Subcontractor/Consultant past performance:
Name:
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Title, and description of research Client name, organization, Dates -
project (not to exceed 100 phone number, identifying From:
words) number, total funding To:

Criterion F is established to evaluate the adequacy and availability of facilities and
equipment proposed to fulfill the requirements of the Statement of Work. Offerors shall

use the format of Table 6 below to list facilities/equipment they will use in performing the
work.

Table 6.0
Facilities/equipment and availability of same for performing the tasks in the SOW

Type of For use on which SOW Location of Percent availability of
equipment/facility area facility/equipment facility/equipment

Criterion G is established to evaluate the offeror’'s commitment to the inclusion of
small and disadvantaged businesses in the proposed work. For subcriterion G.1, the
offeror shall propose targets, expressed only as percentages of the total proposed
contract amount in each of the applicable North American Industry Classification System
(NAICS) Industry Subsectors, as determined by the Department of Commerce and to the
extent authorized by law. The offeror shall use the format of Table 7.0 to provide the
requested information.
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Table 7.0
Proposed targets for SDB utilization by NAICS subsectors

North American Industry Subsectors Classification Percent of total proposed contract amount

For subcriterion G.2, the offeror shall provide a total target, expressed only as
percentages, for SDB participation by the prime contractor, including joint venture
partners and team members. The format of Table 8.0 shall be used to respond to this
subcriterion.

Table 8.0
Total target for SDB participation by prime contractor

SDB participator Percent participation

For subcriterion G.3, the offeror shall provide a total target, expressed only as
percentages, for SDB participation by subcontractor(s). The format of Table 9.0 shall be
used to respond to this subcriterion.

Table 9.0
Total target for SDB participation by subcontractor(s)

SDB participator Percent participation
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NOTE: THE OFFEROR’S RESPONSE TO THIS CRITERION MUST ALSO BE INCLUDED IN
THE OFFEROR’S COST PROPOSAL. IN THE COST PROPOSAL OFFERORS SHALL
PROVIDE THEIR PROPOSED TARGETS EXPRESSED AS BOTH DOLLARS AND
PERCENTAGES OF THE TOTAL PROPOSED CONTRACT AMOUNT FOR G.1, G.2, AND
G.3 ABOVE. GUIDELINES AND APPLICABILITY OF THIS PROGRAM ARE OUTLINED IN
SUBPART 19.12 OF THE FAR.
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ATTACHVENT 6

DEFI NI TI ON OF LABOR CLASSI FI CATI ONS
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DEFINITION OF LABOR CATEGORIES
RFEP PR-CI-02-10096

The following definitions of the labor classifications are provided to aid in the preparation of the technical and
cost portions of your proposal.

1. Professional

(a) Level 4 - Plans, conducts, and supervises projects of major significance, necessitating advanced
knowledge and the ability to originate and apply new and unique methods and procedures. Supplies
technical advice and counsel to other professionals. Generally operates with wide latitude for unreviewed
action.

Typical Title: Project Manager, Chief Engineer, Chemist, or Scientist
Normal Qualifications: Ph.D. Degree or equivalent
Experience: 10 years or more

(b) Level 3 -- Under general supervision of project leader, plans, conducts, and supervises assignments
normally involving smaller or less important projects. Estimates and schedules work to meet completion dates.
Directs assistance, reviews progress, and evaluates results, makes changes in methods, design, or equipment
where necessary. Operates with some latitude for unreviewed action or decision.

Typical Title: Group Leader, Project Engineer, Chemist, or Scientist
Normal Qualifications: Master’'s Degree or equivalent
Experience: 6-12 years

(c) Level 2 -- Under supervision of a senior or project leader, carries out assignments associated with
specific projects. Translates technical guidance received from supervisor into usable data applicable to the
particular assignment; coordinates the activities of juniors or technicians. Work assignments are varied and
require some originality and ingenuity.

Typical Title: Engineer, Chemist, Scientist, Analyst

Normal Qualifications: B.S. Degree or equivalent

Experience: 3-8 years

(d) Level 1 -- Lowest, or entering, classification. Works under close supervision of senior project

leader. Gathers and correlates basic data and performs routine analyses. Works on less complicated
assignments where little evaluation is required.

Typical Title: Junior, or Associate Engineer, Chemist, or Scientist
Normal Qualifications: B.S. Degree or equivalent
Experience: 0-3 years
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2. Technician

(a) Level 3 - Performs non-routine and complex assignments. Works under general supervision of
an engineer, chemist, or scientist. Performs experiments or tests which may require non-standard procedures
and complex instrumentation. Records, computes, and analyzes test data; prepares test reports. May supervise
lower level technicians.

Typical Title: Senior Technician
Experience: 6 years or more

The normal qualification of a Technician Level 3is 6 or more years of technician experience in the field of
engineering, chemistry, or science. An Associate degree in engineering chemistry, or science may be
substituted for 2 years of experience. A BS degree in engineering, chemistry, or science may be
substituted for 4 years of experience.

(b) Level 2 -- Performs assignments that are normally standardized. Operates testing or processing
equipment of moderate complexity. May construct components or subassemblies of prototype models. May
troubleshoot malfunctioning equipment and make simple repairs. Extracts and processes test data.

Typical Title: Technician
Experience: 2-6 years

The normal qualification of a Technician Level 2 is 2 - 6 years of technician experience in the field of
engineering, chemistry, or science. An Associate degree in engineering, chemistry, or science may be
substituted for 2 years of experience. A BS degree in engineering, chemistry, or science may be
substituted for 4 years of experience.

EXPERIENCE/EDUCATION SUBSTITUTIONS

The following substitutions are acceptable for the education and experience requirements cited

above:

1. Any combination of additional years of experience in the proposed field of expertise plus full time
college level study in the particular field totaling four years will be an acceptable substitute for a B.S.
Deaqree.

2. A B.S. Degree plus any combination of additional years of experience and graduate level study in
the proposed field of expertise totaling two years will be an acceptable substitute for a Masters Degree.

3. A B.S. Degree plus any combination of additional years of experience and graduate level study in
the proposed field of expertise totaling four years or a Master’s Deqgree plus two years of either additional
experience or graduate level study in the proposed field of expertise will be an acceptable substitute for a
Ph.D. Degree.

4. Additional years of graduate level study in an appropriate field will be considered equal to
years of experience on a one-for-one basis.

Page 6-3 of 3



PR- Cl - 02- 10096

Page 6-4 of 3



PR- Cl - 02- 10096

ATTACHVENT 7

COST PROPGSAL | NSTRUCTI ONS
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COST PROPOSAL INSTRUCTIONS

The following paragraphs supplement the instructions set forth in the provision entitled "Instructions for the
Preparation of Pricing/Cost Proposals.” These instructions apply to both the prime contractor as well as
subcontractors. It is the prime contractor's responsibility to ensure that all instructions are disseminated to
subcontractors.

Offerors shall certify in writing that all proposed personnel meet the minimum experience and
educational requirements of the RFP for the professional/technical level for which they are
proposed. In addition, offerors shall demonstrate how the individuals identified in the technical proposal are
included in the labor rate calculations in the cost proposal. If individuals in the technical proposal are included
in an average labor cost center/pool, offerors shall demonstrate how those individuals are included in the
respective cost center/pool for which they are proposed. See Attachment 6 for definitions of labor
classifications.

Proposals shall be numbered “ORIGINAL”, “1 OF 5", “2 OF 5", etc. on the front cover of the proposal.

(a) Offerors shall develop the cost proposal/cost breakdown for the prime contractor and all
subcontractors. It shall be prepared in the following format:

Direct Labor
Fringe Benefit
Overhead

Travel

ODC

Consultants
Subcontract

X

Y

Total Subcontract
Subtotal

G&A

Total Cost

Fee

Total Cost Plus Fee

(b) All pages in the cost proposal should be numbered. An index with appropriate page references
should be included. Complete narrative explanation regarding the basis of each cost element should also be
included.

(c) Summary Sheets are required, as follows:
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1.Base Period, Base Level of Effort
2. Base Period, Optional LOE
3.0Option 1, Base LOE

4, Option 1, Optional LOE
5.0ption 2, Base LOE

6. Option 2, Optional LOE
7.Aqgaregate, All Periods, All LOE

(d) The direct labor hours to be used to develop the cost/pricing proposal are detailed in
subparagraph (h) below. It is noted that no estimate has been included for company management or other
support. If it is your disclosed practice to include company management or other support as a direct cost,
then your proposal must include an estimate of the hours and associated costs that will be necessary to
support the specified level of effort. A narrative explanation of the basis of this estimate must also be
included. If company management or other support is recovered through an indirect cost pool, no direct cost
estimate is required. The proposal must clearly indicate whether the firm'’s disclosed practice is to recover
company management or other support effort as a direct or indirect cost.

(e) The direct labor hours in subparagraph (h) are the estimated workable hours required by the
Government. The number of direct labor hours shall be proposed exactly as identified in
subparagraph (h). These hours do not include release time such as holiday. vacation and sick leave. The
portion of release time allocable to the proposed direct labor shall be computed and shown separately from
the direct labor rate. If these costs are normally included in a fringe benefit or other indirect cost rate,
separate identification is not required. However, if release time or other labor related costs are factored into
your direct labor rates, these costs must be separately identified in this proposal. The proposal should clearly
indicate the offeror’s disclosed practice regarding recovery of release time or paid absence.

(f) For each contract period, the offeror shall propose the amount specified in subparagraph (h) for
Other Direct Cost. The specified amount may be allocated between the prime contractor and subcontractors
if applicable. The proposal must specify the basis for allocation. ODC costs do not account for relocation
costs. If additional ODC's are anticipated by the contractor other than those listed in the distribution. they
should be proposed as a separate line item in the cost proposal. All proposed relocation costs shall be fully
supported and documented in the proposal.

(9) When subcontract effort is included in the cost proposal. the prime contractor shall submit charts
which clearly indicate the exact allocation of the specified hours among the prime contractor and the
proposed subcontractors. Specified labor categories as well as job titles within the labor categories should
be identified. This chart is required in both the technical proposal and the cost proposal. However,
in the cost proposal only the chart should also reflect the allocation of the specified ODC.
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The following format is provided as a quideline in preparing the charts:

Base Period/Base Hours

Contractor Subcontractor Subcontractor Total
A X _ Y (per REP)
Labor Category
P4  JobTitle
P3  JobTitle
T3 Job Title
T Job Title

Total Prof/Tech Hrs
Upper Mgmt-Direct
Other-Direct

Total Support Hrs
Other Direct Cost (COST PROPOSAL ONLY)

(h) Offerors shall certify that the individuals identified in the technical proposal meet the
minimum requirements for the professional/technical level for which he/she is proposed. Offerors
shall demonstrate that the labor rates for the individuals identified in the technical proposal are included in the
labor rate calculations in the cost proposal. If individuals in the technical proposal are included in an average
labor cost center/pool, offerors shall demonstrate how those individuals are included in the respective cost
center/pool for which they are proposed. See Attachment 6 for definitions of labor classifications. Offerors
shall prepare proposals utilizing the labor categories, level of effort and Other Direct Cost specified in Tables
1 and 2 below. The cost must be broken down by discipline only if there are different labor rates for
disciplines within a professional level. If the cost is not broken down by discipline, the proposal shall include a
statement that rates are the same for all disciplines within a professional level. The level of effort is
estimated to approximate the mix that will be required and is used primarily to provide a sound basis on
which to compare competing cost proposals. The actual mix of hours incurred in performance of any
resulting contract may vary greatly due to unknown factors that make the use of a level of effort contract

necessary.
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Table 1
Estimated Level of Effort I
Labor Category PIT Base Base Option Option Option Option Total
Level Period Period Period | Period | Period Period Hours
Hours Opt Hours Opt Oty n u
Oty Opt Oty
Proj.Mar., Engr. P4 6320 3160 6320 3160 6320 3160 28440
Scientist, Chemist
Engr., Scientist P3 3660 1830 3660 1830 3660 1830 16470
Chemist
Engr., Scientist P2 4340 2170 4340 2170 4340 2170 19530
Chemist
Engr., Scientist P1 4840 2420 4840 2420 4840 2420 21780
Chemist
Lab Technician T3 820 410 820 410 820 410 3690
Lab Technician T2 20 10 20 10 20 10 90
Total 20000 10000 20000 10000 20000 10000 90000
Table 2
Estimated Other Direct Costs

OobC Quantity Quantity Quantity
Element Base Option Option | Option Option 11 Option Tota
Travel $37,103 $18,275 $38,216 $18,823 $39,363 $19,388 $171,167
Materials/ $118,518 $58.375 $122,074 $60.126 $125,736 $61,930 $546.759
Supplies
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Computer $8,081 $3,981 $8,323 $4,099 $8,573 $4,222 $37.279

Usage

Telephone/ $13.468 $6.633 $13.872 $6,832 $14.287 $7.037 $62,129

Fax

Reproductio $8,082 $3.,980 $8,323 $4,099 $8,573 $4,222 $37.279

n

Shippin $51,178 $25.207 $52.714 $25,964 $54.296 $26,743 $236,102

Postage

Equipment $51,178 $25.207 $52.714 $25.964 $54,296 $26,743 $236,102

Rental

Consultants/ $18.855 $9.287 $19.421 $9.566 $20,003 $9.853 $86,985

Contracted

Sarvices

Total $306.463 $150,945 $315,657 $155,473 $325,127 $160,138 $1.413,.803
(i) If a proposed subcontractor does not have an approved accounting system (one that is considered

adequate for use on government cost-type contracts), consent for a cost type (CPFF, etc.) subcontract will
not be granted. Under this situation, a fixed-rate type subcontract would be more appropriate and for
proposal purposes, the ODC'’s should remain with the prime contractor. During performance the ODC'’s
must be managed by the prime contractor but may be allocated to the subcontractor on an as-needed basis.
Please keep this in mind when negotiating the contract type with subcontractors.

() If the indirect rates included in your proposal and/or your subcontractor’s proposals are lower than the

current, approved forward-pricing rates or current, approved provisional billing rates, it shall be assumed that

these are ceiling rates and they shall be incorporated into any resultant contract as such if the award is made

upon initial proposals. If there is any objection to this, an explanation to the approach taken must be included
in the narrative section in the proposal.

(k) If it is your practice to propose uncompensated overtime, note the Section H clause entitled,
“Advance Understanding - Uncompensated Overtime,” the Section | clause entitled, “Identification of
Uncompensated Overtime,” and the proposal instructions in Section L.

() _If for any reason you believe the specified amounts are either too high or too low, or if by proposing these
items as a direct cost your proposal would be in violation of your disclosed practice regarding the recovery
of such items. the specified amount should be included in the proposal, but you should explain in the narrative
section of the proposal why the specified amounts are not accurate estimates or why the direct recovery of
such items would violate your disclosed accounting practices. The narrative explanation will be reviewed and
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evaluated prior to contract award. The prime and all subcontractors must include a statement to acknowledge
and verify that the specific cost elements included in a distribution of specified ODC are recovered as a
direct charge in accordance with their disclosed practice

“In the cost proposal, offerors shall provide (a) proposed targets expressed as both percentages and dollars of
the total proposed contract amount in each of the applicable North American Industry Classification System
(NAICS) Subsectors as determined by the Department of Commerce, (b) total target (expressed as both
percentages and dollards) for SDB participation by the prime contractor, including joint venture partners and
team members. and (c) a total target (expressd as both percentages and dollars) for SDB participation by

subcontractors.”
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ATTACHVENT 8

PAST PERFORVANCE QUESTI ONNAI RE
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Name of offeror:

PAST PERFORMANCE QUESTIONNAIRE
FOR AN INDIVIDUAL CONTRACT
(Telephonic Responses)

Contract Information:

Name of Contractor:

Contract Title:

Type of Contract:

Contract Number:

Contract Value:

Period of Performance:

PR-Cl - 02- 10096

The ratings indicated below are to be supplied by the contractor identified above and not the offeror)

Performance
Elements

1.Quality of Product
Or service

OUTSTANDING GOOD SATISFACTORY

UNSATISFACTORY N/A

2. Timeliness of
Performance

3. Effectiveness of

Management
(including subcontractors)

4. Attainment of
Subcontracting Goals

for SDB concerns,
monetary targets for SDB

participation, and
notifications submitted
under FAR 19.1202-4(b)

5. Response to
Technical Direction

6. Responsive to

Performance Problems

7. Compliance with

Cost Estimates

8. Customer Satisfaction

9. Overall Performance
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10

. Remarks on outstanding performance

(Provide data supporting this observation. You

may continue on a separate sheet if needed.)

11.

Remarks on unsatisfactory performance

(Provide data supporting this observation. You

May continue on separate sheet if needed.)

12.

Please identify any corporate affiliations with the offeror.

13.

Would you do business with the offeror again?

14

._Information provided by:

Name of Source

Title

Date

Address

Phone number

15. Questionnaire completed by:

Name of EPA Employee

Title

Date

Signature
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ATTACHVENT 9

CLI ENT AUTHORI ZATI ON LETTER
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CLIENT AUTHORIZATION LETTER

[Addressee]

Dear "Client":

We are currently responding to the Environmental Protection Agency RFP No.
PR-CI-01-12565 for the procurement of Technology Transfer Support Services for the National Risk
Management Research Laboratory, Technology Transfer Support Division of the U.S. EPA Office of Research
and Development. The EPA is placing increased emphasis in their acquisitions on past performance as a
source selection factor. EPA requires offerors to inform references identified in proposals that EPA may
contact them about past performance information.

If you are contacted by EPA for information on work we have performed under contract for your
company, vou are hereby authorized to respond to EPA inquiries.

Your cooperation is appreciated. Any questions may be directed to:

Sincerely,
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ATTACHVENT 10

QUALI TY ASSURANCE PLANNI NG REQUI REMENTS
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QUALITY ASSURANCE PLANNING REQUIREMENTS (QAPR) FORM

INITIAL EXTRAMURAL ACTIONS

1. Chooseone: X Contract F ac*

I Assistance Agreement

F crabA*

F Simplified Acquisition

GSA Contract

1.02 QA ID Number: (To be entered by QA Manager)

1.03 Title: Technology Verification of Commercially AvailableTechnologies for Cleaning Building Ventilation Air

1.04 Does this extramural action involve the collection and/or use of environmental data; the design, construction, and operation of
environmental technologies; or development of software, models, or methods? Check one.
X Yes - proceed with Step 5 Gno - proceed to Step 10

1.05 IMPORTANT. In order to contractually bind the awardee to the requirements delineated on this form and on the
corresponding guidance documents included with this form, incorporate the following statement (verbatim) into the statement
of work or special conditions:
The awardee shall comply with all requirements as delineated on the
“Quality Assurance Planning Requirements Form” included with this extramural action.

1.06 Include the “NRMRL QA Requirements/Definitions List” in the extramural documentation.

1.07 Check one of the following as applicable from Chapter 4 of the NRMRL QMP. Appropriate language must be incorporated

into the solicitation and/or award/agreement documentation by CMD. If the option chosen contains “QMP,” include

“Requirements for Quality Management Plans” in the extramural documentation.

The external organization shall submit:

For Competitive Extramural Actions
(e.q., contract, some simplified acquisitions,

some assistance agreements).

G Before Award: NRMRL's Quality System Specifications
After Award: QMP and QAPP for the entire effort

For Non-Competitive Extramural Actions
(e.q., CRADASs, IAGs, some simplified acquisitions,

some assistance agreements).

(No corresponding choice)

G Before Award: NRMRL's Quality System Specifications
After Award: Joint QMP/QAPP** for the entire effort

G Joint QMP/QAPP** for entire effort

G Before Award: NRMRL'’s Quality System Specifications
After Award: QMP for the entire effort and
a QAPP for each applicable project

G _NRMRL's Quality System Specifications;
QAPP for each applicable project

X Before Award: QMP for entire effort
After Award: QAPP for the entire effort

G QMP for entire effort;
QAPP for entire effort

Before Award: QMP for the entire effort
After Award: QAPP for each applicable project

G QMP for entire effort;
QAPP for each applicable project

G Other (non-contracts):

G Other (non-contracts):
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1.08 Indicate in the table below all potentially applicable QAPP types that may be required at any stage of the project. Print the
requirements document, and include it in the extramural action documentation.

Project Type  (Choose all that apply) Category No. (Choose from the corresponding options)

G Enforcement (Cat 1) Category: |

G Regulatory Support (Cat 11) Category: Il

X_Applied Research (Cat Il Category: 11l

X_Basic Research (Cat IV) Category: IV

X_Secondary Data (Cat I-1V) Category: G1I X I x lIl_X IV

X _Design/Construction/Operation of Environ. Technology (Cat lI-1V) Category: X Il X I X IV

X_Model Development (Cat lI-1V) Category: X Il X Il X IV

X _Sampling & Analysis (Cat II-1V) Category: X Il X IlI X IV

X_Method Development (Cat llI-1V) Category: X 1l X IV

G Software Development & Data Management (Cat I-1V) category: G1 Gu G Giv
1.09 The awardee shall comply with the following:

Quality Assurance Audits. The awardee and any subcontractor shall anticipate that one or more quality assurance audits may be
performed during the project duration. These external quality assurance audits will be performed by EPA or an EPA support contractor.
Selection of the specific areas of focus for audits will be commensurate with the scope and needs of the program. These external audits
are intended to complement, not replace, the internal audits performed by the awardee.

Quality Assurance Reporting. Each published interim or final report produced as a result of an activity that required guality documentation
shall include, as an integral section of the project report or as an Appendix, a readily identifiable discussion of the data quality of research
results. Published final reports shall include the following items as a minimum:
1 Discussions of the guality of data produced in terms of precision, accuracy, completeness, method detection limit, and
representativeness, or semi-quantitative assessments of data quality, as applicable.
1 Limitations or constraints on the use of the data, if any.

Ethics and Data Integrity. The awardee and any subcontractor shall adhere to an ethics and data integrity code. No person shall participate

the intentional selective reporting of data,

the intentional reporting of data values that are not the actual values obtained,

the intentional reporting of dates and times of data analyses that are not the actual dates and times of data analyses, or
the intentional representation of another’s work as one’s own.

Substantive Changes to EPA-Approved Quality Documentation. Any substantive changes to the specifications in the EPA-approved quality
documentation shall be submitted as a revision to the quality documentation by the awardee. The awardee shall identify the change and
explain the rationale for the change. The EPA TLP, in concert with the awardee, is responsible for ensuring that quality documentation is
kept current. Any revisions to EPA-approved quality documentation must be submitted to the EPA TLP and the QA representative for
review. Implementation of the revision(s) commence(s) only after the awardee receives written EPA approval.

1.10 Sign/date below, obtain QA signature, and submit with extramural action documentation.
The signatures below verify that the appropriate QA requirements have been discussed and documented on this form.
Isl Isl
NRMRL Technical Lead Person (TLP) Date NRMRL QA Staff Member | Date

*If you are processing an IAG or CRADA, the responsibility for QA must be negotiated within the agreement. The TLPs in consultation with
the QAMs in the various organizations must agree on, and document, which organization will take the lead for QA, the names of the QAM
and TLP from each organization, and the QA requirements that will be adhered to during the agreement. Include documentation in
IAG/CRADA package. (Note: Documentation may partially consist of this form with the following statement in the agreement “The
organizations have negotiated and agree to the requirements as delineated in the Quality Assurance Planning Requirements Form included
with this IAG/CRADA package.”)
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**A joint QMP/QAPP, for NRMRL purposes, is the NRMRL'’s Quality System Specifications combined with a QAPP.
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QAPP REQUIREMENTS FOR SAMPLING AND ANALYSISPROJECTS

A sampling and analysis activity or project is typicaly defined as astu ormed to generate datato either
monitor parameters on aroutine basis or to characterize a particular population for later sudies. The following
requirements should be addressed as applicable.

SECTION 1.0, PROJECT DESCRIPTION AND ORGANIZATION

1.1 The purpose of the study shdl be dearly stated in the sampling and analysis plan (SAP).

1.2 Responsibilities and points of contact for each organization shdl be identified in the SAP. This should
include identification of key personnel and/or organization(s) responsible for sample collection and custody,
anaytica and/or process measurements, data reduction, report preparation, and quality assurance.

SECTION 2.0, SAMPLING

2.1 Sampling points for dl measurements (i.e., andytica, physical, and process, including locations and access
points) shal be identified in the SAP whenever possible. If the specific locations cannot be identified at the

time of plan generation, discuss the documentation and/or communication mechanism(s) for ensuring
adequate information is captured to later identify sampling points.

2.2 The anticipated sampling frequency (e.q.. how many sampling events and how often events occur), the
number of sample types (e.q.. metals, VOCs, SVOCs, etc.). and the minimum number of samples of each
type taken at each event shall be provided.

2.3 The expected measurements (i.e.. specific anaytes) planned for each sample type shal be summarized.

2.4 |f applicable, known site-specific factors that may affect sampling procedures shall be described.

2.5 If applicable, any sSite preparation (e.0., sampling device inddlation, sampling port modifications) needed
prior to ssmpling shdl be described.

2.6 Each sampling procedure (including alist of equipment needed and the cdlibration of this equipment as
appropriate) to be used shall be discussed or referenced.  Maintenance requirements/procedures (as
appropriate) must aso be addressed in this section.

2.7 If compodting or splitting of samplesis planned, the applicable procedures shall be described.

2.8 A ligt of sample quantities to be collected, and the sample amount required for each analyss, including QC
sample andyss, shal be specified.

2.9 Containers used for sample collection, transport, and storage for each sample type shall be described.

2.10 Sample presarvation methods (e.q., refrigeration, acidification, etc.) shall be described.
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Requirements for shipping samples shal be described.
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Holding times requirements shal be noted.

2.13 Proceduresfor tracking samples in the laboratory and for maintaining chain-of-custody when samples
are shipped shall be described. COC procedures shall be described to ensure that ssmple integrity is
maintained (labdling, sedls, records).

2.14  Information to be recorded and maintained by field personnel shdl be discussed.

SECTION 3.0, TESTING AND MEASUREMENT PROTOCOLS

3.1 Each andytical method to be used shall be referenced. This includes EPA-approved and other validated
nonstandard methods.

3.2 If applicable, modifications to EPA-approved or other validated nonstandard methods shall also be
described.

SECTION 4.0, QA/QC CHECKS

4.1 The SAP shdl list and define dl cdlibrations and QC checks and/or procedures used for the project, both
field and |aboratory as needed..

4.2 For each specified calibration, QC check, or procedure, required frequencies and acceptance criteria shall
beincluded.

SECTION 5.0, DATA REDUCTION AND REPORTING

5.1 Data reduction procedures specific to the project, and also specific to each organization, shall be
summarized.

5.2  Thereporting requirements (e.d., units, reporting method [e.q., wet or dry]) for each measurement and
matrix shdl be identified.

SECTION 6.0, REPORTING REQUIREMENTS

The deliverables expected from each organization responsible for fidd and/or andytica activities shdl be
described.
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QAPP REQUIREMENTS FOR BASIC RESEARCH PROJECTS

A basic research project is a study performed to generate data used to evaluate unproven theories, processes,
or technologies.

SECTION 1.0, PROJECT OBJECTIVES AND ORGANIZATION

A. State the project objectives.
1.2 Identify the responsibilities of dl project participants (e.q.. QAPP preparation, sample collection and
anayses, data reduction/vaidation/analyss, report preparation, QA).

SECTION 2.0, EXPERIMENTAL APPROACH

2.1 Describe the process, site, facility, apparatus, and/or environmental system to be tested.

2.2 Describe dl known or pre-established test conditions and variables, including replicate experimenta runs
2.3 Describe the planned approach (satistical and/or non-statistical) for evaluating project objectives (i.e., data

anayss).

SECTION 3.0, SAMPLING AND MEASUREMENT APPROACH AND PROCEDURES

3.1 Complete atable Smilar to the followin_c_g to summarize the experimental sampling Strategy {0 be used.

Sample/M easurement Matrix M easurement Frequency Experimental QC* Total No. Samples
Location

1QC samples generated during experiment, as applicable (e.q.. blanks, replicate samples, spikes)

3.2 Complete atable smilar to the following to summarize the experimenta sampling and andytical procedures
to be used.

Matrix M easurement Sampling/ Analysis Sample Container/ Preservation/ Holding
M easurement M ethod* Quantity of Storage Time(s)®
M ethod* Sample

1Provide detailsin text, as necessary. if standard method or SOP cannot be referenced
2Bath to extraction and anayss, if applicable

SECTION 4.0, QA/QC CHECKS

Complete atable amilar to the following to summarize QA/QC checks.
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Matrix M easurement QA/QC Check? Frequency Acceptance Criteria Corrective Action

1 ncude al QA/QC checks (experimental and analytical, as applicable) for accuracy, precision, detection limits,
mass balance, etc. (e.q.. matrix spikes, lab control samples, blanks, replicates, surrogates)

SECTION 5.0, DATA REPORTING

Describe data reduction procedures specific to the project.

SECTION 6.0, REFERENCES

Provide references to methods and germane prior publications.

IN ADDITION, WHEN APPLICABLE...

If bulk sample(s) will be collected in the field for use in laboratory experiments, include applicable
information from Section 2.0 of QAPP Requirements for Sampling and Analysis Projects

List dl project-specific target andytes (i.e.. when a class of compoundsis specified in the table).
Indicate if reporting is on awet or dry weight basis (solid matrices only).

Describe the method used to establish steady-state conditions.

Describe how sampling equipment is cdibrated.

Describe how cross-contamination between samples is avoided.

Describe the procedures used to collect representative samples.

Describe sample packing and shipping procedures.

Describe instrument calibration procedures and acceptance criteriaif not included in a referenced method or
SOP.
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QAPP REQUIREMENTSFOR APPLIED RESEARCH PROJECTS

An applied research project is astudy to demondgrate the ormance of technologies under defined conditions.
These studies are often pilot- or fiedd-scae. The following reguirements should be addressed as applicable.

SECTION 0.0. DISTRIBUTION LIST

A didribution ligt shall be provided to facilitate the digtribution of the most recent current version of the QAPP to
al the principd project participants.

SECTION 1.0, PROJECT DESCRIPTION AND OBJECTIVES

1.1 The purpose of study shall be clearly stated.

1.2 The process, dte, facility, and/or environmental system to be tested shdl be described.

1.3 Project objectives shall be dearly sated and identified as primary or non-primay.

SECTION 2.0, PROJECT ORGANIZATION

2.1 Key paints of contact for each organization involved in the project shall be identified.

2.2 All QA Managers and their relationship in the organizations (i.e., location within each organization) shdl be
identified with evidence that the QA Manager is independent of project management.

2.3 Responghilities of dl other project participants and their relationship to other project participants shal be
identified, meaning that organizations responsible for planning, coordination, sample collection, sample
cust measurements (i.e., analytical, physical, and process), data reduction, data validation, and report
preparation shall be dearly identified.

SECTION 3.0, EXPERIMENTAL APPROACH

3.1 The generd approach and the test conditions for each experimenta phase shdll be provided. The statistical
methods that will be used to evaluate the data (i.e.. ANOVA, or summary satistics) should be identified.

(NOTE: As deemed appropriate to the project by the TLP, the information requested in Sections 3.2, 3.3,
and 3.4 may be presented here or in Section 4 the information requested in Sections 3.5 may be presented
here or in Section 5; and the information requested in Sections 3.6 may be presented here or in Section 7.)

3.2 The sampling strategy shall be included and evidence must be presented to demondtrate that the strategy is
appropriate for meeting primary project objectives, i.e.. a description of the statistical method or scientific
rationae used to sdlect sample sites and number of samples shal be provided.
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3.3 Sampling/monitori ints for dl measurements (i.e., including locations and access points) shal be
identified.

3.4 The freguency of sampling/monitoring events, as well as the numbers for each sample type and/or location
shdll be provided, including QC and reserve samples.

3.5 All messurements (i.e., anaytica [chemicd, microbiologica 5], physical, and process) shdl be
identified for each sample type or process, and project-specific target anaytes shal be listed and classfied
as critical or noncriticd in the QAPP.

3.6 The planned approach (satistical and/or non-datistical) for evaluating project objectives shal be included.

SECTION 4.0, SAMPLING PROCEDURES

4.1 Whenever applicable, the method used to establish steady-state conditions shall be described.

4.2 Known Site-spexific factors that may affect sampling/monitoring procedures shall be described.

4.3 Any Ste preparation needed prior to sampling/monitoring shal be described.

4.4 Each sampling/monitoring procedure to be used shal be discussed or referenced. |f compositing or splitting
samples, those procedures shall be described.

4.5 For samples requiring asplit ssmple for either QA/QC purposes or for shipment to a different [aboratory,
the QAPP shdll identify who is responsible for splitting samples, and where the plitting is performed (e.q..
fidd versus 1ab).

4.6 If sampling/monitoring equipment is used to collect critical measurement data (i.e., used to caculate the find

concentration of acritica parameter), the QAPP shdl describe how the sampling eguipment is cdibrated.,
the frequency at which it is cdlibrated, and the acceptance criteriafor caibration or caibration verificaion, as

appropriate.

4.7 |f sampling/monitoring equipment is used to collect criticall measurement data, the QA PP shall describe how
Cross-contamination between samples is avoided.

4.8 The QAPP shdl include a discussion of the procedures to be used to assure that representative samples are
collected.

4.9 A lig of sample quantities to be collected, and the sample amount required for each analys's, including QC
sample andyss, shal be specified.

410 Containersused for sample collection, transport, and storage for each sample type shall be described.

411 Themethod for uniguely identifying each samples shal be described.
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412 Sample preservation methods (e.q.. refrigeration, acidification, etc.), including specific reagents,
eguipment, and supplies required for sample preservation shall be described.

4.13 Hoalding time requirements shal be noted.

4.14 Procedures for packing and shipping samples shal be described.

4.15 Proceduresto maintain chain-of-custody (e.g.. custody seds, records) during transfer from the field to
the laboratory, in the laboratory, and among contractors and subcontractors shall be described to ensure
that sample integrity is maintained.

416 Samplearchiva reguirements for each relevant organization shal be provided.

SECTION 5.0, TESTING AND MEASUREMENT PROTOCOLS

5.1 Each measurement method to be used shall be described in detail or referenced. Modifications to
EPA-approved or smilarly vaidated methods shall be specified.

5.2 For unproven methods, verification data applicable to expected matrices shall be induded in the QAPP
meaning the QA PP shal provide evidence that the proposed method is capable of achieving the desired

pg!onnance

5.3 For measurements which require a calibrated system, the QAPP shall include specific calibration procedures
applicable to each project target andyte, and the procedures for verifying both initial and continuing
calibrations (including frequency and acceptance criteria, and corrective actions to be performed if
acceptance criteria are not met).

SECTION 6.0, QA/QC CHECKS

6.1 At a minimum, the QAPP shall include quantitative acceptance criteriafor QA objectives associated with
accur recision, detection limits, and completeness for critical measurements (pr sca, and
analytical, as applicable) for each matrix.

6.2 Any additional project-specific QA objectives shdl be presented, indluding acceptance criteria. This
includes items such as mass ba ance requirements.

6.3 The specific procedures used to assess dl identified QA objectives shall be fully described.

6.4 The QAPP shdll list and define all other QC checks and/or procedures (e.q., blanks, surrogates, controls,
etc.) used for the project, both field and laboratory.

6.5 For each specified QC check or procedure, required frequencies, associated acceptance criteria, and
corrective actions to be performed if acceptance criteria are not met shall be included.
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SECTION 7.0, DATA REPORTING, DATA REDUCTION, AND DATA VALIDATION

7.1 The reporting requirements (e.q., units, reporting method [wet or dry]) for each measurement and matrix
shdl be identified.

7.2 The ddiverables expected from each organization responsble for field and laboratory activities shal be
ligted.

7.3 Datareduction procedures specific to the project, and aso specific to each organization, shall be
summarized.

7.4 Datavdidation procedures specific to each organization used to ensure the reporting of accurate project
datato internd and externd dients shdl be summarized.

7.5 Data storage requirements for each organization shal be provided.

7.6 The product document that will be prepared for the project shall be specified (e.q., journd artidle, find
report, etc.). The contents of this document can be referenced to aNRMRL or program-specific QMP, if

appropriate.

SECTION 8.0, ASSESSMENTS

8.1 The QAPP shdl identify al scheduled audits (i.e., both technical system audits [TSAS] and performance
evauations [PES]) to be performed, who will perform these audits, and who will receive the audit reports.

8.2 The QAPP shdl provide procedures thet are to be followed that will ensure that necessary corrective
actions will be performed.

8.3 The responsible party(-ies) for implementing corrective actions shal be identified.

SECTION 9.0, REFERENCES

References shdll be provided either in the body of the text as footnotes or in a separate section.
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QAPP REQUIREMENTS FOR PROJECTSUSING SECONDARY DATA

A secondary data project involves the gathering and/or use of exigting environmenta data for purposes other
than those for which they were originaly collected. These secondary data may be obtained from many sources,

including literature, industry surveys, compilations from computerized databases and information systems, and
computerized or mathematica models of environmenta processes. For these projects, a QAPP shdl be

prepared to include the requirements identified below. If primary datawill also be generated as part of the
project, then the information below can be incorporated into the associated QAPP to address the secondary

data.The following requirements should be addressed as applicable.

SECTION 1.0, PROJECT OBJECTIVES, ORGANIZATION, AND RESPONSIBILITIES

1.1 The purpose of study shall be clearly stated.

1.2 Project objectives shall be clearly stated.

1.3 The secondary data needed to satisfy the project objectives shal be identified. Requirements relating to the

type of data, the age of data, geographica representation, tempora representation, and technological
representation, as applicable, shall be specified.

1.4 The planned approach for evaluating project objectives, including formulas, units, definitions of terms, and
datigticd anaysis, if applicable, shdl beinduded.

1.5 Responsibilities of dl project participants shal be identified, meaning that key personne and their
organizations shdl be identified, dong with the designation of respongbilities for planning, coordination, deta

gathering, data analys's, report preparation, and quality assurance, as applicable.

SECTION 2.0, SOURCES OF SECONDARY DATA

2.1 The source(s) of the secondary data must be specified.

N

.2 The rationale for sdlecting the source(s) identified shall be discussed.

2.3 The sources of the secondary data will be identified in any project ddiverable

SECTION 3.0, QUALITY OF SECONDARY DATA

(98}

.1 Qudity requirements of the secondary data must be specified. These requirements must be appropriate for
their intended use. Accuracy, precision, representativeness, completeness, and comparability need to be

addressed, if applicable. (If appropriate, arelated QAPP containing this information can be referenced.)

3.2 The procedures for determining the quality of the secondary data shal be described.
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3.3 If no qudlity requirements exist, this shdl be gated in the QAPP. |If no qudity requirements exit or if the
qudity of the secondary data will not be evauated by EPA, the QAPP shdl require that a disclaimer be
added to any project ddiverable to indicate that the quality of the secondary data has not been evaluated
EPA for this specific application. The wording for the disclaimer shall be defined.

SECTION 4.0, DATA REPORTING, DATA REDUCTION, AND DATA VALIDATION

4.1 Data reduction procedures specific to the project shal be described, including calculations and eguations.

4.2 The data validation procedures used to ensure the reporting of accurate project data shall be described.

4.3 The expected product document that will be prepared shall be specified (e.q., journd aticle, find report,
etc.).

02/21/02

QAPP REQUIREMENTS FOR RESEARCH MODEL PROJECTS

A research model project isa study performed to develop a new model or apply an existing model to
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provide information to support non-regulatory environmental research or decison-making. If a
decison to be madeisregulatory in nature, additional QAPP requirements will need to be addr essed:
your Divison QA Manager should be consulted. QAPPsfor model proj ects shall addr essthose
activities per formed following the development of the modd theory (not subject to QA requirements)
and prior to softwaretool development (subject to different QA reguirements).

SECTION 1.0, PROJECT OBJECTIVES AND ORGANIZATION

A. Discussthe purpose of the modd. Indude any background information which will facilitate understanding of
the need/uses for such amodd.
1.2 Identify the roles and responghilities of dl project participants.

SECTION 2.0, MODEL DESCRIPTION

2.1 ldentify the theoretical approach for the modd.

2.2 Define the mathematical relationship(s) between input and output varigbles. Includemathematical dgorithms
and any calculation methods to be used.

2.3 ldentify the software to be used to demondtrate this relationship.

2.4 Discuss any initid assumptions regarding model devel opment/application.
2.5 Specify required sources for modd databases and any requirements for these data (e.g., quality, quantity,

id and tempora licahility). If data sources are not currently known, describe the criteria used to
identify sources.

SECTION 3.0, MODEL EVALUATION

3.1 Describe how the computer code will be verified to ensure that it correctly represents the mathematical
agorithms,

3.2 Discuss how the mode will be calibrated. Identify the and source of data (e.0., new data, second
data, professond judgement, expert opinion dicitation) that will be used to cdibrate the modd. If data
sources are not currently known, describe the criteria used to identify sources. Include specific criteria
which needs to be met for predicted and observed data, if applicable.

3.3 Describe requirements (e.q.. quali uanti ia and tempora applicability) for the data that will be
used to calibrate the modd. if applicable.

3.4 Describe the approach for assessing modd and parameter sengitivity/uncertainty.

3.5 Discuss reguirements for modd review (e.q.. internal peer review, publication in a peer-reviewed journd).

SECTION 4.0, MODEL DOCUMENTATION

4.1 State that al phases of mode devel opment/application will be adequately documented to ensure that
activities can be reconstructed. Provide specific requirements as necessary.

SECTION 5.0, REFERENCES
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5.1 Provide references to methods and applicable publications.

QAPP REQUIREMENTS FOR PROJECTS USING DESIGN, CONSTRUCTION,
AND OPERATION OF ENVIRONMENTAL TECHNOLOGIES

There are no tailored QAPP requirement for this type of QAPP. Please follow Part C of ANSI/ASQ E4. The
following web addresses are provided for general quidance.

http:/Mmww.epa.gov/quality/gs-docs/g5-final .pdf

Page 10-15 of 22



http://Awww.epa.gov/quality/as-doc/g5m-prd.pdf
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QAPP REQUIREMENTS FOR METHOD DEVELOPMENT PROJECTS

A method development project is typicaly needed in Situations for which there exists no sandard or known
method, or when an existing method needs to be modified to meet a project-specific need. The following
requirements should be addressed as applicable.

SECTION 1.0, BACKGROUND

A description of the Stuation that requires the generation of a new or modified method shdl be dearly stated.
Why are we doing this?

SECTION 2.0, SCOPE AND APPLICATION

The scope and application of the method shall be clearly stated. Specifically, to what matrices, conditions, €etc.,
will this method apply for this project? What detection limits and/or practica quantitation limits are needed?
How is this method intended to be used in the future (e.q., research only, potential regulatory usage, etc.)?

SECTION 3.0, PROJECT ORGANIZATION

Responghilities of dl project participants shal be identified, meaning that key personnd and their organizations
shdl be identified, dong with the designation of respongbilities for planning, coordination, sample collection,

measurements (i.e., anaytical, physical, and process), data reduction, data validation (independent of data

generation), data andysis, report preparation, and qudity assurance.

SECTION 4.0, EXPERIMENTAL APPROACH INCLUDING SAMPLING AND

ANALYTICAL SPECIFICATIONS

4.1 A description of the test(s) to be conducted in order to support the development of the method shall be
included. All known or preestablished test conditions and variables shal be provided.

4.2 All planned measurements (i.e., andyticd [chemica, microbiologicd, assays, etc.]. physical, and process)
shdl be identified, and project-specific target andytes shall be listed.

4.3 Any known regtrictions/specifications for sampling (e.q.. collecting soil samples from a site or water samples
from aport, etc.) or subsampling (e.q.. mixing sample before taking subsample for analyss, etc.) shdl be
documented. Include specifications for: type and size of sample containers, amount of sample needed for
preparation and analys's; preservation; holding times; representativeness, compositing; QC samples; etc.

4.4 The type of ingrumentation that will be used and any required instrument conditions shdl be documented.
Include a discusson of cdlibration and cdlibration verification including frequency, acceptance criteria, and
corrective action to be taken if acceptance criteria are not met.
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SECTION 5.0, QA/QC CHECKS

Any planned QC checks and criteria that must be met for the method to be considered successful shall be
specified. QC checks may include spikes, replicates, blanks, controls, surrogates, etc.

Note: For chemica methods, quality control procedures to determine the precision, accuracy, and method
detection limit should be described. For microbiologica methods, positive and negative control procedures
should be described.

SECTION 6.0, METHOD VERIFICATION

The tests that will be used to verify the method' s performance onceit’s been developed shdll be ified.

SECTION 7.0, REPORT

The report for a successful method development project will be a method written in a format appropriate for the
application e.q., SW-846 for RCRA applications, Standard M ethods for bacteriain drinking water, a SOP for a
specific application (with supporting method performance data appended), etc.

SECTION 8.0, REFERENCES

References shdll be provided either in the body of the text as footnotes or in a separate section.
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REQUIREMENTS FOR QUALITY MANAGEMENT PLANS (QMPs)

This quality management plan (QMP) reguirements list is applicable to multi-year, multi-project effortsand is
based on EPA guidance (http://mww.epa.gov/quality/as-docs/r2-find.pdf). A QMP defines an organization's
quality sysem and documents policies and procedures that will be used to meet customer’s quality needs.

Note (1): If arequirement is not applicable, sate “ not applicable’” and provide an explanation regarding why.
Note (2): To diminate redundancy, reference to other sections of the QMP is permissible. Note (3): Ensure
that the QM P clearly designates the personnel responsible for performing each procedure described in the

QMP.

SECTION 0.0. QOMP APPROVAL

An approva page for the Signatures of the senior accountable manager, senior line management (as
appropriate) and the QA manager of the organization(s) that are part of this program level quality system needs
to be provided. Signatures must be obtained prior to submitting the QMP for Agency review.

SECTION 1.0, QUALITY SYSTEM MANAGEMENT AND ORGANIZATION

1.1 Program Quality Palicy. Statethe“qudli licy,” established and implemented rogram management
which ensures that this environmenta program produces the type and quality of results needed and

expected.

1.2 Program Organizational Structure and Communication. Describe functiond responsbilities (indluding
QA personnd). leves of accountability, authority, and communication for each organization that is part of
this program level quaity system. Demondtrate that the QA Manager(s) iSare independent of groups
generating. compiling, and evaluating environmental data. Include a discussion of how disputes regarding

quality system reguirements, QA/QC procedures, assessments, or corrective actions are resolved. Note: It
may be helpful to indude organizetiond charts in addition to a narrative discusson.

1.3 Technical Activities. Briefly describe al technical activities (e.q., basic research, technology evauation,
moddling, technology consgtruction, etc.) that are supported by the quality system.

1.4 Communicating the Program’s Quality System. Describe how program management ensures that the
quality management plan is communicated to and understood by those who are required to follow it (e.q.,
training, mestings, etc.).

1.5 Resour ces. Describe program management procedures for alocating resources (human and financid) to
implement the quality sysem (including, but not limited to, personnd training, quaity sysem audits).

1.6 Authority to Stop Work for Safety and Quality Consider ations. Define who has the authority to stop
unsafe work, or work of inadequate quality.
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1.7 Management Assessment of Quality System Adequacy. Describe how program management assesses

and documents quality system adeguacy. Include frequency of assessment, description of assessment
(purpose, types of activities reviewed), and possible response actions.

SECTION 2.0, QUALITY SYSTEM AND DESCRIPTION

2.1 Quality System Elements. Generdly describe the principal components (or “tools’) comprising the

qudity system and how they are used to implement the quality sysem. This includes (but is not limited to):

OMPs;. QA project plans, standard operating procedures; and audits/assessments. |nclude how and when
each component is applied to individua projects and tasks,

2.2 Quality M anagement Plan Reviews and Revisions. Describe procedures for updating quality sysem
documentation.

SECTION 3.0, PERSONNEL QUALIFICATION AND TRAINING

3.1 Personne Training and Qualification Procedures. Describe how program management ensures that all
personnd performing work (including subcontractors, if applicable) are trained and qualified to perform
work prior to initiating work. In addition to formd education, include specific on-the-job training for
technica and management personnd (e.q.. lab. field, hedlth and safety, management., QA).

3.2 Formal Qualifications and Certifications for Specialized Activities. Identify when formd qudification
or catification is required.

3.3 Training Documentation. Describe how program management ensures that required training is performed
and documented.

3.4 Evidence of Personnel Job Proficiency. Describe how objective evidence of personnd job proficiency is
documented and maintained.

3.5 Re-Training. Describe how the need for re-training is evaluated.

SECTION 4.0, PROCUREMENT OF ITEMSAND SERVICESRELATED TO TECHNICAL
ACTIVITIES

4.1 Procurement Planning and Contral. Describe procedures for planning and controlling the procurement of
items and services (e.q., subcontractor who provides anaytical support, subcontractor who provides drilling

support, calibrated sampling equipment, etc.).

4.2 Procurement Technical and Quality Requirements. Describe procedures for ensuring that procurement
documents (e.q., formal contract with subcontractor, purchase order for equipment, etc.) clearly describe
the item or sarvice needed and the associated technicd and qudity requirements (including a qudity sysem
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consstent with EPA requirements when applicable). Include adiscussion of when procurement documents
will require the supplier to furnish a demongtrated capability to furnish items and services that meet dll
requirements and specifications.

4.3 Procurement Document Specification of Verifying Supplier’s Conformance. Describe procedures for
ensuring that procurement documents specify how the supplier’ s conformance to customer’ s requirements
will be verified.

4.4 Procurement Document Review. Describe procedures for the internd review of procurement documents
to ensure accuracy and compl eteness.

4.5 Review of Changed Procurement Documents. Describe procedures for ensuring that changed
procurement documents receive the same leve of internd review and approva as the origina documents.

4.6 Review of Procured |tems and Services. Describe how procured items and services are reviewed to
ensure compliance with reguirements and specifications.

SECTION 5.0, DOCUMENTSAND RECORDS

5.1 Records M anagement Procedur es. Describe records management procedures from preparation to
disposd. including maintenance (protection from damage and deterioration). storage (including bility),
and retention (including disposition in accordance with statutory or contractual requirements). Describe how
these records management procedures are controlled and maintained. Include printed and e ectronic
records. Identify which documents/'eectronic records are included under these record management
procedures (e.0.. QAPP, data package, electronic data, laboratory notebooks, chain-of-custody forms,

etc.).

5.2 Document Control. Identify which documents require control (e.q., technicd manuas, operating
procedures, QAPPs, SOPs, final reports, etc.). Describe procedures for document review and approval
(internd to the organization and externd., e.9.. client), and revison (before and after submission to client).
Include procedures for digtribution, replacement of previous document versions, and for ensuring that

obsolete documents are no longer used.

SECTION 6.0, COMPUTER HARDWARE AND SOFTWARE

This section applies to computer hardware and software operations that directly impact the quality of the results
of environmenta programs (both deve and purch indluding: design, desgn andyss, data handlin

data analysis, modeling of environmental processes and conditions, operations or process control, and data
bases.

6.1 Conformanceto User and EPA Requirements. Describe procedures for ensuring computer software

and computer hardware/software configurations meet user’ s reguirements and conform to applicable EPA
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requirements (e.g., Y 2K compliance, securi rotection from physical loss of datal, and priv.
[protection from unauthorized use of datal).

6.2 Confiquration Testing. Describe procedures for testing computer hardware/software configurations prior
to use to ensure technicd requirements and quality expectations are met; include how the results of
configuration tess are documented and maintained.

6.3 Configuration Change Assessment. Describe procedures for assessing changes to hardware/software

configurations; include how changes are evaluated based on the impact on technica and quality objectives of
the program.

6.4 Re-Testing and Re-Documentation. Describe procedures for re-testing and re-documentation when
components are changed (creating a new configuration) or when program requirements change (bringing
capability of the configuration into question).

In addition to environmenta data collection activities, Sections 7-10 must also be addressed for the design.,
congtruction, and operation of environmentd technologies; use of secondary data (i.e., use of environmenta

data); and development/maodification of mathematical models (i.e., use and/or generation of environmental dat:
when applicable.

SECTION 7.0, PROJECT PLANNING

7.1 Planning and Documenting the Generation, Acquisition, and Use of Environmental Data. Describe
procedures for planning and documenting al work involving the generation, acquisition, and use of
environmental data (and the design, construction, and operation of environmenta technologies as
applicable). Identify types of planning documents generated (e.9.. work plans, QAPPs, etc.) and summarize

their purpose.

7.2 ldentifying and Documenting Type and Quality of Environmental Data Needed. Describe how the
type and quality of environmenta data needed (including secondary data, mathematical models, and the
qudity of technology design) are identified. Describe how this information is documented (e.g.. DQO
Process, QAPP., etc.)

7.3 Including Key Users, Customer s, and Technical Staff in Planning. For each applicable technica

activity, describe procedures for involving the key users and customers of the data (and technology or
modd), in addition to the technica staff, during project-specific planning.

7.4 Reviewing and Approving Planning Documents. Describe procedures used for review and approvd
(interndl to organization and externd. e.q.. dient) of planning documents prior to initiation of work.
Reference to Section 5.0 may be applicable.
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SECTION 8.0, IMPLEMENTATION OF WORK PROCESSES

8.1 Implementation of Work According to Planning Documents. Describe procedures (e.9., mestings,
documentation) for ensuring that al work is performed according to approved planning and technical
documents.

8.2 Standard Operating Procedur es Documentation. Describe the process for documenting standard
operating procedures. Describe how standard operating procedures should be written so that they are
easily understood by the user and contain sufficient detail and darity.

SECTION 9.0, PROJECT ASSESSMENT AND RESPONSE

For the purposes of this section, audits and assessments are synonymous.

9.1 Planning Project Assessments. Describe how, in the planning Sage, management determines the
ropriate of assessment activity (e.0., technical sysems audit ormance evauation audit, etc.) for
aparticular project.

9.2 Assessment Planning and Procedur es. Describe the process used to ensure assessments are performed
according to approved written procedures.

9.3 Assessment Personnel Qualifications. Describe procedures for ensuring that assessments are
performed by qudified personnd. Assessors shall be capable of assessing technica requirements and other

procedures specified in the planning document.

9.4 Assessor Responsibility and Authority to Stop Work. Describe the assessor’ s responsibility and
authority to stop work. Describe conditions under which a stop work order may be needed.

9.5 Assessment Documentation. Reporting. and Review. Describe assessment documentation, reporting.
and review procedures. Include procedures for documenting and reporting assessment results to
management. Include a discussion of how the assessor reports the impact of a negative assessment result on
planned operations. For each procedure, include atime line for completion.

9.6 Assessment Responses and Follow-up Action. Describe procedures for documenting assessment
responses and how corrective action occurs. Include how follow-up is performed to ensure action was

taken. For each procedure, include atime line for completion.

SECTION 10.0, ASSESSMENT AND VERIFICATION OF DATA USABILITY

10.1 Assessing, Verifying, and Qualifying Data. Describe procedures for assessing, verifying/validating,

and qudifying data obtained from environmenta data operations according to their planned intended use,
including secondary data and mathematica modeing. (Describe procedures for assessing and verifying
Page 10-23 of 22




10.2

the parformance of environmentd technology for its intended use.)

Expressing and Documenting L imitations on Data. Describe procedures for expressng and

10.3

documenting (in print, or dectronicaly) any limitations on this intended data use (and/or technology
performance).

Providing | ndependent Review of Data-Containing Project Reports. Describe procedures for the

104

independent review of project reports containing data, or reports containing the results of environmental

data operations (and/or technology performance), to confirm that the data or results are presented
correctly. Reference to Section 5.0 may be applicable.

M anagement Approval of Reports. Describe procedures for obtaining management approval of

these reports prior to release, publication, or digtribution. Reference to Section 5.0 may be applicable.

SECTION 11.0, QUALITY SYSTEM IMPROVEMENT

=
=
[EEN

—
=
N

Quality |mprovement Process. Describe the quality improvement process used to continuoudy
develop and improve the qudity sysem. Incdude procedures such as communication with and among

customers and suppliers;, staff identification of problems and solutions, etc.

Preventing. Detecting and Correcting Quality System Problems. Describe procedures used to
prevent, detect and correct quality system problems,

Response Actions. Describe procedures for planning, documenting, and implementing response

actionsto quality system problems.

Page 10-24 of 22



NRMRL QA Requirements/Definitions List

EPA’s Quality System Website: http://www.epa.qgov/quality/as-docs/r 5-final.pdf

Category L evel Designations (deter mines the level of QA required):

Category | Project - applicable to studies performed to generate data used for enforcement activities, litigation, or research project
involving human subjects. The QAPP shall address all elements listed in “EPA Requirements for QA Project Plans, EPA QA/R-5, March
2001": http://www.epa.gov/quality/gs-docs/r5-final .pdf

Category Il Project - applicable to studies performed to generate data used in support of the development of environmental regulations or
standards. The QAPP shall address all elements listed in “EPA Reguirements for QA Project Plans, EPA QA/R-5, March 2001":
http://www.epa.gov/quality/as-docs/r5-final .pdf

Category |11 Project - applicable to projects involving applied research or technology evaluations. The QAPP shall address the applicable
sections of “EPA Reguirements for QA Project Plans, EPA QA/R-5, March 2001": http://www.epa.gov/quality/gs-docs/r5-final .pdf as
outlined in the NRMRL _QAPP requirements for the specific project type (see below).

Category IV Project - applicable to projects involving basic research or preliminary data gathering activities. The QAPP shall address the
applicable sections of “EPA Reguirements for QA Project Plans, EPA QA/R-5, March 2001": http://www.epa.gov/quality/gs-docs/r5-
final.pdf as outlined in the NRMRL _QAPP requirements for the specific project type (see below).

Project Types:

Applied Research Project - pertains to a study performed to generate data to demonstrate the performance of accepted processes or
technologies under defined conditions. These studies are often pilot- or field-scale. The QAPP shall address al reguirements listed in
“QAPP Requirements for Applied Research Projects” from Appendix B of the NRMRL OMP.

Basic Research Project - pertains to a study performed to generate data used to evaluate unproven theories, processes, or technologies.
These studies are often bench-scale. The QAPP shall address all requirements listed in “ QAPP Reguirements for Basic Research Projects’
from Appendix B of the NRMRL QMP.

Design, Construction, and/or Operation of Environmental Technology Project - pertains to environmental technology designed,
constructed and/or operated by and/or for EPA. The QAPP shall address requirements in Part C of “ Specifications and Guidelines for
Quality Systems for Environmental Data Collection and Environmental Technology,” ANSI/ASQC E4-1994, American Society for Quality
Control, Milwaukee, WI, January 1995. (Please contact a member of the QA Staff for further information.)

Method Development Project - pertains to situations where there is no existing standard method, or a standard method needs to be
significantly modified for a specific application. The QAPP shall address all requirements listed in “QAPP Requirements for Method
Development Projects’ from Appendix B of the NRMRL OMP.

Model Development Project - includes all types of mathematical models including static, dynamic, deterministic, stochastic, mechanistic,
empirical, etc. The QAPP shall address al requirements listed in “QAPP Reguirements for Modeling Projects’ (Requirements till in
development. Please contact a member of the QA Staff for further information.)

Sampling and Analysis Project - pertains to the collection and analysis of samples with no objectives other than to provide
characterization or monitoring information. The QAPP shall address all requirements listed in “QAPP Reguirements for Sampling and
Analysis Projects” from Appendix B of the NRMRL QMP.

Secondary Data Project - pertains to environmental data collected from other sources, by or for EPA, that are used for purposes other

than those originally intended. Sources may include: literature, industry surveys, compilations from computerized databases and information
systems, and computerized or mathematical models of environmental processes. The QAPP shall address all requirements listed in “QAPP
Requirements for Secondary Data Projects’ from Appendix B of the NRMRL QMP.

Softwar e Development and Data M anagement Project - pertains to software development, software/hardware systems development,
database design and maintenance, data validation and verification systems. The QAPP shall address all requirements listed in “QAPP
Requirements for Software Development Projects’ from Appendix B of the NRMRL QMP.

Definitions:

Environmental Data - For EPA, environmental data include information collected directly from measurements, produced from software
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and models, and compiled from other sources such as data bases or the literature.

Incremental Funding - Incremental funding is partial funding, no new work.

NRMRL's Quality System Specifications for Extramural Actions - These requirements typicaly pertain to single project efforts.
The five specifications are:

(1) adescription of the organization’s Quality System (QS) and information regarding how this QS is documented, communicated and
implemented;

(2) an organizational chart showing the position of the QA function;

(3) delineation of the authority and responsibilities of the QA function;

(4) the background and experience of the QA personnel who will be assigned to the project; and

(5) the organization's general approach for accomplishing the QA specifications in the SOW.

Quality Assurance (QA) - Qudlity assurance is a system of management activities to ensure that a process, item, or service is of the type

and quality needed by the customer. It deals with setting policy and running an administrative system of management controls that cover
planning, implementation, and review of data collection activities and the use of datain decision making. Quality assurance is just one part

of aquality system.

uality Assurance Project Plan (QAPP) - A QAPP is a document that describes the nect uality assurance, quality control, and
other technical activities that must be implemented to ensure that the results of the work performed will satisfy the stated performance
criteria._ A QAPP documents project-specific information.

Quality Control (QC) - Quality contral is a technical function that includes all the scientific precautions, such as calibrations and
duplications, that are needed to acquire data of known and adeguate qudlity.

Quality Management Plan (QMP) - A OMP is a document that describes an organization’ s/program’s quality system in terms of the
organizational structure, policy and procedures, functional responsibilities of management and staff, lines of authority, and required
interfaces for those planning, implementing, documenting, and assessing all activities conducted. A QMP documents the overall
organization/program, and is primarily applicable to multi-year, multi-project efforts. An organization’ s/program’s QMP shall address all
elements listed in the “Regquirements for Quality Management Plans’ in Appendix B of the NRMRL QMP.

Quality System - A quality system is the means by which an organization manages its quality aspects in a systematic, organized manner

and provides a framework for planning, implementing, and assessing work performed by an organization and for carrying out required quality
assurance and guality control activities.

Substantive Change - Substantive change is any change in an activity that may alter the quality of data being used, generated, or gathered.

Supplemental Funding - Supplemental funding is additional funding of new work.

Technical Lead Person (TLP) - This person is technically responsible for the project. For extramural contract work, the TLP is typically
the contracting officer’s representative (COR). For intramural work, the TLP is typically the Principal Investigator.

Abbreviations:
COR Contracting Officer's Representative IAG Interagency Agreement
NRMRL | National Risk Management Research L aboratory QA Quality Assurance
QA ID Quality Assurance |dentification AM Quality Assurance Manager
QAPP Quality Assurance Project Plan OMP Quality Management Plan
QS Quality System Sow Statement of Work
TLP Technical Lead Person CRADA Cooperative Research & Development Agreement
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